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COLLEGE CALENDAR

Fall Quarter—1972

Registration . ................c..coiviin... September 18-20
Classes Begin........... ... ... ... ....... September 25
Last Day to Add or Change Classes . .. ....... September 29
Last Day to Withdraw Without Penalty . . ... ... October 13
Thanksgiving Recess . . ................ ..... November 23-25
Classes End .. ........ ... ... ... ... ...... December 9

Final Exams . .......... . ... .. ... ... ..... December 12-14

Registration . ......... ... ... . ... . .... January 3-4
Classes Begin.............. . ... ....... January 8
Last Day to Add or Change Classes . ......... January 12
Last Day to Withdraw Without Penalty . . ... ... January 26
Last Day to Apply for Graduation in June . . . . .. January 29
Classes End . ....... ... ... .. ... ... ....... March 17
Final Exams .. ...... ... ... ... ... ... .... March 19-21

Registration . ........ ... ... ... ... ... .... March 26-27
Classes Begin............................ March 28
Last Day to Add or Change Classes . ......... April 3

Last Day to Withdraw Without Penalty . . ... ... April 17
Classes End . ........... ... . ... ... ...... June 5

Final Exams ............... . ... .. ....... June 6-8

Graduation . . .. ... .. June 9
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Summer Quarter—1973

(Full Ten-Week Session)

Registration . ............ ... .. .......... June 18
Classes Begin........... [P June 19

Last Day to Add or Change Classes . . ........ June 25
Independence Day Holiday ................. July 4

Last Day to Withdraw Without Penalty . ... .. .. July 9
Classes End . .. .......................... August 28
Final Exams . ............ .. .. ... ... ...... August 29-31

(First Term of Two Five-Week Terms)
Double Class Periods

Registration . ......... ... .. .. .. .. ... ..... June 18
Classes Begin............. ... ... ... ....... June 19
Last Day to Add or Change Classes . .. ........ June 21
Last Day to Withdraw Without Penalty . .. ... .. June 28
Independence Day Holiday ................. July 4

Classes and Exams End . . .................. July 24

(Second Term of Two Five-Week Terms)
Double Class Periods

Registration ... .......... .. .. ... .. ... .... July 25
Classes Begin ........ . ... . ... ... ....... July 26
Last Day to Add or Change Classes .. ........ July 30
Last Day to Withdraw Without Penalty . . .. .. .. August 6

Classes and Exams End . . ............. ... .. August 31
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A FIVE CAMPUS COMPLEX—
C- CENTRAL CAMPUS, 8333 Litile River
Turnpike, Annandale, 78 acres, five perma-

nent buildings. Nurse *Training Building to
be completed by fall 1972.
E- EASTERN CAMPUS, 3443 S. Carlin
Springs Rd., Bailey’s Crossroads, rented
facilities, Permanent site 28 acres on Beau-
regard Street in Alexandria. Construction of
Phase | to be completed by early 1973.

N - NORTHERN CAMPUS, 98 acres on Route
7 in Loudoun County.

S- SOUTHERN CAMPUS, 111 acres, adjacent
to Route 95 and State Route 638 in Prince

William County.

W - WESTERN CAMPUS, 100 acres, off Route
66 on State Route 234 near Manassas.
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THE COLLEGE

The College is a two-year institution of higher education established under a
state-wide system of Community Colleges in Virginia and serving the counties
of Arlington, Fairfax, Loudoun, Prince William, and the cities of Alexandria,
Falls Church and Fairfax. These communities have a population of approxi-
mately 920,000 with a projected growth of 2,500,000 in the next 25 years.

The College operates on policies established by the State Board for Com-
munity Colleges and with the support and advice of a local Community Col-
lege Board; and is financed primarily by State funds, supplemented by con-
tributions from the seven local jurisdictions.

LOCATION AND FACILITIES

The multi-campus plan for the College consists of five campus locations.
The five sites have been purchased throughout the Northern Virginia area for
the convenience of potential students.

The College is presently operating two campuses, Central and Eastern.
Each campus has complete facilities to coordinate the student’'s needs, in-
cluding: administrative offices, business office, admissions and records office,
classrooms, laboratories, counseling services, faculty offices, bookstore, library,
student lounge, snack bar, and cafeteria.

The Central Campus, located at 8333 Liitie River Turnpike (Route 236) two
miles west of Annandale, Virginia, has a general classroom building, a labora-
tory building, an Administration-Library Building, a Food Services Technology
Building and a TV-Technical Building. A Nurse Training Building is presently
under construction and expected to open in the summer of 1972.

The Eastern Campus is temporarily located at 3443 South Carlin Springs
Road, Bailey's Crossroads. New facilities are under construction at 3001 North
Beauregard Street, Alexandria, with occupancy scheduled during the 1972-73
academic year. The megastruciure will accommodate the various campus
functions on four levels, including student services, a teaching auditorium and
rehearsal hall, faculty and administration, general classrooms, laboratories and
studios.

Master site plans have been completed for the Northern, Southern and
Western Campuses, and the sites purchased by the NVCC Board. The Northern
Campus consists of 98 acres on Route 7 at State Route 637 in Loudoun
County near Sterling. The Southern Campus is 111 acres on Interstate Route
95 near Woodbridge. The Western Campus is off Interstate Route 66 on State
Route 234 adjacent to the Manassas Battlefield Park and coniains 100 acres.

A Learning Resources Center is located on each campus. Each Center
houses a Library, a Learning Laboratory and the Audio-Visual Services.

Library. The book collection on both campuses is in excess of 48,000 vol-
umes, and includes more than 500 periodical titles. Newspapers, pamphlets,
documents and other research materials are selected and prepared for use.
Copying equipment is available at a nominal fee. Microfilms of back issues of
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selected periodicals and newspapers are housed on each campus. Open stacks
and convenient access to the materials are an important feature. The collection
is expanded through a cooperatively produced book catalog, which adds the
rich resources of the Fairfax County Library System with over 600,000 vol-
umes.

Library service is primarily focused on interacting with the curriculum of the
college and the total educational program. Staff members assist with the in-
terpretation of library usage for research, for personal intellectual growth and
in the development of a cultural environment.

Learning Laboratory. The Learning Laboratory is designed to make available
the wealth of modern resources in educational material and in study aids. The
Language Lab reflects new techniques in language teaching, and has the ca-
pability of storing and reproducing audio tapes in music, the spoken word and
other subjects. Both campuses are expanding the use of media to include
study carrels equipped with audio listening and visual projection for individ-
ualized instruction and study, and for enrichment, supplementary and remedial
use. Cassette tapes and playback units for both on-campus and off-campus
work, are provided through the Learning Resource Centers. The Learning Labs
on both campuses use a combination of teaching machines and individual tu-
toring to assist in the development of study skills in language arts and
mathematics.

Audio Visual Services. Support for classroom instruction, for library equip-
ment and for the Learning Laboratory is provided by the Audio Visual services
section of the Learning Resources Center. Instructional television equipment is
utilized at each campus. Development of curriculum materials is supported by
basic graphics techniques at each campus. Audio recording facilities and a
wide variety of visual projection materials are in a state of constant expansion
as the technology of instruction develops.

The separate units of the Learning Resource Center are oriented to the total
educational program of the College, providing versatility and flexibility in the
use of space, personnel and materials.

HISTORY OF COLLEGE

Although covering a brief period of time, the history of the College is one of
rapid growth and development. The College was established under the name
of Northern Virginia Technical College, as a result of legislation by the 1964
State General Assembly. It became the first of an expanding system of tech-
nical colleges.

In early 1965 the College was approved by the State Board of Technical
Education, the present College Board was formally established, and the
President of the College was appointed. Less than four months later, the Col-
lege opened at Bailey’s Crossroads with an initial enroliment of 761 students
and a staff and faculty of 46. The College was officially dedicated by Governor
Albertis S. Harrison on November 16, 1965.

The 1966 Session of the General Assembly enacted legislation which
changed the Virginia Technical College System to the Virginia Community
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College System. This college became Northern Virginia Community College at
that time. The role of the College was expanded to include University Parallel/
College Transfer programs. Enrollment increased to 2,226 in the fall of 1966.

A site of 78 acres was purchased by the NVCC Board in 1966 for the Cen-
tral Campus at Annandale, from funds provided by the seven cooperating ju-
risdictions. The first permanent building was constructed and opened on the
Central Campus in 1967. Sites for the Northern, Southern and Western Cam-
puses were purchased in 1967. The enrollment was 3,359 in the fall of 1967
and jumped t0 5,271 in 1968.

Dr. Richard J. Ernst became the second president of the College on Sep-
tember 16, 1968. The next phase of construction consisted of three buildings
opened in early 1969. Local funds from the seven supporting jurisdictions and
federal funds were used for construction. Normally, state and federal funds are
required. One of the three, the Godwin Building, was dedicated in honor of
Governor Mills E. Godwin on June 3, 1969. In the fall of 1969, there were 7,-
629 students enrolled. A 28 acre site was purchased for the Eastern Campus
in 1969.

A TV/Technical Building was also completed on the Central Campus in
1970, utilizing only local funding. Enroliment that fall was 9,718. Construction
began on Phase | of the permanent Eastern Campus in August of 1971. it is
expected to replace the temporary facilities at Bailey’'s Crossroads by the win-
ter of 1973. A Nurse Training Building, under way on Central, is expected o be
completed by the summer of 1972. Master site plans have been designed for
each of the three other campuses and planning calls for construction of Phase |
of each in the near future.

Northern Virginia Community College is the fourth largest college, of any
kind, in the Commonwealth of Virginia with 12,042 students for the fall of
1971.

PURPOSE

Northern Virginia Community College is dedicated to the belief that each
individual should be given a continuing opportunity for the development and
extension of his skills and knowledge along with an opportunity to increase in
awareness of his role and responsibility in society. The College is devoted to
serving the educational needs of its community and assumes a responsibility
for helping meet the requirements for trained manpower in its region through a
cooperative effort with local industry, business, professions, and government.

Educational opportunities are provided for post-high school age youth and
adults. These include high quality instructional programs at the associate de-
gree level and at the developmental level. A strong guidance and counseling
program, along with a number of other student services, is also provided to
help each student make sound decisions regarding his occupational, educa-
tional, and personal goals and objectives.
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PROGRAMS

Northern Virginia Community College is a comprehensive institution of
higher education, offering programs of instruction generally extending not
more than two years beyond the high school level.

1.

Occupational-Technical Education. The occupational and technical
education programs are designed to meet the increasing demand for
technicians, semi-professional workers and skilled craftsmen for em-
ployment in industry, business, the professions, and government. The
curriculums are planned primarily to meet the needs for workers in the
region being served by the College.

. University Parallel-College Transfer Education. The university parallel-

college transfer program includes college freshman and sophomore
courses in arts and sciences and pre-professional programs meeting
standards acceptable for transfer to baccalaureate degree programs in
four-year colleges and universities.

General Education. The programs in general education encompass the
common knowledge, skills, and attitudes needed by each individual to
be effective as a person, a worker, a consumer and a citizen.

Continuing Adult Education. These programs are offered to enable the
adults in the region to continue their learning. This work includes both
degree credit and non-degree credit work offered during the day and
evening hours.

Special Training Programs. Special training may be provided where
specific job opportunities are available for new and expanding indus-
tries. This special training shall be considered with Virginia's economic
expansion efforts and with the needs of employers.

. Developmental Studies Programs. Developmental programs are offered

to help prepare individuals for admission to the occupational-technical
program and to the university parallel-college transfer program in the
Community College. These programs are designed to help develop the
basic skills and understandings necessary to succeed in other programs
of the Community College.

. Specialized Regional and Community Services. The facilities and per-

sonnel of the College are available to provide specialized services to help
meet the cultural and educational needs of the region served by the
Community College. This service includes the non-classroom and non-
credit programs, cultural events, workshops, meetings, lectures, con-
ferences, seminars, and special community projects which are designed
to provide needed cultural and educational opportunities for the citizens
of the region.

ACCREDITATION AND RECOGNITION

The College, a division of the Virginia Community College System, is ap-
proved by the State Board for Community Colleges and by the State Depart-
ment of Community Colleges in Virginia. The associate degree programs of the
College have also been approved by the State Council of Higher Education for
Virginia. The College is accredited by the Southern Association of Colleges and
Schools.
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ADMINISTRATIVE INFORMATION

ADMISSION REQUIREMENTS

General Admission to the College

Any person who has a high school diploma or the equivalent, or is at least
18 years of age, and in any case is able to benefit from a program of instruc-
tion at Northern Virginia Community College, may be admitted to the College
as a regular student or accepted as a special student when the following items
have been received by the Office of Admissions on his home campus.

The College reserves the right to evaluate special cases and to refuse ad-
mission to applicants when considered advisable in the best interest of the
College.

For all regular students, the following items are required:

1. A completed “Application for Admission as a Regular Student.” (NOTE:
Social Security Number is required.)

2. A $5 application fee (non-refundable unless the program or course is not
offered.)

3. Official transcripts from all high schools, colleges, and universities at-
tended.

4. A completed Northern Virginia Community College Health Form.

For all special students, the following items are required:

1. A completed official application. (NOTE: Social Security number is re-
quired.)

2. A $5 application fee (non-refundable unless the program or course is not
offered).

NOTE: Please direct all inquiries concerning applications to the College
to: Northern Virginia Community College, Post Office Box 1285, N.
Springfield, Virginia 22151.

Persons wishing to apply for the non-credit community service programs
should contact the Office of Continuing Education on either campus for addi-
tional information.

Applicants will be accepted on a first-come, first-served basis subject to the
quotas established for each curriculum. It is important that applications be
made early if entrance to the desired program is to be achieved.

To insure consideration for admission or readmission to a desired degree
program, an applicant must have submitted an application with all necessary
supporting documents to the College at least 30 days prior to registration for
the quarter in which admission is being sought. All students not admitted to a
degree, certificate, or diploma program shall be considered special students.

General admission to the College does not imply admission to a specific
curriculum. A person who has been accepted by the College, before becom-
ing a “regular” student, will be required to meet with one of the College
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Counselors (a) to discuss the applicant’s educational interests, (b) to determine
what additional tests he may need, and (c) to plan his application for admission
to a specific curriculum or program at the College. He will also be required to
submit a health certificate, emergency consent form (forms to be furnished by
the College) and any additional information required by the College for admis-
sion to a specified program or curriculum.

Only regular students are authorized to attend full time on a continuing
basis.

This College does not discriminate on the grounds of race, color, or national
origin and is in compliance with the Civil Rights Act of 1964.

The act of enrolling as a student is an acceptance of the rules and regula-
tions of the College. Any violation may be subject to appropriate institutional
action.

Admission to Specific Curricula

In addition to the general admission requirements listed above, specific re-
quirements are usually prescribed for each curriculum of the College. Among
the items generally considered in determining the eligibility of a student for
admission to a curriculum in the College are his educational and occupational
experiences and other reasonable standards to insure that the student pos-
sesses the potential to meet program requirements.

The specific requirements for each curriculum in the College are listed in the
Curricula of Study section of the College Catalog. Persons who do not meet
the requirements for a specific curriculum or course may be eligible to enter
the curriculum or course after they have completed preparatory course work.

Regular students entering the College may be required to take the Com-
parative Guidance and Placement Test (CGP). The test battery is administrered
at the College normally prior to registration. An appointment may be made
through Counseling Services at the home campus indicated.

Persons applying to enter one of the associate degree programs (Associate
in Science, Associate in Arts, or Associate in Applied Science) shall be high
school graduates or the equivalent or have completed an approved develop-
mental program.

In addition, all students who plan to transfer to a four-year college or uni-
versity which requires the Scholastic Aptitude Test (SAT) of the College En-
trance Examination Board may be requested to submit these test scores o
that institution.

Applicants whose native language is other than English are required to take
the “Test of English as a Foreign Language” (TOEFL). The applicant is respon-
sible for making early arrangements for taking the test and should address in-
quiries to: TOEFL, Educational Testing Service, Princeton, New Jersey 08540,
U.S.A. The Bulletin of Iinformation, obtainable without charge, contains a de-
scription of the test as well as rules regarding application, fees, reports, and the
conduct of the test; lists of examination centers; examination dates; and an
application blank. On the application for the test, the student should specify
that the scores be sent to the Admissions and Records Office at his selected
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campus at Northern Virginia Community College. The results of the TOEFL
must be received at NVCC well in advance of the term for which the applicant
seeks admission.

Special Admission Requirements for International Stu-
dents

International Students will not be admitted on a temporary basis. They must
complete all general and special requirements for admission. Foreign students
who are present in the United States on a temporary visa are considered non-
residents for purposes of tuition payments. Length of the stay, payment of
taxes, ownership of property, etc., in themselves do not qualify them for the
status of /egal resident.

Students who acquired a student visa through acceptance by another
school or college will not be considered until they have successfully completed
at least one term’s work and have secured a written release from the original
institution. Students for whom an [-20 form has been submitted must maintain
their status as full-time students. The College will not approve nor recommend
employment of non-immigrant aliens who are students, except during the
summer.

Residence Requirements

Applicants will be required to submit a residence affidavit to determine
state residency eligibility for tuition purposes. See the section on tuition in this
catalog. The Application Form contains an affidavit which must be completed
by those students or their parents or guardians who are legal residents of the
Commonwealth of Virginia. Applicants and parent/guardian are responsible for
the complete accuracy of their affidavit. The right to recoup deficiency charges
is reserved. If there is any question as to the status of an individual, the appli-
cant should contact the Coordinator of Admissions and Records for clarifica-
tion.

When enrollments must be limited for any curriculum or course, first priority
must be given to all qualified students who are legal residents of the political
subdivisions supporting the College as listed under General Information, pro-
vided such students apply for admission to the curriculum a reasonable length
of time prior to registration. The priority list is as follows: (1) residenis of the
political subdivisions supporting the College, (2) other Virginia residents, (3)
out-of-state and International students.

Students Transferring from Other Colleges

Usually, a student from another college who is eligible for re-entrance at the
last college shall also be eligible for admission to the Community College.

It is the role of the Community College to help each student succeed in a
program from which he can benefit. Early application and submission of all
transcripts is required.

Each student transferring from another college should consult the Admis-
sions and Records Office at the Community College for an assessment of
credits. Generally, no credit will be given for subjects with a grade lower than
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“C.” A transfer student may be advised to repeat courses if it is clearly to his
advantage to do so in order to make satisfactory progress in his curriculum.

Such an evaluation (of credits that a student has earned at other institu-
tions) will be made during the admission process after all of the official
documents have been received. When the course contains similar or like con-
tent and credit, the course will transfer as the equivalent of this institution’s
course. When the content is unlike any course offered at Northern Virginia
Community College, elective credit may be granted. The division in which the
student is enrolled will then determine if and how the evaluated transfer credit
may be used.

Transfer credit is usually granted during the admission process. Students
taking credit courses at other institutions for transfer to Northern Virginia
Community College must receive prior written approval of the Office of Stu-
dent Services.

Credit from non-regionally accredited colleges and universities may be
transferred according to the recommendations in the current issue of the
Directory published by the U.S. Dept. of Health, Education and Welfare or
in the current issue of the AACRAOQO Guide, and/or if the colleges and univer-
sities have approval by their state accrediting agencies.

Credit may be allowed for military service schools if this credit is recom-
mended in A Guide to the Evaluation of Educational Experiences in the Armed
Services, and if work is applicable to the program being pursued.

Students Applying for Credit or Waiver of Requirements

Students who believe that previous educational studies, training programs,
or work experience may entitle them to an adjustment in the course work re-
quired in a particular curriculum should contact the campus Admissions Office
at the College to determine procedures before registering for classes. Profici-
ency examinations will be used to determine course credit granted. Veterans
may receive a waiver for Physical Education upon submission of a discharge
certificate. No credit is granted. Other credits should be substituted to meet
the total requirements of the specific curriculum. Application for granting of
credit or waiver should be made well in advance of the beginning of the quar-
ter.

Auditing a Course

Students desiring to attend a course without taking examinations or receiv-
ing credit for the course, may do so by registering to audit that course. Stu-
dents desiring to audit a course will register in the regular manner and pay the
regular tuition. Audited courses carry no credit. Students desiring to change
status in a course from audit to credit must complete the change during the
first week of class or by the second class meeting for those classes which meet
only once each week. Permission of the instructor and the Division Chairman is
required to audit a course. The student should contact Admissions and Rec-
ords for instructions.

NOTE: Please direct all inquiries concerning applications to the College
to: Northern Virginia Community College, Post Office Box 1285, N.
Springfield, Virginia 22151.
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CLASSIFICATION OF STUDENTS
Classification of Students by Home Campus

All students are required to select a home campus (Central, Eastern, etc.) at
the time of application. A change in a student’s home campus classification
will be permitted no laier than 30 days before the beginning of the pre-
registration period.

All students records will be maintained at the Home Campus of the student.
All actions, such as Registration, dropping of courses, shifting from credit to
audit, withdrawal, transcript request, etc., must be accomplished at the Home
Campus.

Students are generally expected to take all of their course work at their
home campus. Division Chairmen will approve exceptions for non-availability
of courses or other substantial reason.

All students are classified according to the following categories:

Regular Student

A student is designated as a regular student when his file in the Admissions
Office contains all of the information required for general admission to the
Coliege as a regular student and when he has been admitied to one of the
curricula of the College. A regular student is a full-time or part-time student
working toward completion of an associate degree, diploma, certificate, or
developmental program, or for transfer to a higher degree granting institution.
Thus, the regular student’s admission will normally follow a counseling inter-
view and will be substantiated by a written letier specifying the curriculum to
which he is admitted and any developmental work that he must accomplish.

Special Student

A special student is one who is permitied to register under special condi-
tions including the following:

1. A part-time student taking a credit course(s) as an audit for no credit;

2. A high school senior who with the written permission of his high school
principal is concurrently enrolled in a college course;

3. A part-time student not enrolled in an associate degree, diploma, or cer-
tificate program who may be taking a course for credit (such students
may later apply to the College for admission to a curriculum as a regular
student);

4. A person who has not yet fulfilled all of the requirements as a regular
student but who is admitted under special consideration by the Admis-
sion Committee of the College. It is expected that such persons woulid
fulfill all requirements prior to the mid term of the quarter.

Full-time Student

A student is considered a full-time student if he is carrying 12 or more
credits of course work. (Note: The Veterans Administration considers 12 credit
hours as full-time except for (a) courses numbered below 100, and (b) course
work in certificate and diploma programs.)
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Part-time Student

A student is considered a part-time student if he is carrying less than 12
credits of course work.

Freshman

A student is classified as a freshman until he has completed 45 credits of
work.

Sophomore

A student is considered a sophomore after he has completed 45 or more
credits of course work. Transferred credits are included providing they apply
toward meeting the requirements of the student’s curriculum

Reapplicant

A student who interrupts his enrollment at the College for more than one
quarter (exclusive of the summer) is required to reapply by submitting again
the standard application form. In this way, the College is assured of current
student information, such as address and telephone number. A second appli-
cation fee, of course, is not required.

EXPENSES
Application Fee

An application fee of $5 must accompany the application for admission to
the College for each regular and special student. This fee is not applicable to
tuition, nor refundable unless the program or course is not offered.

Tuition
Full-time Student (12 or more credits):

Virginia Resident $ 75.00 per quarter
Out-of-State Resident 250.00 per quarter

Part-time Student (Less than 12 credits):

Virginia Resident $ 6.25 per credit
(or equivalent)
QOut-of-State Resident $21.00 per credit

(or equivalent)

TUITION IS DUE AND PAYABLE AT TIME OF REGISTRATION EACH
QUARTER

Entitlement to In-State Tuition Fees

In order to qualify for in-state tuition rates, a person must be a legal resident
and domiciliary of the State of Virginia. This means that a person must actually
have lived as a legal resident in Virginia for one full year immediately prior to
the beginning date of the school quarter for which he seeks acceptance and
that during that year, he must have had a continuing intention to remain per-
manently and indefinitely in Virginia.



ADMINISTRATIVE INFORMATION 23

It will be presumed that people falling within the following categories do
not have the requisite intent to be a Virginia domicile: holders of temporary
visas, persons who by law must maintain their domicile or legal residence in
another state, persons who have by their aciions selected another state or
couniry as their legal residence.

Chiidren who receive at least 50% of ‘their support from their parents are
presumed to maintain the same residence and domicile as their parents. Wives
are considered to hold the legal residence of their husbands, unless legally
separated.

Being present, maintaining a home, paying taxes, voting and registering for
the military draft in Virginia are all factors which bear on the question but do
not in themselves establish residency or domicile.

Payment of tuition also enables the student to use the library, bookstore,
student lounge, and other facilities of the College except parking. There are no
special laboratory or library fees, but students are expected to pay charges for
any school property (such as laboratory or shop equipment, supplies, library
books and materials) that they damage or lose.

Graduation Fee

A non-refundable graduation fee of $10.00 shall be charged each graduat-
ing student to cover the necessary expenses. This fee is payable with the ap-
plication on or before the announced application cut-off date for any quarter,
but not later than January 29, 1973 for the June 9, 1973 commencement.

ldentification Cards

Student Identification cards are issued without charge at the time of initial
registration. Lost cards will be replaced at a charge of $3.00 upon written re-
quest, |D cards are required for registration, course changes, transcript re-
quests, Library material use, admissions to special Student Activities, etc.
Books and Materials

Students are expected to obtain their own books, supplies, and consumable
materials needed in their studies. It has been estimated that the cost of these
items will average approximately $35-$50 per quarter for a full-time student.
Transcripts

The first copy of a transcript will cost $1.00. All subsequent transcript co-
pies will cost $3.00 each.

Vehicle Registration Fee

A vehicle registration fee of $5.00 a quarter must be paid by any student
who wishes to park his car in the student parking lots. There is a $2.00 fee for
replacement of lost decal upon presentation of original receipt.

Refunds
Fulli-time Students

No refunds will be made for individual course changes where a course is
dropped, and the student continues to be enrolled for at least 12 credit hours.
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During the first week of classes, if a full-time student drops individual cour-
ses (or, the College cancels a course in which the student is enrolled before the
first class meeting and he does not elect to take an alternate course) which
would result in his being enrolled for less than 12 credit hours, he will be eli-
gible for refund for the difference in hours between those for which he is
enrolled and the 12 credit hours which is considered full time.

After the first week of classes, full-time students will not be authorized re-
funds unless they officially withdraw completely from the College.

If a student registers for a program which is cancelled by the College before
start of classes, and the student does not elect to enter an alternate program,
he is eligible for a total refund of tuition.

Part-time Students

If a course is cancelled by the College before the first class meeting and the
student does not elect to take an alternate course, he is eligible for a tota/ re-
fund of tuition for that course.

During the first week of classes, if a student drops a course, he will be eli-
gible for refund of tuition for that course.

After the first week of classes, part-time students will not be authorized re-
funds unless they officially withdraw completely from the College.

Determination of Refund

To be eligible for refund under any of the circumstances set forth in the
foregoing paragraphs, a student must execute an official drop form. Other than
where total refunds are authorized, refunds will be based upon the length of
the course, i.e., full quarter course; six week course; five week course, etc.
From the beginning until the passage of one-fifth of the course length of time,
the refund will be two-thirds of the tuition. From one-fifth until the passage of
one-third of the course there will'be no refunds. (Example: If a student is au-
thorized for a refund after two weeks in a twelve week course he would be en-
titled to a two-thirds tuition refund. In a six week course he would be entitled
to a one-third tuition refund. In a five week course he would not be entitled to a
refund.)

Official resignation for a student shall become effective on the date that
written notification of intent to resign is received by the Office of Admission
and Records and not the date of the last class attended, unless the two dates
coincide. Resignations and course withdrawals should be presented in person
or by the student’s authorized representative. The College cannot undertake to
accomplish contact with the student’s instructors, except for the most serious
of reasons.

All services will be withheld from a student who owes money to the college
for any reason, or who has books or materials outstanding from the Learning
Resource Center. This means that no transcripts will be issued, the student
will not be permitted to register, no recommendations will be written nor other
services provided.
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CREDITS

A credit is equivalent to one collegiate quarter hour credit or two-thirds of a
collegiate semester hour credit. Usually, one credit for a course is given for
approximately three hours of work weekly by each student as follows:

a.

b.

o
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|

s}
[l

One hour of lecture plus an average of two hours of out-of-class study,
or

Two hours of laboratory or shop work plus an average of one one hour of
out-of-class study, or

Three hours of laboratory or shop work with no regular out-of-class as-
signments.

Fixed credit and variable hours with behaviorial objectives are assigned
to each Developmental Course;

Variable Credit (1-5 credits) are assigned to all Supervised study, Se-
minar and Project, and Coordinated Internship courses.

GRADING SYSTEM

Excellent — Four grade points per credit

Good — Three grade points per credit

Average — Two grade points per credit

Poor — One grade point per credit

Failure — O grade points

Satisfactory — No grade point credit (Applies only to specialized cour-
ses and seminars)

Re-Enroll — No grade point credit (A grade of “R"” implies that the
student was making satisfactory progress but did not complete all the
course objectives. Students making satisfactory progress shall be
graded with an “R” and must re-enroll to complete the course ob-
jectives.)

Unsatisfactory — No grade point credit (Applies only to specialized
courses and seminars)

Withdrawal — No credit (A grade of withdrawal implies that the stu-
dent was making satisfactory progress in the course at the time of his
withdrawal or that the withdrawal was officially made.)

Incomplete — No credit (A grade of incomplete is assigned only in
cases of student absence from a limited number of class sessions near
the end of a term or grading period and when the absence was for a
verifiable unavoidable reason; i.e., sickness verified by medical state-
ment, accident verified by police records, etc., or absence from final
examination for a verifiable and unavoidable reason. Such circum-
stances must be reported to the Instructor so that the | grade can be
assigned. It is the joint responsibility of the instructor and student to
make up an “incomplete” during the next term following its is-
suance unless special permission for an exiension of time is given
by the Provost or his designate.

Audit — No credit. (Permission of the Instructor and the Division
Chairman is required to audit a class.)

The grade point average (GPA) is determined by dividing the total number
of grade points earned in courses by the total number of credits attempted.
When a course is repeated only the last grade will be used in the GPA compu-
tation for graduation. The following example illustrates a GPA of 2.0 obtained
by dividing 36 by 18.
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Course Credit Hours Grade Grade Credit Hours Total Grade
Attempted Points Completed Points

FREN 101 4 A 4 4 16
ENGL 101 3 B 3 3 9
PSYC 110 3 C 2 3 6
MATH 121 5 D 1 5 5
ECON 160 3 F 0 0 0
ELEC 114 0 w 6] [¢] 0

18 15 36

Any grade errors or other errors on Grade Reports should be reported to the
Office of Admissions and Records at the student’'s Home Campus within 30
days after the close of the Quarter in which grades were received or these may
be assumed to be correct.

GRADING—DEVELOPMENTAL STUDIES COURSES

An “S"” (Satisfactory) shall be assigned to indicate satisfactory completion
of the course objectives for each developmental course.

Students making satisfactory progress but not completing all of the objec-
tives for a developmental course shall be assigned an “R" (Re-enroll) and be
re-enrolled to complete the course objectives.

Students not making satisfactory progress in a developmental course shall
be assigned a “U” (Unsatisfactory). These students should consult with a
counselor for possible re-evaluation of their goals and a determination of the
direction of any subsequent academic work.

Credits earned for developmental courses are not counted in grade-point
computations toward graduation nor in determining sophomore status.

HONOR ROLL AND DEAN’S LIST

The name of every student who has a cumulative grade point of 3.50 or
higher and who has earned a minimum of 30 quarter hours of credit at the
College is placed on the Honor Roll.

A student with a cumulative grade point average of 3.20 or higher who has
earned a minimum of 15 quarter hours of credit is placed on the Dean’s List.

DEGREES, DIPLOMAS, AND CERTIFICATES

Northern Virginia Community College offers the following degrees, diplo-
mas, or certificates for students who successfully complete approved curricu-
lums at the College.

1. The Associate in Applied Science degree (A.A.S.) is awarded to students
majoring in one of the occupational-technical curricula and who may
plan to obtain full-time employment immediately upon graduation from
the College.

2. A Diploma is awarded to students who complete one of the two-year
diploma occupational curricula.

3. A Certificate ia awarded to students who complete one of the approved
curriculums that are usually less than two years in length.

4. The Associate in Arts degree (A.A.) is awarded to students majoring in
the liberal arts and who may plan to transfer to four-year colleges or
universities after completing their community college programs.
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5. The Associate in Science degree (A.S.) is awarded to students majoring
in specialized curriculums such as business administration, teacher
education, pre-engineering, and other pre-professional programs and
who may plan to transfer to four-year colleges or universities after
completing their community college programs.

GRADUATION REQUIREMENTS

Associate Degree Requirements

To be eligible for graduation with an Associate Degree (A.A.S., AA., or
A.S.) from the College a student must:

1. Have made application and been admitted to the program in which he
seeks a degree;

2. Have ifulfilled all of the course and credit hour requirements of his partic-
ular curriculum as outlined in the College Catalog; (The Catalog to be used to
determine graduation requirements is the one in effect at the time of a stu-
dent’s initial registration to the College or any subsequent Catalog.)

3. Have been recommended for graduation by the appropriate instructional
authority in his curriculum;

4. Have acquired at least 45 credits applicable to an Associate Degree at
the College;

5. Have completed the general education requirements (course work in
Economics, English, Psychology, Government, and Orientation) for an Asso-
ciate Degree;

6. Have earned a grade point average of at least 2.0 on all courses at-
tempted which are applicable toward graduation in his particular curriculum;

7. Have filed an application for graduation in the Office of Admissions and
Records on or before January 29, 1973, for June graduation 1973;

8. Have resoclved all financial obligations to the College and returned all
materials including library books;

Diploma Reguirements
To be awarded a Diploma from the College, a student must:

1. Have made application and been admitted to the curriculum in which he
seeks a diploma:

2. Have fulfilled all of the course and credit hour requirements of his partic-
ular curriculum as outlined in the College Catalog; (The Catalog to be used o
determine graduation requirements is the one in effect at the time of a stu-
dent’s initial registration to the College or any subsequent Catalog.)

3. Have been recommended for graduation by the appropriate instructional
authority in his curriculum;

4. Have acquired at least 45 credits applicable to a diploma at the College;

5. Have completed the general education requirements (course work in
Economics, English, Government, Orientation, and Psychology) for a diploma;

6. Have filed an application for graduation in the Office of Admissions and
Records on or before January 29, 1973, for June graduation 1973;

7. Have resolved all financial obligations to the College and returned all
materials including library books;
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Certificate Requirements

To be eligible for graduation with a Certificate from the College a student
must:

1. Have made application and been admitted to the program in which he
seeks a certificate;

2. Have fulfilled all of the course requirements of his particular Certificate
curriculum as outlined in the College Catalog which includes achieving
at least a passing grade in each course in the curriculum; (The Catalog to
be used to determine graduation requirements is the one in effect at the
time of a student’s initial registration to the College or any subsequent
Catalog.)

3. Have been recommended for graduation by the appropriate instructional
authority in the student’s curriculum;

4. Have completed the prescribed total quarter hours of credit for the Cer-
tificate, at least one-half of which must have been taken at the College;

5. Have filed an application for graduation in the Office of Admissions and
Records on or before January 29, 1973, for June Graduation 1973;

6. Have resolved all financial obligations to the College and returned all
materials including library books.

Certificate of Completion

If a student successfully completes a program of instruction which does not
lead to an associate degree or diploma, he may be awarded a Certificate of
Completion. Also, if he pursues a degree or diploma program but fails to meet
the degree or diploma requirements, he may, upon recommendation of the
appropriate instructional division and the Provost, be issued a certificate,
provided the portion of study successfully completed is equivalent to an ap-
proved certificate program offered at the College.

Graduation Honors

Students who have attended the community college for a minimum of 45
credit hours in degree and diploma programs and for at least 50% of the credit
hours in certificate programs are eligible for graduation honors.

Appropriate honors based upon scholastic achievements are recorded on
the student’s degree as follows:

Grade Point Average Honor
3.2 Cum laude (with honor)
3.5 Magna cum laude (with high honor)
3.8 Summa cum laude (with highest honor)

ACADEMIC REGULATIONS

Attendance

Regular attendance at classes is required. It is a student’s responsibility to
attend regularly only the section for which he is registered. Credit will not be
granted for work in classes in which a student is not registered. When absence
from a class becomes necessary, it is the responsibility of the student to inform



ADMINISTRATIVE INFORMATION 29

the instructor prior to the absence whenever possible. Frequent unexplained
absences may result in a dismissal from a course. The student is responsible
for making up all work missed during an absence. Any instruction missed and
not made up will necessarily affect the grade of the student, regardless of the
reason for the absence.

Change of Registration

In all cases students should follow established procedures for making any
change in their programs after registration. Failure to do so could place their
college records in jeopardy. Changes, refunds, etc., are effective as of the time
requested and approved. Retroactive changes are usually not permitted.

1. Withdrawal from a class—

Withdrawal from a class without academic penaity may be made within the
first three weeks after the beginning of a quarter. After that time the student
may receive a grade of "W’ if his work has been satisfactory or will receive a
failing grade of “F” if his work has been unsatisfactory up to the time of offi-
cial withdrawal. Withdrawal from a class may be permitted during the last
three weeks of a given quarter upon the recommendation of the instructor and
with the approval of the Provost.

2. Addition of a course—

In most cases a student may not enter a new class after the first week of a
quarter. Any request for entry after that period must be approved by the in-
structor, division chairman concerned and the Provost through the Admissions
and Records Office.

3. Withdrawal from the College—

A student who wishes to withdraw from the College should contact a
counselor to determine the appropriate procedure. Failure to follow estab-
lished procedures could place the student’s college record in doubt and affect
his return to this or another college. This must be done in person, except under
the most serious circumstances (hospitalization, death in family, etc.). The
Admissions and Records Office should be contacted for instructions.

4. Cancellation of a section or course by the College—

A student must follow the withdrawal procedures in order to get a refund or
add another course or section to replace the cancelled section

5. Transfer of Students between Curriculums—

A student who wishes to transfer from one curriculum to another must ini-
tially consult a counselor before effecting the transfer.

Academic Warning

Any student who fails to make a grade point average of 2.0 or higher for any
one quarter, or who fails any course, will receive an Academic Warning.
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Academic Probation

Any student who fails to maintain a cumulative grade point average of 1.5
will be placed on academic probation. The statement, “Placed on Academic
Probation,” will be placed on the student’s permanent record.

A student on academic probation shall be required to consult with his
counselor and may be required to take less than the normal academic load
while on probation. A student pursuing a degree program is cautioned that, al-
though an average between 1.5 and 1.99 may not result in formal academic
probation, a minimum of 2.0 in his curriculum is a prerequisite to the receipt of
an Associate Degree.

Academic Suspension

The student on academic probation who fails to make a grade point average
of 1.5 for the next quarter that he is in attendance will be subject to academic
suspension. Academic suspension normally will be for two quarters unless the
student reapplies, and is accepted, for readmission to another curriculum of
the College. The statement, “Placed on Academic Suspension” will be placed
on the student’s permanent record. The student must apply for readmission
under all circumstances of academic suspension.

Academic Dismissal

A student who does not maintain at least a 2.0 average for the quarter fol-
lowing reinstatement to the College after having been on academic suspension
will be academically dismissed from that curriculum. Students who have been
placed on academic suspension and achieved a 2.0 for the quarter following
his reinstatement must maintain at least a 1.5 in each subsequent quarter of
attendance. The student remains on probation until his overall grade point
average rises to 1.5 or higher. Failure to make a 1.5 in each subsequent quar-
ter will result in academic dismissal. Academic dismissal normally is perma-
nent unless, with good cause, the student reapplies and is accepted under
special consideration, for readmission by the Admissions Committee of the
College. The statement “Placed on Academic Dismissal” will be placed on the
student’s permanent record.

Examinations

Students are expected to take tests at the regularly scheduled times. In ad-
dition, every student is required to take a final examination, receive an appro-
priate evaluative instrument, or continue receiving instruction during the
scheduled final examination period. Any deviation from the final examination
schedule must be approved by the Provost.

Rormal Academic Load

The normal academic load for students is 15-17 credits. The minimum full-
time load is 12 credits and the normal maximum full-time load is 18 credits. A
student wishing to carry an academic load of more than 18 credits must ordi-
narily have a 3.0 average or higher and must have the approval of the Provost
and usually the student’s faculty advisor or counselor.
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STUDENT SERVICES
FINANCIAL AID SERVICES

It is the desire of the Coliege that no qualified student be denied the
privilege of attendance because of financial need. The Student Financial Aids
Commiitee—composed of representatives of the administration, the student
body and the financial aids and instructional staffs—is appoinied by the
President of the College for the purpose of providing information concerning
aid programs, administering funds granted by donors, determining need, as-
sessing applications and granting awards

Students wishing to apply for financial aid may secure application blanks
from the Financial Aids Officer who is located in the Admissions and Records
Office on Eastern Campus and in the Counseling Office on the Central Cam-
pus. Application should be made well in advance of the Quarter for which as-
sistance is required.

SCHOLARSHIPS

Private citizens, business agencies, non-profit institutions, and associations
have generously donated scholarship awards to the College. These scholar-
ships are either presently in use by, or available for, Northern Virginia Com-
munity College students. Many are selected by the Scholarship and Financial
Aids Committee, others by the donor. Some are continuing in nature while
others are temporary. Interested students, therefore, should see the Financial
Aids Officer on their campus for the current availability status, etc. of these
scholarships.

Bailey’s Cross Roads Lion Club

This $275 scholarship is awarded on the basis of potential as an individual
and a citizen, and area of residence.

Barbara G. Wendt Scholarship of the D. C. Chapter, Na-
tional Secretaries Association (International)

This $100 award is given to students in the secretarial science program
who are residents of Northern Virginia and maintain a “B” average or better.

Bull Run Chapter of the Forty and Eight

A scholarship in the amount of $250, to be made on the basis of scholar-
ship and financial need.

Burke Lions Club

A scholarship in the amount of $250, awarded to a Fairfax County resident
who has financial need and educational potential.

Charles P. and Judith A. Adams

This scholarship in the amount of $60 per Quarter is given by the donor o a
veteran who has fulfilled his military obligation and is a member in good
standing of the NVCC Veterans Club.
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Club Managers Association of America

The amount of this annual fund is $400. Scholarships are awarded from this
fund on the basis of need and potential as a student in the food service pro-
gram.

Community Womans Club of Annandale

One scholarship of $300 to be awarded by the club to a student of Nursing
or to a student of general studies.

Elizabeth G. Blinebury Memorial Award

This scholarship in the amount of $30 per Quarter is given to a veteran who
is a member of the NVCC Veterans Club. -

Fairfax County Council of PTA's
Five scholarships of $200 each. These awards are made by the donor.
Fairfax Education Association

This scholarship of $175 is given to former students of Fairfax County high
schools.

Food Services Executives Association

Scholarships of varying amounts awarded to students in the food service
program. The 197 1-72 scholarships totaled $600.

Ford Motor Company Scholarship Fund

This scholarship is offered only to dependents of Ford Motor Company
dealership employees. Applicants must meet criteria established by Ford and
be attending college in order to earn an associate degree in automotive tech-
nology.

Georator Corporation

One scholarship in the amount of $250 to a Nursing student who will
pledge to work a minimum of one year in Prince William County.

Groveton High School

This $200 award is made on the basis of scholarship and financial need to
two former Groveton High School students.

Herndon Women’'s Club
One $400 scholarship made to a student enrolled in the Nursing program.
Hotel Association of Washington, D. C.

Two scholarships in the amount of $300 each. The awards are made to
students inthe Hotel, Restaurant, and Institutional Management program.

IBM Corporation Scholarships

These awards are made to minority group students on the basis of financial
need.
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Junior Women’s Club of Fairfax County

One scholarship in the amount of $150 to be given to a student in nursing,
mental health or health services field.

Ladies Auxiliary, Virginia Society of Professional En-
gineers

One scholarship of $250, open to any pre-engineering or engineering
technology student attending the College and is to be awarded on the basis of
financial need, scholastic aptitude and achievement.

Local Career Teachers Scholarship Award
One scholarship of $100 given to an Osborn Senior High School student.
Marriott Foundation

Four scholarships of $250 each annually, given to students in the food
service curriculum.

Northern Virginia Board of Realtors

Two awards of $250 each given to studenis whose residence is in Northern
Virginia and who are majoring in the field of Real Estate.

Northern Virginia Dental Assistants Society

Two $100 scholarships given to students with financial need who are in the
Dental Assisting program.

Northern Virginia Dental Society

One scholarship in the amount of $250 to be awarded to a student on the
basis of scholastic aptitude and financial need.

Phi Beta Lambda

This scholarship award of $180 is given to a second-year student with 45
credits who is enrolled in the Business Science program, on the basis of scho-
lastic achievement and financial need.

Restaurant Association of Metropolitan Washington

One scholarship in the amount of $500 to be given on the basis of scholas-
tic aptitude in the field of food service and residency in the Washington Met-
ropolitan area.

Saylor’'s Dental Laboratory

One scholarship in the amount of $250 to be given to a student of Dental
Laboratory Technology.

Soroptimist Club of Fairfax County

One scholarship of $500 to be given on the basis of potential as a citizen
and financial need.
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Theta Rho Lambda Chapter, Alpha Phi Alpha

The amount of this annual fund is $500. Scholarships from the fund are
awarded on the basis of need.

Virginia Industrial Corporation

$250 to be awarded on the basis of need and scholastic aptitude to a stu-
dent in the Nursing program who will work for one year after graduation in
Prince William County.

Woman’s Club of Arlington

One $300 scholarship to a Nursing student with preference given to an Ar-
lington County resident.

Women’s Club of Fairfax
Two $500 two-year scholarships to be given to Nursing students.
Women's Club of MicLean

One scholarship in the amount of $150 to be awarded on the basis of
financial need, with preference given to McLean area resident.

OTHER SCHOLARSHIPS

There are frequently other funds (e.g., recently donated scholarships)
available in addition to those mentioned above. The Scholarship and Financial
Aids Committee makes awards from these funds. All divisions and the Finan-
cial Aids Officers may nominate students for these and any other scholarships.

WORK-STUDY PROGRAM

Numerous jobs on campus are available each year under the Work-Study
Program. Full-time students who are in financial need may qualify for partici-
pation in this program. Application forms are available in the Financial Aids
Office on the student’s home campus.

STUDENT LOANS

Eligible students at Northern Virginia Community College may take advan-
tage of National Defense Student Loans, Nursing Student Loans, Law En-
forcement Education Loans and State Assistance Authority Educational
Loans. Students who need loans should contact the financial aids officer for
information.

There is a thirty-day-no-interest small ($50.00) loan fund available. A prop-
erty-owning co-signer is needed for the student to secure a loan. This is
available for students with immediate need as determined by the Financial
Aids Officer. Applications may be secured from the Financial Aids Officer on
the student’s home campus.
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EDUCATIONAL OPPORTUNITY GRANTS

These federally funded Scholarships are available for financially needy stu-
dents. E.O.G. scholarships are given in conjunction with other types of finan-
cial aid. Applications are available in the Financial Aids Office on the student’s
home campus.

VOCATIONAL REHABILITATION

The College cooperates with the State Depariment of Vocational Rehabili-
tation in providing education and training for persons with handicaps.

VETERAN’'S BENEFITS

The curricula of the College have been approved by the Veterans” Adminis-
tration for the training of eligible veterans, war orphans, and widows under the
appropriate Congressional action.

All veterans, widows, and the dependents of qualified veterans who may be
eligible for educational benefits should contact the Veterans’ Administration
Regional Office. Initial enrollment applications for educational benefits are
available from the Office of Admissions & Records but must be processed by
the local V. A. office. All persons seeking V. A. educational benefits for any
given quarter must register and complete the appropriate forms at a specified
station during registration for classes. Receipt of benefits in full and on time is
dependent on the individual student’'s attention to these requirements. Full
time benefits are available to students who register for and maintain enroll-
ment in twelve or more credits in degree program courses. Questions re-
garding benefits should be initially directed to the Office of Admissions and
Records.

COUNSELING SERVICES
COUNSELING

As a service to students and to the community, the College maintains a staff
of professional counselors, in addition to a system of faculty advisors in each
instructional program.

Counseling services function to assist students in making intelligent deci-
sions regarding their vocational, educational, and personal-social plans. As
part of this assistance, students have available appropriate tests, inventories,
occupational, educational and employment information, and information re-
garding financial assistance or employment.

Counselors provide support services to all phases of the College including
aiding in the student’s original curriculum choice, individual counseling and by
acting as a resource to all faculty from faculty advising to instruction in the
various administrative divisions.
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ORIENTATION

An orientation program has been established to acquaint new students with
the purposes and programs of the College. The orientation program begins
weeks before registration when the student is asked to meet with a counselor
at the College for an interview to discuss the student’s educational interests
and to facilitate the student’s application for admission to a specific curriculum
at the College. The student will also meet with a counselor to plan his program
and course of studies before the beginning of his first quarter at the College.

An orientation program will be scheduled for all new students for group
orientation to the College and a discussion of student services and activities.

In addition, an orientation course is provided for the first quarter to aid
regular students in their personal and academic adjustment and development.

TESTING

A well-planned testing program for all students is coordinated by Counsel-
ing Services. The Comparative Guidance and Placement Test (CGP) is gen-
erally required for new students planning to enter one of the associate degree,
diploma, or certificate programs. This test battery is administered at the Col-
lege, normally prior to registration. An appointment may be made through the
Counseling Office at the home campus indicated on the application form
after its submission to the Admissions Office. A fee of $4.00 (amount subject
to change) will be charged for the CGP test. Students who plan to transfer
to a four-year college or university, which requires the Scholastic Aptitude
Test (SAT) of the College Entrance Examination Board, may be requested
to submit these test scores to that institution. Therefore, it is recommended
that the SAT scores be available when such transfer takes place. Information
regarding the SAT may be obtained through the local high schools.

Other tests are available to students upon recommendation of a counselor
to help clarify their occupational and educational plans. Tests are used as a
resource tool in the counseling process with students both individually and in
groups.

PLACEMENT SERVICE

The College maintains a placement service for students who wish to secure
part-time or full-time employment while attending college, during vacations, or
after graduation.

PART-TIME EMPLOYMENT

The College cooperates with local businesses to assist students in securing
part-time employment. An effort is made to place students in fields which re-
late to their college programs. Students who work more than 20 hours per
week are advised to adjust their course loads accordingly. Placement informa-
tion may be secured from the Placement Officer on each Campus.
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HEALTH SERVICES

A Student Health Service, staffed by a registered nurse, is centrally located
on each campus. The nurse is available for individual health counseling and to
provide emergency care for any on-campus illness or injuries. Referral services
to appropriate community resources are available.

Staff members from the Fairfax-Falls Church Mental Health Center are
available for consultation, by appointment, through the Health Services, to
assist students, faculty and staff members.

A student accident and health insurance is offered for a nominal fee.

STUDENT ACTIVITIES

The student activities program is designed to supplement the instructional
program by providing a variety of meaningful, educational, cultural, and social
experiences. The Office of the Coordinator of Student Activities assists stu-
dents and faculty in the planning of extra-curricular evenis and in the devel-
opment of student organizations. The Student Government coordinates all
student organizations and student events. The activities and organizations are
open to interested students.

A student activities fee may be instituted upon affirmative vote of the ma-
jority of full-time students. The monies from such a fee would be used to sup-
port the College’s student activities programs.

Activities Organizations
Art Exhibits Alpha Phi Omega (Service Fraternity)
Car Rallies Black Student Union
Conceris Circle “K" Club
Dances Drama Club
Distinguished Lecturers Epsilon Kappa Psi (Service Fraternity)
Environmental Action Projects Engineering Technical Association
Film Series Gamma Sigma Sigma (Service Sorority)
Intramural Sports Harlequin's Cloak Players
Fishing International Club
Formals Karate Club
Flying Lambda Theta Chi (Service Sorority)
Student-Faculiy Coffees Outing Club
Services to various community Phi Alpha Epsilon

agencies Phi Beta Lambda (Business Fraternity)

Hikes Phi Delta
Mountain-climbing Phi Theta Kappa (Honor Society)
Picnics and Camping Ski Club
Spelunking Student Nurses Association
Skiing Transcendental Meditation Society
Canoeing Veterans Club
Campus Beautification
Plays

Promoting Human Rights
Student Publications
Campus Newspapers
Campus Newsletters
Student Literary Magazines
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OTHER STUDENT SERVICES
SELECTIVE SERVICE

Male students subject to the laws administered by the Selective Service
System must make a written request for deferment by completing SSS Form
104 which is available at their local board.

An SSS Form 109(a) certifying the student’s status will be sent to the stu-
dent’s local board only if he requests and completes the necessary forms at the
designated station during registration. If a student becomes eligible for the
draft after registration he should report this information to the Office of Ad-
missions and Records. The student needs to notify his local board of his status
only once each year so long as he maintains his status as a full-time student
and earns a minimum of one-fourth of the credits necessary for a Bachelor's
degree (one-half of the credits for an Associate degree) in the calendar year,
September through August. Because of recent changes in laws relating to Se-
lective Service operations, deferments, appeal procedures, etc., students
should consult their local board and/or the Office of Admissions and Records
promptly when a question concerning their status arises.

SNACK BAR AND CAFETERIA

Hot and cold food and beverages may be obtained from the snack bar
throughout the day. The dispenser service is commercially operated and ‘a
portion of the profits goes into the student activities fund.

Cafeteria service is provided in the Food Service Building on Central Cam-
pus and on Level | at the new Eastern Campus.

BOOKSTORE

Students may purchase texi books and supplies in the College Bookstore
during posted hours. '

PARKING

A large parking lot has been reserved behind the College at each campus for
the convenience of students. Students are not permitted to park in the faculty
and visitor reserved parking areas.

Parking and traffic regulations are printed in the student handbook and
every student is requested to abide by them. Traffic summons, where applica-
ble, will be issued on the standard Virginia Uniform traffic summons and once
issued, will be handled by the Fairfax County Court System.

VEHICLE REGISTRATION FEE

All students, full or part-time, who wish to use Northern Virginia Community
College student parking facilities must register their vehicles with the campus
security office. The registration fee is $5.00 per quarter. Vehicles can be regis-
tered during registration or during the first week of classes each term.
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CHILD CARE CENTERS

Two non-profit Child Care Centers operated by the Northern Virginia
Community College Faculty Wives' Club enable student-parents to attend
college classes while at the same time provide a wholesome educational
experience at nominal cost for their pre-school aged children from two
through six. Under the supervision of a highly qualified staff, the Centers are
housed in churches convenient to each of the campuses, the First Presby-
terian Church of Annandale and the Culmore United Methodist Church near
Bailey’'s Crossroads. Both Centers are open from 7:30 a.m. to 5:15 p.m.
Monday through Friday beginning with the first day of Fall Quarter and con-
tinuing until the end of Spring final exam week. Hourly, daily, and weekly
charges are scaled to cover out-of-pocket costs only. A small additional fee
is charged for hot lunches served during the noon hour. Adjusiments in fees
can be made on the basis of individual need. Pre-registration is required.
Further information and registration packets may be obtained from the Recep-
tionist’'s Desk in the main lobby of either campus.

STATEMENT ON STUDENT RIGHTS AND
RESPONSIBILITIES

This statement of rights and responsibilities is designed to clarify those
rights which the student may expect to enjoy as a member of the student body
of a community college, and the obligations which admission to the college
places upon the student.

SECTION |—Responsibilities and Rights

A. The submission of an application for admission to a community college
represents a voluntary decision on the part of the prospective student to
participate in the programs offered by the institution pursuant to the
policies, rules, and regulations of the community college and rules and
regulations of the State Board for Community Colleges. College approv-
al of that application, in turn, represents the extension of a privilege to
join the college community and to remain a part of it so long as the
student meets the required academic and behavior standards of the
college system.

B. Each individual student is guaranteed the privilege of exercising his
rights without fear or prejudice. Such rights include the following:

1. Students are free to pursue their educational goals; appropriate
opportunities for learning in the classroom and on the campus shall
be provided by the college for curricula offered by the college.

2. No disciplinary sanctions may be imposed upon any student without
due process, except as hereinafter provided.

3. Free inquiry, expressions, and assembly are guaranieed to all stu-
dents provided their actions do not interfere with the rights of others
or the effective operation of the institution.

4. Academic evaluation of student performance shall be neither arbi-
trary nor capricious.
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The college and members of the college community have the right
to expect safety, protection of property and the continuity of the
educational process.

SECTION ll—Campus Organizations

Organizations may be established, as hereinafter provided, within the col-
lege for any legal purpose. Affiliation with an extramural organization such as a
national society shall not, in itself, disqualify the college branch or chapter from
institution privileges.

A. A group shall become an organization when formally recognized by the
Federation of Student Governments and Administrative Council. The
following requirements shall be met:

1.

Submission of a list of officers and copies of the Constitution and
By-laws to the Federation of Student Governments and Adminis-
trative Council. All changes and amendments shall be submitted for
approval before they become effective.

Where there is affiliation with an extramural organization such as a
national society, that organization’'s Constitution and By-Laws shall
be filed with the student and faculty governing bodies. All amend-
ments shall be submitted within a reasonable time before their
effective date.

All outside funds shall be treated consistently with Section 4.45 of
the Policies, Procedures, and Regulations Operating Manual.

Recognition of an organization implies neither approval nor disap-
proval of the aims, objectives, and policies of the organization.

Any organization which engages in illegal activities on or off campus
may have sanctions imposed against it including admonition, pro-
bation, restitution and withdrawal of the college recognition.

Membership in all college-related organizations shall be open to any
member of the college community who is willing to subscribe to the
stated aim and meet the stated obligations of the organization re-
gardless of race, creed, national origin or sex.

B. College facilities may be assigned to college organizations and com-
munity civic groups for regular business meetings, for social programs,
and for programs open to the public, unless in the opinion of the
president, the group or the planned program poses a serious threat to
the continued well-being and safety of the institution. Reasonable
conditions may be imposed to regulate the timeliness of requests, to
determine the appropriateness of the space assigned, to regulate time
and use, and to insure proper maintenance.

C. An individual, group, or organization may use the college name only
with the expressed authority of the college.
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SECTION i1l—Publications

A student, group, or organization of the college may not distribute written
material on campus without prior approval of the Dean of Students Services.
Approval shall be granted unless in the opinion of the Dean of Students
Services, the material is libelous or obscene. Editorial freedom of the student
press entails a corollary obligation under the canons of responsible journalism.
All student communications shall explicitly state on the editorial page that
the opinions expressed are not necessarily those of the college or its student
body.

SECTION IV—Student Conduct

Generally, college punitive action shall be limited to conduct which ad-
versely affects the college community’s pursuit of its educational objectives.
The following misconduct is subject to disciplinary action:

A. All forms of dishonesty including cheating, plagiarism, knowingly furn-
ishing false information to the college, and forgery, alteration or use of
college documents or instruments of identification with intent to de-
fraud.

B. Disruption or obstruction of teaching, research, administration, disci-
plinary proceedings, or other college activities.

C. Physical and/or psychological abuse or the threat of such abuse of any
person on college premises or at college activities.

D. Participating in or inciting a riot or an unauthorized or disorderly as-
sembly.

E. Seizing, holding, commandeering, or damaging any property or facilities
of the college, or threatening to do so, or refusing to depart from any
property or facilities of the college upon direction by college officials or
other person authorized by the president.

F. Use of alcoholic beverages including the purchase, consumption, pos-
session, or sale of such items except where specifically authorized
within the regulations of the college.

G. Gambling, holding a raffle or lottery on the campus or at any college
function.

H. Possessing, using, selling, or distributing any types of drugs for illegal
purposes.

I. Possessing on college property or at any college activity any dangerous
chemical or explosive elements or component parts thereof not used by
him for lawful college studies, rifle, shotgun, pistol, revolver or other
firearm or weapon without an authorization of the president of the col-
lege.

J. Physically detaining or restraining any other person or removing such
person from any place where he is authorized to remain, or in any way
obstructing the free movement of persons or vehicles on college prem-
ises or at college activities.
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Littering, defacing, destroying, or damaging property of the college or
property under its jurisdiction or removing or using such property with-
out authorization.

Willfully encouraging others to commit any of the acts which have been
herein prohibited.

Violating any local, state or federal laws.

- Violating any rule or regulation not contained within the official college

publications but announced as administrative edict by a college official
or other person authorized by the president.

SECTION V—S8anctions

The following sanctions may be imposed:

A.

Admonition: An oral or written statement to a student that he is violat-
ing or has violated college rules and may be subject to more severe
disciplinary action.

Disciplinary Probation: Exclusion from the privilege of participation in
extracurricular activities of the college, including the holding of any
student office, for a period of time not exceeding one school year.

Restitution: Required.reimbursement for damage to or misappropria-
tion of property. This may take the form of appropriate services or other
compensation.

. Suspension: Exclusion from attending the college as a student for a

definite period of time not to exceed one year.

Dismissal: Termination of student status for an indefinite period. The
conditions of readmission, if any, will be stated in the order of dismis-
sal.

Interim Suspension: If in the opinion of the president, the presence of a
student pending a hearing poses a serious threat, the president may
suspend him immediately. In such a situation, a hearing shall be held at
the earliest reasonable time.

SECTION VI—Disciplinary Procedures

The campus Dean of Student Services is responsible for disciplinary pro-
cedures.

An admonition is an action which may be administered by the campus Dean
of Student Services without further approval. All cases involving disciplinary
probation, restitution, suspension, or dismissal of students will be referred by
the Dean of Student Services to the Committee of Review or other appropriate
body, unless the student has waived his right to a hearing.

In order to provide an orderly procedure for handling disciplinary cases in
accordance with due process and justice, the following elements will be ob-
served:
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A. The college will establish stated rules and regulations.

B. Written notice will be given to a student charged with violations against
such regulations.

C. A hearing or oral proceeding before an administrative adjudicating body
will be provided, when requested by the student. The student will be
permitted a reasonable length of time to prepare his defense.

D. The student has the right if desired, to have present counsel, other ad-
visors, parents and relatives.

E. Any such persons may advise the student but may not speak for him,
may call witnesses in his behalf, and the student may confront all wit-
nesses against him.

F. A record of the hearing will be kept by the college. Copies will be made
available to the student at his expense.

G. Prompt written decisions will be given following such hearings.
H. The offender shall be advised of appeal procedures.

I. A decision may be appealed to the president or his designee within ten
(10) days following receipt of the decision. All appeals must be made in
writing. Any academic or administrative official, faculty member, or
student may file charges with the Dean of Student Services against any
student for violations of college regulations. An appropriate committee
may conduct a review of the case and make a final determination that
proper procedures were followed.

SECTION VIl—Administrative Responsibility for the Col-
lege

The president of each community college is responsible for the entire ad-
ministration of the college, subject to the control of the Chancellor of the Vir-
ginia Community College System, and the State Board for Community Col-
leges. It is his duty to administer the laws of the Commonwealth of Virginia
which may be applicable on the campus(es) as well as the policies, rules, and
regulations of the State Board for Community Colleges, the Chancellor of the
Virginia Community College System and the College Board. Any authority or
responsibility or duty granted to or imposed upon the college president may be
delegated to another person or persons on the faculty or staff of the college of
which he is president. The president or his delegate may take whatever legal
or institutional action is necessary to effectuate this authority.

STUDENT HANDBOOK

A student handbook is available to provide additional information of interest
including descriptions of student activities and organizations.
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CURRICULA OF STUDY

e OCCUPATIONAL AND TECHNICAL CURRICULA

Associate in Applied Science Degree (A.A.S.)

Accounting - 203 Fire Science 41 £
Architectural Technology — 46! Hotel, Restaurant, and Institutional 234
Automotive Technology =— 901 Management

(Diagnostician) - Maechanical Engineering Technology — 9 52
Aviation Technology (Air Traffic = 1% Medical Laboratory Technology 571
Control and Aviation Management) Maedical Records Technology 15 %

41k - Broadcast Engineering Technology Merchandising Management 2.5 2

2.1 Business Management Nursing 156
415 Civil Engineering Technology Occupational Safety and Health 443
13 Commercial Art Technolagy

264 Data Processing Technology Physical Therapy 18°

(Computer Programming) Police Science w64

111 Dental Laboratory Technology Real Estate Managament & T%

42\ Drafting and Design Technology Recreation and Parks Leadership 4 6©
Lt Educational Technology Science Technology - pewding
g\ﬁElectronics Technology Secretarial Science 21(

Diploma

Automotive Technology (Automotive Mechanics) = 926
Certificate

Automotive Diagnosis and Tune-up — 40
Corrections tGu

\IT Dental Assisting

av=Engineering Drafting
Fire Science 4.7 ol 2.4 0
Hotel, Restaurant, and Institutional Management {_‘"’ 2.4\
Police Science ~ taw EvSvamedy #H(2 foest
Science Technician Aide e es  Cade

® UNIVERSITY PARALLEL-COLLEGE TRANSFER
CURRICULA

Associlate in Arts Degree (A.A.)

Liberal Arts (44
Art (Art Education and Fine Arts) g «f

Associate in Science Degree (A.S.)
Business Administration 213
Pre-Engineering &% |
Pre-Teacher Education (.2 ¢
Science Q%0
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MINIMUM GERNERAL EDUCATION AND SPECIAL
REQUIREMENTS FOR ASSOCIATE DEGREES
Associate in Applied Science (A.A.S.)
Associate in Arts (A.A.)

Associate in Science (A.S.)

General Education Requirements Number of Credits (Quarter Hours)

Humanities AAS. AA.a A.S.a
English Composition 0 9 9
Communication Skills 6-9 0 0
Literature (English, American, or World) —F9  6-9 0-3r3
English or Speech 0-3 0-3+9 0-3
Art, Drama, Music, Humanities and/or

Philosophy — 3-6 0-3
Foreign Language — 12-24p —

Social Sciences
History (American or Western Civilization) — 9 3-9
Economics 3 0-9 0-9
Government 3 0-9+9¢ 0-919¢
Psychology or Human Relations 3 0-9 0-9
Sociology — 0-9 0-9

Natural Sciences and mathematics AAS AA.a S.a
Natural Sciences (Laboratory) — 12-15  12-24

(Biology, Chemistry, Geology, Physics)
Mathematics — e e

Special Requirements
Physical Education 3-6¢ 3-6f 3-6¢
QOrientation 1 1 1

Electives and Other Major Field Requirements 75d 3-21a 48

Minimum Total Number of Credits for Degree 97 97 EYa

a Each student is urged to acquaint himself with the requirements of the major department in the college or
university to which transfer is contemplated and further to consult with the Counseling Services of the Commu-
nity College in planning his program and selecting his electives.

b Students who have previously studied a foreign language and who wish to continue to study the same
language must make arrangements with the Foreign Language program of the Humanities Division to take a
placement test at least 3 weeks before registration. Students who have successfully completed (within the
last 2 years) the second level of a foreign language should not enroll in 101, 102, 103 of the same language.
They should take 106 or 201 depending on the results of their placement test.

¢ In addition to the history requirements, the student shall complete a total of nine quarter-hours credit in the
social sciences which may include economics, government, psychology and/or sociology

d The Associate in Applied Science degree curriculums should be organized approximately as follows:

Specialized courses in major field . .......... ... L . 50%
Supporting technical and theory courses in related fields .. ........................ 25-30%
General education COUISES .. .............otiiniimiii i 20-25%,

e Mathematics courses should be selected from the following sequences: Math 161-162-163, Math 181-
182-183, Math 191-192-193, or Math 141-142-143.

f Students receiving an Associate degree in any of the recognized Degree curricula at Northern Virginia
Community Collegé shall successfully.complete three courses, three credit hours of physical education. Within
the three course requirement, one of the credits must be taken in the Fundamentals of Physical Activity course.
This course, PHED 100, should be the first physical education course taken and is scheduled by major curriculum
for one of the terms during the first year. The remaining 2 credits are obtained from any two courses selected by
the student. Students enrolled in the transfer programs are urged to also complete the physical education re-
quirements of the institution to which transfer is contemplated.
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UNIVERSITY PARALLEL-COLLEGE TRANSFER
CURRICULA

The student in this program pursues one of six curricula:

1. One which leads to the Associate in Arts (A.A.) degree via a broad,
general preparation for those contemplating a major field of study in the
liberal arts or social science, or those whose major field of study has not
yet been determined; or one which leads to the A.A. degree through the
study of art. The art curriculum is designed to facilitate transfer to uni-
versity or professional degree programs in fine arts or art education.

2. One of four curricula which lead o the Associate in Science degree:
Business Administration

That designated “Science,” for those contemplating a major field of
study in the natural or physical sciences or mathematics (e.g., pre-
medical, pre-dental, biology, chemistry, mathematics, physics); or

That designated "'Pre-Engineering,” for those intending to transfer to
a four-year engineering school.

That designated "“Pre-Teacher Education” for those intending to
transfer to a four-year college or university for a degree in Teacher
Education.

The student is urged to consult with Counseling Services of the College in
selecting the curriculum which he is to follow; and is advised that substifution
of courses within a curriculum, or change from one curriculum to another, may
be accomplished only with the approval of Counseling Services. Students are
also urged to acquaint themselves with the requirements of the department of
their intended major field in the college or university to which transfer is con-
templated; and to be guided thereby in choosing electives.

DEVELOPMENTAL STUDIES PROGRAM
(Central and Eastern Campus)

Developmental programs are offered to help prepare individuals for admis-
sion to the occupational-technical program and to -the university parallel-
college transfer program in the College. These programs are designed to help
develop the basic skills and understandings necessary to succeed in other
programs of the College.

The developmental program provides an opportunity to obtain needed
knowledge and skills for an individual who is not fully prepared for entry into
an Associate Degree curriculum because he has previously not had an oppor-
tunity to complete an appropriate educational course or program or because
he has low achievement in his previous educational programs. A student is
placed in the developmental program after a close analysis of his high school
transcript, test scores, and other data available on his achievement level.

Through the use of specialized teaching methods and modern equipment
with an extensive concentration upon laboratory experiences, the student
may, through concentrated effort in the areas of his weakness, progress at his
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own rate. The student will be tested frequently for the purpose of finding the
progress he is making.

The student may use either of two approaches to improve his knowledge
and skills in the developmental program. In one approach, he may enroll in the
regular developmental courses scheduled each quarter at the College. In the
other approach the student may utilize the materials and equipment in the
Learning Laboratory for individual study of appropriate units of course materi-
als in the areas of his deficiencies. Personnel in the Learning Laboratory or
other faculty members of the College are available to provide individ-
ualized assistance for the student. Progressing at his own rate, the student
may complete the unit of study at any time that he demonstrates sufficient
mastery of the subject to meet the minimum requirements for the unit or
course.

A student in the developmental studies program may be taking all of his
work at the developmental level or he may be taking some Associate Degree
level courses for which he is qualified in addition to one or more developmen-
tal courses. If the student takes any Associate Degree courses, the credit
earned in those courses may be transferred to an Associate Degree curricu-
lum when the student is admitted to the Associate Degree curriculum and if
the courses are applicable to the curriculum.

The student is urged to consult with the Counseling Services of the College
in planning his program and selecting his courses.

EXAMPLE DEVELOPMENTAL STUDIES PROGRAM

Course Course
Number Course Title Credits
FIRST QUARTER
ENGL 01 Verbal StudiesLab............ .. ... ... .. ... . . ... ...... 5
MATH 01 Developmental Mathematics . . ........... ... ... ... ....... 5
ENGL 08 Reading Improvement .. ........... .. ... 5
GENL 100 Orientation . .......... .. . e 1
Total ... . E

SECOND QUARTER

ENGL 01 Verbal Studies Lab. ............. ... ... . . .. .o 5
MATH 01 DevelopmentalMath............ ... . ... ... .. ... ... ... 5
PSYC 28 Survey of HumanRelations ... ........... ... . ............ 3

Total ... E

THIRD QUARTER

ENGL 01 Verbal Studies Lab. .......... ... ... ... ... ... ....... ... 5
MATH 01 DevelopmentalMath.. ... ... ... ... ... ... ... .. ... ... 5
NASC 100 Surveyof Science. ... ......... . . . i 4
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CONTINUING ADULT EDUCATION AND
COMMUNITY SERVICE PROGRAMS

In order to fulfill the ever-increasing educational needs of the community,
the Northern Virginia Community College offers a well-planned diversified
program which includes the following: (1) An opportunity to pursue degree
programs, diploma programs, certificate programs and college credit courses
six days a week during the hours of 7:30 A.M. until 10:20 P.M.; (2) Classes,
forums, lectures, exhibits, short courses, art festivals and music festivals to
promote cultural affairs of the community; (3) Various community develop-
ment programs and seminars which focus attention on social issues; (4) An
offering of non-catalogued special courses or programs to the community’s
several industries, businesses, or professions, directed and taught at the Col-
lege or at the client’s site by the faculty and staff of the College; (5) Special
services such as a speaker's/programs bureau, use of College facilities, tours
and visits, and others as they are needed.

SPECIALTRAINING PROGRAMS

Northern Virginia Community College works closely with the Special
Training Division of the Virginia Department of Community Colleges in set-
ting up training programs for industries and businesses that are expanding
their facilities or are locating in Virginia for the first time.

Under these programs Virginians are trained in the basic skills required by
a wide variety of job opportunities.

A few of the skills that have been taught by the Special Training Division
include sewing operations, welding, electronics, motor winding, furniture
construction, electronic assembly, shoe manufacturing, telephone assembly,
paper manufacturing, candy making, printing, metal forming, tire manufac-
turing, supervisory development and machine operation.

Space, where needed, and qualified instructors are provided at State
expense.

Further information may be obtained from the Director of Continuing
Education and Community Service Programs or the Special Training Division,
Virginia Department of Community Colleges, Richmond, Virginia 23219.



52

NORTHERN VIRGINIA COMMUNITY COLLEGE

STATEWIDE ASSOCIATE DEGREE CURRICULA

Special statewide degree curricula are available to all students but at
only specified community colleges throughout the State. These curriculums
are those assigned only to one or two colleges which by reason of their loca-
tion are best suited to offer the curriculum, or because these curriculums are
not required at all community colleges to meet State educational needs. Such
statewide degree curriculums currently offered in the Virginia Community Col-
lege System are as follows:

1. Agricultural Technology

Animal Technology

3. Aviation Technology

Broadcast Engineering Tech-
nology

Chemical Technology

Construction Management
Technology

Crafts Production

8. Dental Laboratory Technology

10.
11.

12.

13.

14.

15.

16.

17.

18.
19.

20.
21.

22.

23.
24.

Environmental Technology

Fisheries Technology

Forest Technology

Furniture Production Technology

Hotel, Restaurant and Institu-
tional Management

Instrumentation Technology
Marine Science

Medical Record Technology
Mining Technology

Mortuary Science

Pre-Teacher Education
(Theater Arts Option)

Physical Therapy Technology

Radio and Television Production
Technology

Respiratory Therapy

Texile Management

Traffic and Transportation
Management

1. Paul D. Camp Community College

Blue Ridge Community College

Northern Virginia Community
College

Northern Virginia Community
College

5. John Tyler Community College

6. Germanna Community College

Mountain Empire

Mountain Empire

8. Northern Virginia Community College

10.
11.

12.

13.

14.

15.

16.

17.

18.
19.

20.
21.

22.

23.
24,

Eastern Shore Community College
Wytheville Community College

Rappahannock Community College

Dabney S. Lancaster Community
College

Patrick Henry Community College

Northern Virginia Community
College
Tidewater Community College

New River Community College

Eastern Shore Community College
Thomas Nelson Community College

Central Virginia Community College
Northern Virginia Community College

Southwest Virginia Community
College

John Tyler Community College

Virginia Highlands Community
College

Northern Virginia Community College

Virginia Western Community
College

Piedmont Virginia Community
College

Danville Community College

Virginia Western Community
College
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College Curricula

Accounting—A.A.S. Degree

Architectural Technology—A.A.S. Degree

Art (Art Education and Fine Arts)—A.A. Degree

Automotive Diagnosis and Tune-up—Certificate

Automotive Technology (Automotive Mechanics) Diploma

Automotive Technology (Diagnostician)—A.A.S. Degree

Aviation Technology (Air Traffic Control and Aviation Management)—A.A.S.
Degree

Broadcast Engineering Technology—A.A.S. Degree

Business Administration—A.S. Degree

Business Management—A.A.S. Degree

Civil Engineering Technology—A.A.S. Degree

Commercial Art—A.A.S. Degree

Corrections—Certificate

Data Processing Technology (Computer Programming)—A.A.S. Degree

Dental Assisting—Certificate

Dental Laboratory Technology—A.A.S. Degree

Drafting and Design Technology—A.A.S. Degree

Electronics Technology—A.A.S. Degree

Engineering Drafting—Certificate

Fire Science (Fire Administration, Investigation, and Management)—A.A.S.
Degree

Fire Science (Fire Adminisiration, Investigation, and Management)—
Certificate

Hotel, Restaurant, and Institutional Management—A.A.S. Degree

Instructional Assistant—A.A.S. Degree

Liberal Arts—A.A. Degree

Mechanical Engineering Technology—A.A.S. Degree

Medical Laboratory Technology—A.A.S. Degree

Medical Records Technology—A.A.S. Degree

Merchandising Management (Fashion, Retail, and Supermarket Merchandis-
ing)—A.A.S. Degree

Nursing—A.A.S. Degree

Occupational Safety and Health Technology—A.A.S. Degree

Physical Therapist Assistant—A.A.S. Degree

Police Science—A.A.S. Degree

Police Science—Certificate

Pre-Engineering—A.S. Degree

Pre-Teacher Education—A.S. Degree

Real Estate Management—A.A.S. Degree

Recreation and Parks Leadership—A.A.S. Degree

Science—A.S. Degree

Science Technician Aide—~Certificate

Science Technology—A.A.S. Degree

Secretarial Science—A.A.S. Degree
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ACCOUNTING
(Central and Eastern Campus)

Degree: Associate in Applied Science
Length:  Six quarters (two years)

Purpose:  With the rapid development of business and industry in Virginia,
there is a great demand for qualified personnel to assist business management
in this economic growth. The Associate in Applied Science Degree curriculum
in Accounting is designed primarily for persons who seek full-time employ-
ment in the accounting field immediately upon completion of the curriculum.
Both persons who are seeking their first employment in an accounting position
and those presently in accounting who are seeking a promotion may benefit
from this curriculum.

Occupational Objectives:

Accounting Trainee
Accounting Technician
Junior Accountant
Accountant

Admission Requirements: |In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part Il of this Catalog), entry into the Associate in Applied Science degree cur-
riculum in Accounting requires proficiency in high school English and mathe-
matics. Students who are not proficient in English and mathematics will be
required to correct their deficiencies in the Developmental Program.

Curriculum Requirements: The first three quarters (first year) of the As-
sociate in Applied Science Degree curriculum in Accounting are similar to
other curriculums in business. In the second year each student will pursue his
specialty in Accounting. The curriculum will include technical courses in ac-
counting, courses in related areas, general education and electives. Instruction
will include both the theoretical concepts and practical applications needed for
future success in accounting. Each student is urged to consult with the
Counseling Services and his faculty advisor in planning his program and se-
lecting his electives. Courses within this curriculum may be applied to a four-
year program at the discretion of the admitting institution. Upon satisfactory
completion of the six-quarter curriculum listed, the graduate will be awarded
the Associate in Applied Science Degree in Accounting.
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ACCOUNTING
Associate in Applied Science Degree
Course Course
Number Course Title Credits
FIRST QUARTER

BUAD 100 Introduction to Business . .................. ... 3
ACCT 111 Accounting |™" ... ... ... . . 4
MATH 151 or BUAD 101 Business Mathematics | .................... 3
ENGL 101 Communication Skills | ....... ... ... . ... ... ... ... ...... 3
ECON 160 American ECONOMICS . . . .. .. ittt 3
GENL 100  Orientation . .. ...... o e 1

Total .. ... 17

SECOND QUARTER

BUAD 164 Principles of Business Management | ..................... 3
ACCT 112 Accounting ™™ ... . 4
MATH 152 or BUAD 102 Business Mathematics . . ................... 3
ENGL 102 Communication Skills Il .......... ... ... ... ... ... ..... 3
SECR 111 Typewriting 1™ .. o 3
PHED 100 Fundamentals of Physical Activity . . .......... ... ... ...... 1

Total .. ... 17

THIRD QUARTER

BUAD 165 Principles of Business Management Il ................... 3
ACCT 113 Accounting ™™ .. . . 4
MATH 153 or BUAD 103 Business Mathematics Il . .................. 3
SPDR 136 Speech Communications or ENGL 180 Business English . . .. .. 3
GOVT 180 American Constitutional Government . . ................... 3

Total ... 16

FOURTH QUARTER

ACCT 221 Intermediate Accounting | ............. ... . ... ........ 4
BUAD 241 Businesslaw l........ ... ... .. . . ... .. . . . . .. 3
BUAD 254 Applied Business Statistics | . ........................... 3
DAPR 106 Principles of Data Processing (or Data Processing Elective) . ... 3
PSYC 110 Principles of Applied Psychology . . ... .................... 3
PHED Physical Education Elective . .. ........ ... ... ... ... .... 1

Total . ... .. 17

FIFTH QUARTER

ACCT 222 Intermediate Accounting Il ........... ... ... ............ 4
ACCT 234 Cost Accounting | ... .. 3
ACCT 244 Business Taxes | .............. ... .. 3

BUAD 242 Business Law Il ... .. .. ... . . ... . ... 3
BUAD 246 Business Finance

Total . ... 16

* Waiver for this course but not the credit hours may be granted for the student who has satisfactorily
completed one year of typing in high school. Students who have had training in typing may also petition for
credit by examination.

" * ACCT 211-212-213 may be substituted with approval of the Division.
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Course ) Course
Number Course Title Credits

ACCT
ACCT
ACCT
ACCT
PHED

SIXTH QUARTER

223 Intermediate Accounting I .. ............ ... .. ... ... ... 4
229 Auditing (or Business elective) . ... ... ... e 3
245 Business Taxes Il .. ... ... . 3
298 Seminar and Project. ... . e 3
Physical Education Elective . . . ........ ... ... ... ...... 1

Total . .o 14

Total Minimum Credits for the Accounting Degree . .. ... .. ... 97

ARCHITECTURAL TECHNOLOGY

{Central and Eastern Campus)

Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose:  With the rapid growth of the building and construction indus-

tries
need

in Virginia, and the steady demand for qualified technicians, there is a
for trained personnel to meet these requirements. Upon successful

completion of the program, the student is enabled to take full employment
immediately or to transfer to universities which offer a baccalaureate degree

in Architectural Technology. In this case, the student is urged to acquaint
himself with the requirements of the university to which he expects to
transfer.

Occupational Objectives:

Building designer and Draftsman
Construction Assistant and Inspector
Architectural Aide

Architectural Draftsman
Architectural Office Assistant

Field Assistant

Construction materials Sales Representative

Admission Requirements: Admission to the program, in addition to the
general requirements for admission to the College, requires a high school di-
ploma or its equivalent with a minimum of a grade C average in each of the
following areas:

4 units of English

2 units of Math—(3 units recommended—2 units of Algebra plus 1 unit
of Geometry or Trigonometry)

1 unit of Laboratory science

1 unit of Social Studies or equivalent
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Students who do not meet these requirements may be permitied to correct
their deficiencies in the Developmental Studies Program or in the Engineering
Drafting Certificate Program before entering the Engineering Technology cur-
ricula.

Curriculum Requirements: The 1two-year curriculum in Architectural
Technology combines instruction in the many areas required for competence
as a draftsman and as an assistant to an architect. Approximately one-half of
the curriculum will include courses in architectural technology with the re-
maining courses in related areas, general education, and electives. Instruction
will include both the theoretical concepts and practical applications needed for
future success in architectural technology. Students are advised to consult
with their faculty advisor and Counseling Services in planning his program and
selecting electives. Upon satisfactory completion of the six-quarter curriculum,
the graduate will be awarded the Associate in Applied Science Degree in Ar-
chitectural Technology.

ARCHITECTURAL TECHNOLOGY

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation . .......... .. 1
ENGL 101 Communication Skills 1* .. ... ... ... ... ... ... ... ... .. ... 3
MATH 121 Engineering Technical Mathematics | ... ............... ... 5
Social Science Elective *™* ... .. ... ... . ... . ... .. ... . ... .. 3
ARCH 100 Introduction to Architecture. .. ........... ... ............ 2
ARCH 111 Architectural Drafting | .............. .. .. .. ... ........ 3
Total ... ... 17
SECOND QUARTER
ENGL 02 Communication Skills Il * .. .. ... ... ... ... . ... ... .. ..... 3
MATH 122  Engineering Technical Mathematics Il . .................... 5
Social Science Elective *™* ... ... .. ... .. .. ... .. ... ... 3
ARCH 141 Mat. & Methods of Construction . . ....................... 3
ARCH 112  Architectural Drafting Il .. ... ... ... .. ... .......... 3
Total . ... 17

THIRD QUARTER

English or speech *

Social Science Elective **.......... ... .. ... ... ... ..., 3
ARCH 142 Mat. & Methods of Construction Il ... ..................... 3
ARCH 113  Architectural Drafting 11l ......... ... ... .. .. .......... 3
ENGR 151 Mechanics | (STatics) . . . .. .o oo 3

PHED 100 Fundamentals of Physical Activity
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Course Course
Number Course Title Credits

FOURTH QUARTER

PHYS 102 Intro. Physics Il ........ ... ... .. ... . .. ... 4
ENGR 152 Mechanics Il (Strength of Materials) ... ............. ... .. 4
ARCH 237 Building Mech. Equipment. . ...... ... ... ............... 3
ARCH 211 Architectural Drafting IV . ......... .. ... ... . ... ........ 3
Technical elective ™™™ ... ... ... . . ... . . ... 3

Total ... ... 17

FIFTH QUARTER

PHED Physical Education Elective . ... ......... ... ... ... .... 1
PHYS 103 Intro. Physics Il ......................... I 4
ARCH 236 Building Electric Equipment. .. ......... .. ... ... ... .... 3
ARCH 277 Building Codes and Contract Documents . ................. 3
ARCH 212 Architectural Drafting V... ... .. ... .. . .. ... .. ... ... 3
Technical elective * ™™ ... ... . .. . . .. 3

Total . ... .. . 17

SIXTH QUARTER

PHED Physical Education Elective . .. ........ ... ... ... ... ..... 1
ARCH 276 Construction Estimating. .............. ... .. ... ........ 3
ARCH 279 Critical Path Method Program .. ......................... 3
ARCH 213 Architectural Drafting VI ... ........ . ... ... ... ... ...... 3
ARCH 298 Seminar & Project . . ... 2
Math 123 or Technical elegtive *** ... ... ... ... ... ... ... 3-5

Total ... .. 15-17

Total Minimum Credits for Architectural Technology Degree . ... 99

*English 111, 112, 113 may be substituted for Engl 101, 102 and third quarter English or Speech.
* *Social Science elective may be chosen from the following fields: economics, psychology, government
or social science.

* * *Technical electives must be chosen in the field of specialization.
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ART

(Central and Eastern Campus)

Options:

Art Education
Fine Arts

Degree:  Associate in Aris

Length:  Six quarters (two years)

Purpose: The Associate in Arts Degree curriculum in Art is designed for
students who plan to transfer to a four-year program in professional art
schools or to a college or university baccalaureate degree program in Fine Arts
or Art Education.

Admission Requirements: In addition to the admission requirements es-
tablished for the College, entry into the Art program requires a satisfactory ap-
titude in visual art, and applicants may be required to submit a portfolio for
placement. Students with deficiencies will require Developmental Studies.

Curriculum Requirements.  The major portion of the Art curriculum will be
concerned with specialized art courses and the development of individual per-
formance in several art forms such as drawing, painting and sculpture. Related
areas of study include the history of art, photography and general education as
pertinent to the pursuit of a fine arts program. Options and electives are noted
for those wishing to pursue a program leading to certification in Art Education.
In order to prepare for junior class standing at a four-year college or university,
the student usually must complete a program at the community college which
is comparable in length and course content o the first two years of the pro-
gram at the four-year institution. Students are urged to acquaint themselves
with the requirements of the major department in the institution to which
transfer is contemplated and also to consult with the counseling officer of the
community college in planning their program and selecting electives. Upon
satisfactory completion of the six-quarter program, the graduate will be
awarded the Associaie in Arts Degree in Art with specialization either in Art
Education or Fine Arts.
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Course
Number

ARTS
ARTS
ARTS
ENGL
GENL
HIST

PHED

ARTS
ARTS
ARTS
ENGL
HIST

PHED

ARTS
ARTS
ARTS
ENGL
HIST

PHED

ARTS
ARTS
ARTS
ENGL

111
124
154
111
100
101
100

112
125
155

102

113

180
113
103

211
201
251

NORTHERN VIRGINIA COMMUNITY COLLEGE
ART

Associate in Arts Degree

Options:
Art Education
Fine Arts

Course Title
FIRST YEAR CORE CURRICULUM
FIRST QUARTER

History & Appreciationof Artl......... ... ... .......
Drawing | .. ... ... .
Design | ... ...
English Composition | ........... ... ... .. ........
Orientation .. ... .. ...
Hist. of West. Civ. | (or Soci. Sci. Elective) . ... .........
Fundamentals of Physical Activity . . .................

SECOND QUARTER

History & Appreciation of Art 11 .. ............. ... ...
Drawing Il .. .. .
Designll. ... ... .
English Composition 1. ........... ... ... .. .......
Hist. of West. Civ. Il (or Soc. Sci. Elective) . .. ..........
Physical Education Elective . . ............ ... ... ....

THIRD QUARTER

History & Appreciation of Art Hl . ........ ... ... .....
Drawing 1l . ... o
Fundamentals of Photography (or Art elective) . .. ... ...
English Composition 1 . ............ ... .. .......
Hist. of West. Civ. lll (or Soc. Sci. Elective) . .. .........
Physical Education Elective . . . ........ ... ... .......

SECOND YEAR OPTION: ART EDUCATION
FOURTH QUARTER

Painting | . ... ... .
Sculpture | ... ...
Advanced Designl............ .. ... ... .. ... . ....
Literature . ... .. ... ...
Natural Science (Laboratory) .......................

Course
Credits



Course
Number

ARTS
ARTS
ARTS
ENGL

ARTS
ARTS
ARTS
ENGL

ARTS
ARTS
ARTS
ARTS
ENGL

ARTS
ARTS
ARTS
ARTS
ENGL

ARTS
ARTS
ARTS
ENGL
ARTS

212
202
252

213
203
200

227
211
201

271

228
212
202
252
272

229
213
203
273
200

CURRICULA OF STUDY

Course Title

FIFTH QUARTER

Painting Il . ... ...
Sculpture 1l ... ...
Advanced Design Il ... ... ... ... . L.
Literature .. ... ...
Natural Science (Laboratory) .. ....................

Painting 1l . ... ..
Sculpture Il .. ... ...
Introduction to Primitive Art ... ........ ... .. ......
Literature ... ...
Natural Science (Laboratory) . .....................

Total Minimum Credits for Art Education Degree

SECOND YEAR OPTION: FINE ARTS

FOURTH QUARTER

Drawing IV . ... ..
Painting | ... . .. .
Sculpture | (or Arts Elective) .. ............ ... ... ..
Advanced Designl.......... . ... .. . ...
Survey of World Literature | . .. ....................

Drawing V ... . ...
Painting ll .. .. ... ...
Sculpture !l (or Arts Elective) . .. ...................
Advanced Design Il . ........... ... ... ... .. ...
Survey of World Literature I . .. ... ... ... ........

Drawing VI .. ... ..
Painting 11l .. ... ... ... .
Sculpture Il (or Aris Elective) .. ...................
World Literature . ... ... ... ... ...

Total......... .. . ...

61

Course
Credits
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AUTOMOTIVE DIAGNOSIS AND TUNE-UP
(Eastern Campus)

Certificate:  Automotive Diagnosis and Tune-Up
Length: Three quarters (one year)

Purpose:  This curriculum is designed to satisfy a part of the great demand
for qualified automotive, diagnostic, and tune-up specialists in the local area.
Rapid growth in the number of automobiles in the area and ever increasing
complex development in automotive vehicles account for a continued critical
shortage of service and repair technicians.

The Automotive Diagnosis and Tune-Up Certificate Program is designed to
provide a thorough knowledge of the mechanics of the internal combustion
engine and supporting systems used in modern automobiles, to develop an
individual’s mechanical skills to a point where he has attained tune-up techni-
cian status and to develop his interest in an automotive indusiry career. The
curriculum is designed primarily for persons who seek full-time employment in
the automotive tune-up and diagnostic field immediately upon completion of
the one-year program. The course will develop the students’ skills in the use of
the most modern trouble shooting, diagnosing and tune-up test instruments
and repair tools. For one to advance successfully in this program of study a
thorough understanding of the automobile, its basic operating principles,
minor repair techniques and repair skills is required.

Admission Requirements.: In addition to the admission requirements es-
tablished for the College (as indicated in the College Catalog), a minimum of
a one-year automotive shop program in high school or the equivalent is usually
required for entry into the program.

Curriculum Requirements: The Automotive Diagnostic and Tune-Up Cer-
tificate Program will concentrate on practical applications needed to succeed
in immediate employment as automotive diagnosticians and tune-up techni-
cians. In addition to the highly technical courses, the curriculum includes
basic courses in social studies which will prepare the student to meet the
obligations of the citizen in our democratic society.

AUTOMOTIVE DIAGNOSIS AND TUNE-UP

Certificate Program

Course Course
Number Course Title - Credits
FIRST QUARTER

AUTO 284 Automotive Service Procedures and Tune-Up |.............. 3
AUTO 121 AutoFuel Systems|...... ... ... ... ............. 4
ENGL 101 Communication Skillsl ....... ... ... .. . ... ... ... . ..... 3
MATH 11 Elementsof Mathl...... ... .. .. . . . . . ... .. ... ... .. ... 3
GENL 100  Orientation ... ...t 1
AUTO 268 Automotive Alignment. .. ............. .. .. ... ... .... 2
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Course Course
Number Course Title Credits
SECOND QUARTER

AUTO 285 Automotive Service Procedures and Tune-Up Il ............. 3
AUTO 122 Auto Fuel Systems Il ... ... ... . . . 4
ENGL 102 CommunicationSkillsl ...... ... ... ... ... .. ......... 3
MATH 12 ElementsofMath il ...... ... .. ... ... . ... ... ......... 3
PSYC 110 Principles of Applied Psychology . . ........... ... .. ...... 3
Total . ... 16

THIRD QUARTER

AUTO 267 Automotive Suspension and Braking Systems . ............. 4
AUTO 198 Seminarand Project. .. ... .. .. . . . i 2
English or Speech .. ... ... .. ... .. ... ... ... . . ... 3

MATH 13 Elements of Math Il ......... ... .. ... .. .. .. ... ..... 3
ECON 160 American ECONOMICS . . ... oottt 3
DRFT 44 Auto Drawing Interpretation .. ....... ... . ... ... ...... 2
Total .. ... 17

Total minimum credits for a Certificate in Automotive
Diagnosis and Tune-Up « -+« -+« .- R 49

AUTOMOTIVE MECHANICS
(Eastern Campus)
Degree: Diploma

Length:  Six quarters (two years)

Purpose: This.curriculum is designed to satisfy a part of the continuing
demand for qualified automobile mechanics in the local area. Accelerated
growth in the numbers of automobiles in the area and the rapid and complex
changes in automobile engineering and design account for a continued critical
shortage of mechanics and service technicians.

The Automotive Mechanics program is designed to provide a thorough
knowledge of the mechanics of the modern automobile and all its supporting
systems, to develop an individual’s mechanical skills to the point where he at-
tains journeyman level and to develop his interest in an automotive repair and
service career. The curriculum is designed primarily for persons who seek full-
time employment in the automotive maintenance and general repair field im-
mediately upon completion of the two-year program. The course will develop
the student’s skills in the use of the most modern automotive repair tools and
equipmenti. For one to advance successfully in this program of study, a thor-
ough understanding of the automobile, its basic operating principles and a
mechanical aptitude and manual dexterity is required.

Occupational Objectives: Repair Service Estimator
Automotive Repair Technician Repair Service Writer
New Car Make-Ready Technician Repair Service Salesman
Customer Service Representative Tune-up Specialist

Quality Control Technician Shop Foreman
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Admission Requirements: In addition to the admission requirements es-
tablished for the College (as indicated in the College Catalog), a minimum of a
one-year comprehensive automotive shop program in high school or its
equivalent and a good understanding of mathematics are usually required for
entry into the program. Students who do not meet these requirements may
correct their deficiencies in the Developmental Program.

Curriculum Requirements: The Automotive -Mechanics curriculum will
include approximately sixty-five per cent automotive courses, with the re-
maining courses in related subjects, general education and electives. Instruc-
tion will include both the theoretical concepts and practical applications
needed for future success in automotive mechanics. In addition to the highly
technical courses the curriculum includes courses necessary to prepare the
student to meet the obligations of the citizen in our democratic society: )

AUTOMOTIVE MECHARNICS

Diploma Program

Course Course
Number Course Title Credits
FIRST QUARTER

AUTO 111 Automotive Engines|............. .. .. ... . . ... . .. ... 4
AUTO 121 Automotive Fuel Systems | ....... ... ... ... ... .. .. .... 4
DRFT 44 Automotive Drawing Interpretation. .. .................... 2
ENGL 101 Communications Skills1....... .. ... .. ... ... .. .......... 3
GENL 100 Orientation . ... ... ... 1
MATH 11 Elements of mathematics | .. ........... ... .. ... ....... 3
Total .. ... 17

SECOND QUARTER

AUTO 112 Automotive Engines Il ........... .. ... ... ... ... ... ... 4
AUTO 122 Automotive Fuel Systems 1. ... ... ... ... .. ...... 4
ENGL 102 Communications Skills 1. ......... ... .. ... .. ... .. ... 3
MATH 12 Elements of Mathematics Il .. ....... .. ... ... ... ... ..... 3
PSYC 110 Principles of Applied Psychology . ... ........ .. ... ... .. ... 3
PHED 100 Fundamentals of Physical Activity . . ...................... 1

Total . ... . 18

THIRD QUARTER

AUTO 113 Automotive Engines Il ... ... ... ... ... ... .. ........ 4
AUTO 136 Automotive Lubrication and Cooling Systems . .. ............ 3
SPDR 136 Speech Communications . .............................. 3
MATH 13 Elements of Mathematics Il . . ....... ... ... ... ... ..... 3
NASC 100 Survey of Science . ......... .. ... . . ... 4



Course
Number

AUTO
AUTO
AUTO
GOVT

AUTO
AUTO
AUTO
BUAD
ECON
PHED

AUTO
AUTO
AUTO
BUAD
PHED

241
151
116
180

242

238
174
160

243
267
298
175

Degree:

Length:

Purpose:

CURRICULA OF STUDY

Course Title

FOURTH QUARTER

Automotive Electrical Systems | ................
Power Trains | ... . ... ... ... .. ... .. ..
Automotive Machine Laboratory .. ..............
American Constitutional Government . .. .........

FIFTH QUARTER

Automotive Electrical Systems Il . ...............
Power Trains Il . ... .. .. ...
Automotive Air Conditioning . ..................
Small Business Management | .................
American Economics . . ......... ... .. L
Physical Education Elective . .. .................

SIXTH QUARTER

Automotive Elecirical Systems Il

Small Business Management ||
Physical Education Elective

Total Minimum Credits for a Diploma in
Automotive Mechanics

AUTOMOTIVE TECHNOLOGY
(DIAGNOSTICIAN)

(Eastern Campus)

Associate in Applied Science

Six quarters (iwo years)

Automotive Suspension and Braking Systems
Seminar and Project in Automotive Technology

65

Course
Credits

To train and develop diagnosticians, technicians and junior
managers in the automotive field.

The Automotive Technology curriculum is designed to provide students
with a knowledge of the principles of operation and theory of modern automo-
biles. The program aims to develop skills to a point where students attain
diagnostician status, develop interest in an automotive industry career, and
provides a background for entry into the automotive field at a “junior man-
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ager” level. The curriculum is designed primarily for persons who seek full-time
employment in the automotive field in a capacity other than that of a mechan-
ic. For one to advance successfully in this program of study, a thorough
understanding of automobile basic operating principles, repair techniques, and
repair skills is required. The curriculum is designed to provide a two-phase
approach to automotive career development. The first develops knowledge
of the operating principles of automobile components, repair techniques, and
management aspects of the automotive field. The second phase develops
ability to intelligently and efficiently analyze automobile defects, repair and
adjustment needs, together with the estimation of customer cost for the re-
pairs and adjustments.

Occupational Objectives:
Automotive Diagnostician
Automotive Technician
Auto Parts Sales and Service
Customer Service Representative
Quality Control Technician
Repair Service Estimator
Repair Service Salesman
Repair Service Writer
Repair Technician
Service Manager

Tune-up Specialist

Admission Requirements: In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part Il of this Catalog), students should have some knowledge of the automo-
bile and its components. In addition, the student should be qualified to take
engineering technical mathematics (MATH 121) and Introductory Physics.
Students who do not meet these requirements will be reguired to correct their
deficiencies in the Developmental Studies Program before entering the Au-
tomotive Program.

Curriculum Requirements. Approximately one-half of the curriculum will
include courses in automotive technology with the remaining courses in re-
lated subjects, general and practical applications needed for future success in
Automotive Technology. Each student is advised to consult with his faculty
advisor and Counseling Services of the college in planning his program and
selecting his electives. Students satisfactorily completing the six-quarter
planned program described will be awarded the Associate in Applied Science
degree with a major in Automotive Technology.



AUTOMOTIVE TECHNOLOGY (Diagnostician)

Associate in Applied Science Degree

Course
Number

AUTO
AUTO
ENGL
GENL
MATH

AUTO
AUTO
ENGL
MATH
PHED

AUTO
AUTO
ENGL
GOVT
PHED

AUTO
AUTO
PHYS
PSYC

AUTO
AUTO
AUTO
PHYS
ECON

101
181
101
100
121

102
182
102

100

103
183
137
180

201
281
101
110

202
282
287
102
160

CURRICULA OF STUDY

Course Title

FIRST QUARTER

Automotive Systems Technology | .............
Automotive Diagnostic Technology | .. ..........
Communication Skills I ........... ... ... .. ...

SECOND QUARTER

Automotive Systems Technology Il . ............
Automotive Diagnostic Technology I . ... .......
Communication Skills 11 ... ... ... ... .. ...
Engineering Technical Math 1" ... ............
Fundamentals of Physical Activity . .. ...........

THIRD QUARTER

Automotive Systems Technology Ul ............
Automotive Diagnostic Technology 111 . ... ... .. ..
Technical Writing . . ............... ... ... .....
American Constitutional Govt . ................
Physical Education Elective . .. ................
Elective ... ... .. .. .. ...

FOURTH QUARTER

Automotive Systems Technology IV ..... ... ...
Automotive Diagnostic Technology IV. . ...... ...
Introductory Physics | ............ .. .........
Principles of Applied Psychology . ..............

FIFTH QUARTER

Automotive Systems Technology V. ............
Automotive Diagnostic Technology V... ........
Shop Management & Customer Relations |
Introductory Physics Il ... ... ... ... ... ... ..
American Economics . . ... ...

67

Course
Credits
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Course Course
Number Course Title Credits
SIXTH QUARTER

AUTO 203 Automotive Systems Technology VI ...................... 4
AUTO 283 Automotive Diagnostic Technology VI .. ................... 3
AUTO 288 Shop Management & Customer Relations Il ................ 3
AUTO 298 Seminarand Project........ ... ... 2
PHYS 103 Introductory Physics HI (or Technical Elective) .............. 4
PHED Physical Education Elective . .. .......... ... ... ..... ... 1

Total . ... .. 17

Total Minimum Credits for the Automotive Technology
(Diagnostician) Degree 97

* MATH 161-162-163 may be substituted by students who meet course prerequisites.

AVIATION TECHNOLOGY
(Central Campus)
Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose: The Air Traffic Control curriculum is designed to prepare stu-
dents for entry into the occupational field of Air Traffic Control for employment
and the completion of training with the Federal Aviation Authority (FAA).
Successful completion of the classroom and practical application program will
normally qualify the student for entry into the FAA Air Traffic Control Training
Program. Final acceptance of the individual by the FAA is subject to FAA
examinations and standards.

Occupational Objectives: In cooperation with the Federal Aviation Au-
thority (FAA) and its standards of acceptance, this program has the objective
of preparing the student for acceptance by the FAA as an Air Traffic Controller.
The Federal Government is the sole employer.

Admission Requirements: In addition to the admission requirements of
the College, students are advised to have at least two units of college prepara-
tory mathematics (iwo years of algebra, or one of algebra and one of geome-
try). Students with deficiencies may require prior study in developmental
studies programs. Further, final acceptance in the program is subject to satis-
factory completion of a personal interview with Program Head, Aviation
Technology.

Curriculum Regquirements: Approximately one-half of the curriculum is
devoted to technical-related courses in Aviation Technology. The remainder of
courses provide for general education and the necessary support courses for
the technical subjects of the curriculum. The first year of the Air Traffic Con-
trol curriculum is nearly the same as the first year of the Aviation Admin-
istration option, thus facilitating transfer when educational objectives change
or where a new situation demands. Upon satisfying the college requirements,

.final acceptance by the Federal Aviation Authority is subject to a written
examination administered by a governmental agency.
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It should be noted that AERO 176, Primary Flight, is an optional course.
Program students who have never flown are encouraged to take it, but an ad-
ditional expense of approximately $250.00 is required for the actual flight
training.

Course
Number

ENGL
MATH
PSYC
AERO
AERO
GENL
PHED

ENGL
MATH
SOCI
AERO
AERO
PHED

SPDR
MATH
AERO
AERO
SECR

MKTG
PHYS
AERO
AERO
AERO
DAPR

101
181
110
110
176
100
100

102
182
101
136
127

136
183
126
137
111

131
101
246
247
290
106

AVIATION TECHNOLOGY
Associate in Applied Science Degree

Air Traffic Control Option

Course Title

FIRST QUARTER

Communication Skills 1 ......... ... ... ... ...
General College Math | ........... ... ... .....
Principles of Applied Psychology . ..............
History of Air Transportation . . ................
Primary Flight (Optional) .....................
Orientation . .. ... ... ..
Fundamentals of Physical Activity . . ............

SECOND QUARTER

Communication Skills 1. . ... .. ... ...
General College Math It . . .............. ... ...
Introductory Sociology | . ........ ... .. ... ...
The National Airspace System . .. ..............
Fundamentals of Flight ......................
Physical Education Elective ... .......... ... ...

THIRD QUARTER

Speech Communications . . . ..................
General College Math Il ........... .. ... ....
Aviationinthe US. ........ ... ... ... .. .....
Aviation Safety .......... ... ... . ... ... ...
Typewriting 1™ . ... .. ...
Elective ... ... . . . . .. ...

FOURTH QUARTER

Traffic and Transportation . .. .................
Introductory Physics | ....... .. ... ... .. ... ...
Meteorology . .. .. ...
Aviation Laws & Regulations . . ................
Coordinated Internship (Optional) . ... ..........
Principles of Data Processing . .. ...............

Course
Credits

* Students who have completed prior training in typewriting may petition for course waiver by examination.
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Course ) Course
Number Course Title Credits

FIFTH QUARTER

ENGL 121 Engineering Graphics.......... ... ... ... ... ... ....... 2
GEOG 240 Introduction of Physical Geography . ... ................... 3
BUAD 254 Applied Business Statistics . . ........................... 3
AERO 256 Air Navigation . ............... .. 3
AERO 257 Radio Aids, Radar, and Communications .. .. ............... 3
AERO 290 Coordinated Internship (Optional) . . ...................... (3)
PHED Physical Education Elective . .............. ... ........... 1

Total ... ... .. 15

SIXTH QUARTER

ECON 160 American ECONOMICS . .. ... ...t 3
AERO 266 Airport Operations & Management . ...................... 3
AERO 299 Aviation Problems (Supervised Study) . . ................. . 1-5
AERO 290 Coordinated Internship (Optional) .. ...................... (3)
GOVT 180 American Constitutional Government .. ................... 3
BUAD 110 Human Relations & Leadership ... ....................... 3
AERO 298 Aviation Seminarand Project. ........................... 1-5
Total ... .. 18
Total Minimum Credits for the Aviation Technology
Degree 97

AVIATION TECHNOLOGY
(Aviation Administration Option)

Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose:  The curriculum of the Aviation Administration option of Aviation
Technology is designed to prepare graduates to pursue a career in the non-
technical field of aviation. Graduates should be qualified to handle jobs witk
the airlines at airports in the areas listed under Occupational Objectives sub-

ject to individual company policies and vacancies.

Occupational Objectives:

Aviation Administrator: Reservation Assistant
Transportation (Ticket) Airline Office Manager
Agent Service Manager

Reservations Sales Agent

Instructor, Aviation
Administration

Assistant Airport Manager
Operations Officer
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Admission Requirements: All students entering the Aviation Administra-
tion option must have been accepted by the Program Head, Aviation Tech-
nology, following a personal interview. Students are advised to have at least
one year of college preparatory mathematics. Students with deficiencies may
require prior study in developmental programs.

Curriculum Requirements:  Approximately half of the courses of this cur-
riculum are technical Aviation Technology courses or courses intended to train
the student in business management. The remaining courses are general edu-
cation requirementis and suppori courses needed to develop a basic under-
standing for Aviation Technology and Business Management studies. The
student is expected to participate in the cooperative education work program.

AVIATION TECHNOLOGY
Associate in Applied Science Degree
AVIATION ADMINISTRATION OPTION

Course Course
Number Course Title Credits
FIRST QUARTER
ENGL 101 Communication Skills | ...... .. ... . ... . ... . ....... 3
MATH 151 Introduction to Business Math 1. ......................... 3
PSYC 110 Principles of Applied Psychology .. ....................... 3
AERO 110 History of Air Transportation . . .......................... 3
AERO 176 Primary Flight (Optional) ... ..... ... .. ... .. ... ... (1)
GENL 100  Orientation . ... ...t e
PHED 100 Fundamentals of Physical Activity .. ...................... 1
Total . oo 14
SECOND QUARTER
ENGL 102 Communication Skills Il . ... ... ... . ... ... ... ... 3
MATH 152 Introduction to Business Math Il . ... ... ........ ... ... 3
SOCI 101 Introductory Sociclogy | .. .. ... .. 3
AERO 136 The National Airspace Sysiem .. ...t 3
BUAD 100 Introduction to Business .. ............... .. .. .. ... 3
PHED Physical Education Elective . . .. ... ... ... ... oL 1
Total . .. .. 16

THIRD QUARTER

SPDR 136 Speech Communications . . .............. ... 3
MATH 153 Introduction to Business Math lll......... ... ... ... ... ... 3
SECR 111 Typewriting |" .. ... . 3
AERO 126 Aviationinthe US. ... ... ... ... ... ... .. ... ... ... .... 3
AERO 137 Aviation Safety . .......... ... 3
BUAD 164 Principles of Business Management .. .................... 3

Total .. 18

* Students who have completed prior training in typewriting may petition for course waiver by examination.
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Course Course
Number Course Title Credits
FOURTH QUARTER
MKTG 131 Traffic and Transportation . ............................. 3
ACCT 111 Accountingl. ... ... ... . . . . . . . 4
DAPR 106 Principles of DataProcessing. .. ......................... 3
AERO 247 Aviation Laws & Regulations . .. ......................... 3
AERO 248 Aircraft Support Operations . . ........................... 3
AERO 290 Coordinated Internship (Optional) . ...................... (3)
Total ... 16
FIFTH QUARTER
ACCT 112 Accounting Il ... ... ... . . . . . . 4
BUAD 254 Applied Business Statistics . . . .......................... 3
GEOG 240 Introduction to Physical Geography ... .................... 3
MKTG 109 Principles of Salesmanship ............................. 3
AERO 258 Airline Marketing . . .............. . . . . .. 3
AERO 290 Coordinated Internship (Optional)** .................... (3)
PHED Physical Education Elective . . ............ ... ... ....... 1
Total ... 17

SIXTH QUARTER

GOVT 180 American Constitutional Government . .................... 3
AERO 266 Airport Operations & Management . .. .................... 3
ECON 160 American ECONOMICS . ... ... .. 3
BUAD 110 Human Relations & Leadership . ......................... 3

AERO 290 Coordinated Internship (Optional)*™* ... ................. (3)
AERO 299 Aviation Problems (Supervised Study) .. ................. 1-5
AERO 298 Aviation Seminar and Project. .. ....................... 1-5
Total ... 17

Total Minimum Credits for the Aviation Technology Degree 97

** AERO 267, Airline Operations and management (3 cr.) may be substituted for AERO 290.

BROADCAST ENGINEERING TECHNOLOGY
’ (Central Campus)

Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose: The rapidly expanding broadcasting industry has created a great
demand for qualified engineering technicians. In order to provide flexibility re-
quired by the large variety of positions available in the field of broadcast
engineering, the curriculum offers a solid foundation in mathematics, science,
electronics, and broadcast engineering. The Broadcast Engineering Tech-
Technology Degree program will prepare young men and women to become
competent broadcast engineering technicians for employment immediately
upon completion of the curriculum. ‘

Occupational Objectives:
Radio Station Technician Video Tape Station Technician
Commercial TV Station Technician Sound Reproduction Company Technician
Educational TV Station Technician Recording Company Technician
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Admission Requirements: Admission to the program, in addition to the
general requirements for admission to the College, requires a high school di-
ploma or its equivalent with a minimum of a grade C average in each of the
following areas:

4 units of English

2 units of Math—(3 units recommended—2 units of Algebra plus 1 unit
of geometry or trigonometry)

1 unit of Laboratory science
1 unit of Social Studies or equivalent

Students who do not meet these requirements may be permitted to correct
their deficiencies in the Developmental Studies Program before entering the
Engineering Technology curricula.

Curriculum Requirements:  Approximately one-half of the curriculum will
include courses in broadcast engineering technology with the remaining
courses in related areas, general education and electives. Instruction will in-
clude both the theoretical concepts and practical applications needed for fu-
ture success in broadcast engineering technology. Students are advised to
consult with their faculty advisor and Counseling Services in planning their
program and selective electives. Upon satisfactory completion of the six-
quarter program, the graduate will be awarded the Associate in Applied
Science Degree in Broadcast Engineering Technology.

BROADCAST ENGINEERING TECHNOLOGY

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100  Orientation . ... ... 1
PHED 100 Fundamentals of Physical Activity .. ......... ... .... Ce 1
ENGL 101 Communication Skills 1" . ....... ... ... .. ... ... ... ... 3
MATH 121 Engineering Technical Mathematics | . ........ ... ... . ... 5
ELEC 114 Fundamentals of Direct Current. . ........................ 4
ELEC 120 Introduction to Tubes and Transistors . ... ................. 4
Total . ... .. . 18
SECOND QUARTER
PHED Physical Education Elective . ... ...... ... ... ............. 1
ENGL 102 Communication Skills I1* .. ... ... . ... . ... ... . ... ... ... 3
MATH 122 Engineering Technical Mathematics . .. .......... ... .... 5
ELEC 115 Fundamentals of Alternating Current. . .................... 4
ELEC 125 |Iniroduction to Electronics . . ....... ... ... ... .. .. ... ... 5
Total . ... 18

*English 111, 112, 113 may be substituted for ENGL 101, 102, and the 5th quarter English or speech.
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Course Course
Number Course Title Credits
THIRD QUARTER
PHED Physical Education Elective . ... ... ... ... ... .. ......... 1
PHYS 101 Introductory Physics | ... ... .. ... .. ... . . . ... ... ... .. 4
BCST 116 Broadcast Equipment Operation .. ....................... 5
ELEC 116 Introduction to Circuit Analysis . ......................... 4
ELEC 126 Amplifiers. .. ... . . . 4
Total. ... 18
FOURTH QUARTER
PHYS 102 Introductory Physics 1l . ... ... 0o 4
Social Science Elective™™ .. ... ... .. ... 3
BCST 126 Broadcast Instruments and Measurement.................. 4
ELEC 227 Pulse and Switching Circuits . . .......................... 3
ELEC 241 Communications | ... ... ... ... ... .. . .. ... . 4
Total . ... ... ... R 18
FIFTH QUARTER
Social Science Elective™ ™ ... ... ... . . ... 3
BCST 146 Federal Broadcast Regulations . ......................... 1
BCST 211 Theory of Broadcast Equipment ! ......................... 4
BCST 224 Broadcast Equipment Maintenance |...................... 3
ELEC 242 Communications . ... ... . ... .. . ... . .. 4
English or Speech™ . ... ... ... ... ... . . . L. 3
Total .. ... 18
SIXTH QUARTER
Social Science Elective™™ .. ... ... ... ... ... ... .. ... 3
BCST 212 Theory of Broadcast Equipment Il . ....................... 4
BCST 225 Broadcast Equipment Maintenance Il . ........... ... ...... 3
BCST 298 Seminarand Project.............. ... i, 2
ELEC 243 Communication Systems (or Elective) . ... ................. 4
ELEC 287 Advanced Circuits and New Devices ... ................... 2
Total . ... ... 18
Total Minimum Credits for Broadcast Engineering Technology
Degree . ... ... 104

*English 111, 112, 113 may be substituted for ENGL 101, 102, and the 5th quarter English or speech.
* *Social Science Electives may be chosen from the following fields: economics, psychology, government,
or social science.
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Course Course
Number Course Title Credits

FIFTH QUARTER

BUAD 242 Business Law Il ... ... . . . ... 3
BUAD 246 Business FINance .. .......... .. 3
BUAD 276 Personnel Management. .. ... ... .. 3
ACCT 244 Business Taxes | ...... .. .. .. i 3
Elective—BUAD, DAPR, ACCT, ECON or MKTG .. .......... 3

Total ... 15

SIXTH QUARTER

BUAD 110 Human Relations and Leadership Training . . ............ ... . 3
BUAD 243 Business Law Il (orelective) .. ......... ... ... ... ... ... 3
BUAD 298 Seminarand Project........... ... .. .. ... .. .. .. ... .. ... 3
ACCT 245 Business Taxes Il .. ... . . ... . . . . . . i 3
PHED Physical Education Elective . .. ....... ... ... ... . ...... 1
Elective—BUAD, DAPR, ACCT, ECON or MKTG ... ......... 3

Total .. 16

Total Minimum Credits for the Business Management Degree .. 97
* Waiver for this course but not the credit hours may be granted for the student who has satisfactorily
completed one year of typing in high school. Students who have had training in typing may also petition for

credit by examination.
** ACCT 211-212-213 may be substituted with approval of the Division.

CIVIL ENGINEERING TECHNOLOGY
{Central and Eastern Campus)

Degree:  Associate in Applied Science
Length:  Six quarters (two years)

Purpose:  The basic purpose of the Civil Engineering Technology Program
is to develop qualified technicians. To accomplish this purpose, the program
is designed to give the student a sound foundation of English, Mathematics,
Science, and General Education, and a high degree of proficiency in the
specialized technical subjects. Upon successful completion of the program,
the student is enabled to take full employment immediately or to transfer
to universities which offer a baccalaureate degree in Civil Engineering
Technology. In this case, the student is urged to acquaint himself with the
requirements of the university to which he expects to transfer.

Occupational Objective:
Structural Designer
Surveying and Planning Assistant
Highways and Building Departments Inspector
Contruction Supervisor and Foreman

Civil Engineering Technician
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Admission Requirements: Admission to the program, in addition to the
general requirements for admission to the College, requires a high school di-
ploma or its equivalent with a minimum of a grade C average in each of the
following areas:

4 units of English

2. units of Math—(3 units recommended—2 units of Algebra plus 1 unit
of geometry or trigonometry)

1 unit of Laboratory science
1 unit of Social Studies or equivalent

Students who do not meet these requirements may be permitied to correct
their deficiencies in the Developmental Studies Program or in the Engineering
Drafting Certificate Program before entering the Engineering Technology cur-
ricula.

Curriculum Requirements: Approximately one-half of the curriculum will
include courses in Civil Engineering Technology with the remaining courses in
related areas, general education, and electives. Instruction will include both the
theoretical concepts and practical applications needed for future success in
civil engineering technology. Upon satisfactory completion of the six-quarter
program, the graduate will be awarded the Associate in Applied Science
Degree in Civil Engineering Technology.

Curriculum Options: By proper selection of technical courses, the stu-
dent may pursue one of two curricular options within the Civil Engineering
Technology Degree: Building Construction or Surveying. Each student is
advised to consult with his faculty advisor and Counseling Services in plan-
ning his program and selecting his courses.

CIVIL ENGINEERING TECHNOLOGY

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation . ... .. DI 1
ENGL 101 Communication Skills I™ .. ... .. ... ... .. ... ....... 3
MATH 121 Engineering Technical Mathematics | .. ................ ... 5
ENGR 100 Introduction to Engineering Technology . .. ................ 2
ARCH 111 Architectural Drafting | ........ ... ... ... ... .......... 3
Social Science Elective™™ .. ... ... .. ... .. .. ... .. ... 3
Total ... 17
SECOND QUARTER
ENGL 102 Communication Skills 1™ .. ... ... ... ... . ... ... ... ... 3
MATH 122 Engineering Technical Mathematics Il .. ....... ... ... ... 5
CIVL 181 Surveying | ... ... 4
ARCH 141 Materials for Construction . . .. .......................... 3
ARCH 112 Architectural Drafting Il .. ... ... .. . ... ... . ... ... .... 3
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Course Course
Number Course Title Credits

THIRD QUARTER

Englishorspeech™ ... ... ... ... ... ... ... ... ... ... ... 3

Social Science Elective™ ™ ... ... ... .. ... o 3

CIVL 182 Surveying Il . ... .. 4
ARCH 142 Methods of Construction . ... ...t 3
ENGR 151 Mechanics | ... ... .. . 3
Total ... 16

FOURTH QUARTER
PHED 100 Fundamentals of Physical Activity . . ...................... 1
PHYS 101 Introductory Physics | ... ... .. .. .. ... ... ... 4
ENGR 152 Mechanics Il ... .. ... 4
CIVL Soil Mechanics or Advanced Surveying | . .......... ... ... 4
CiVL Structural Drafting | or Suburban Development!............. 2
Total .. 15
FIFTH QUARTER

PHED Physical Education Elective . .. ........ ... . ... ... ... ... 1
PHYS 102 Introductory Physics Il . ... ... .. . . . 4
CIVL Steel Design or Advanced Surveying . . ................... 4
CIVL Structural Drafting Il or Suburban Development . ........... 2
CIVL Concrete Technology or Technical Elective ***.............. 4
Social Science Elective™™ .. ... ... ... 3

Total ... 18

SIXTH QUARTER

PHED Physical Education Elective . ... ...... ... ... ... .. ...... 1
PHYS 103 Introductory Physics Il ... .. ... ... ... .. .. ... ... .. 4
CivL Concrete Design or Technical Elective ™™, .. ............... 4
CIVL 298 Seminarand Projéct. .. ............. . . i 2
MATH 123 or Technical Elective™ "™ ... ... ... ... ... ...... 2-5
Total .. 13-16

Total Minimum Credits for Civil Engineering
TechnologyDegree . . ....... ... .. .. . . ... .. ... ... . ... 97

*English 111, 112, and 113 may be substituted for ENGL 101, 102, and third quarter English or speech.

**Social Science elective may be chosen from the following fields: economics, psychology, government, or
social science.

“* *Technical Electives must be chosen in the field of specialization.

COMMERCIAL ART
(Eastern Campus)
Degree:  Associate in Applied Science

Length:  Six quarters (two years)

Purpose: The Associate in Applied Science Degree curriculum in Com-
mercial Art is designed primarily for persons who seek full-time employment in
the commercial art fields (such as advertising, illustrating, printing, and pack-
aging) immediately upon completion of the community college program. Sev-
eral adjustments in the curriculum are possible for students who wish to
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transfer to the baccalaureate degree program in commercial art at a four-year
college or university.

Occupational Objectives:
Commercial Artist Illustrator
Designer Photographer

Admission Requirements: |In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part |l of this Catalog), entry into the Associate in Applied Science Degree
program in Commercial Art requires proficiency in high school English and a
satisfactory aptitude for drawing. Applicants may be required to submit for
approval several sample drawings before final admission is granted. Students
who are not proficient in English will be required to correct their deficiencies in
the Developmental Program before entering the Commercial Art curriculum.

Curriculum Requirements:  Approximately one-half of the curriculum will
include courses in commercial art with the remaining courses in related areas,
general concepts and practical applications needed for future success in
commercial art work. Each student is urged to consult with Counseling
Services and his faculty advisor in planning his program and selecting his
electives. Upon satisfactory completion of the six-quarter program listed, the
graduate will be awarded the Associate in Applied Science Degree in Com-
mercial Art.

COMMERCIAL ART
Associate in Applied Science Degree

Course Course
Number Course Title Credits
FIRST QUARTER
ARTS 151 Fundamentalsof Design!............ ... .. ... .. ......... 3
ARTS 111 History and Appreciationof Art 1. ......... ... ... ........ 3
ARTS 124 Drawing | .. .. e 4
ENGL 101 Communication Skills I ....... ... .. ... . ... .. ... ... .... 3
GOVT GOVEINMENT ... oo 3
GENL 100  Orientation . .......... e 1
Total ... 17
SECOND QUARTER
ARTS 152 Fundamentalsof Designll ........... .. .. ... ... ........ 3
ARTS 112 History and Appreciation of Art Il ........................ 3
ARTS 125 Drawing Il ... . 4
ARTS 171 Typography . ... ... . . . 3
ENGL 102 Communication Skills Il . ....... ... .. ... .. ... ... ...... 3
PHED 100 Fundamentals of Physical Activity . ....................... 1
Total .......... e 17
THIRD QUARTER

ARTS 113 History and Appreciation of Arts 1l . .. .................... 3
ARTS 126 Drawing Hl. ... . 4
ARTS 180 Introduction to Photography ........... ... ... ......... 2
PSYC Psychology . .. ... ... . 3
English or Speech . ......... ... .. . . . . 3
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Course Course
Number Course Title Credits
FOURTH QUARTER
ARTS 227 Drawing IV (orElective). ... ... ... .. ... .. ... .. ... ... 3
ARTS 211 Painting | .. ... . 4
ARTS 261 AdvertisingDesignl... ... ... ... .. ... . .. 3
ARTS 271 Graphic Techniques | (or Elective) . .. .................. ... 3
ARTS 281 Photography Workshop | (or Elective) . .. ................ .. 1
ECON EConomics . ... ... 3
PHED Physical Education Elective . .. ... ... ... ... .. . ... ... 1
Total ... 18
FIFTH QUARTER
ARTS 228 Drawing V (or Elective) .. ... ... ... . ... .. ... 3
ARTS 212 Paintingll.. ... . . 4
ARTS 262 Advertising Design Il . ... ... ... ... ... ... ... 3
ARTS 272 Graphic Techniques Il (or Elective) . ... .................... 3
ARTS 282 Photography Workshop Il (or Elective) . . ................... 1
PHED Physical Education Elective . .. ........ ... ... ... ... ..., 1
Total ..o 18
SIXTH QUARTER

ARTS 229 Drawing Vl{or Elective) . .......... .. .. ... ... .. ..... 3
ARTS 213 Painting Il ... ... . 4
ARTS 263 Advertising Design Ul . ... ... ... . ... L. 3
ARTS 273 Graphic Techniques lil (or Elective) . . ........... ... ... ... 3
ARTS 283 Photography Workshop Hi (or Elective) . .. ................. 1
ARTS 298 Seminarand Project. .. ... ... ... ... ... . ... .. 1-5
Total ... .. 15-19

Total Minimum Credits for the Commercial Art Degree. .. ... .. 97

CORRECTIONS (Police Science)

(Ceniral and Eastern Campus)

Certificate:  Certificate in Corrections
Length: Three quarters (one year)

Purpose: There is a growing community interest in developing adequate
corrections facilities staffed with properly trained personnel. The Certificate
Program is designed for people who are preparing themselves to enter the field
of corrections and to upgrade the professional ability of practitioners in cor-
rections. :

Admission Requirements: In addition to requirements for general admis-
sion to the College, a personal interview with a member of the faculty of the
Police Science Program is required.

Curriculum Requirements: For those persons wishing to improve their
skills in the Corrections field, the Corrections curriculum provides the needed
concentration of courses. Students will be advised as to which courses are
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most applicable to their field of interest and will upon successful completion of
49 credits in the Corrections curriculum, be awarded a Certificate in Correc-

tions.

If, due to their employment commitments, practitioners are not able to carry
a full academic program, they will be advised as to the sequence of courses to
be taken best suited to their individual needs.

Federal Grants and Loans: Students are advised that corrections officers
are included under the definition of Law Enforcement Officer for purposes of
obtaining Grants and Loans under the Safe Streets Act of 1968. For further
details, see A.A.S. curriculum description in Police Science in this Catalog.

Course
Number

GENL
ENGL
SOCI

GOVT
LWNF
LWNF

ENGL
SOCI

ECON
LWNF
LWNF
LWNF

SPDR
SOCI
PSYC
LWNF
LWNF

100
101
101
180

120

102
102
160
126
128
127

136
103
110
156
167

CORRECTIONS
(Police Science)

Certificate Program

Course
Course Title Credits
FIRST QUARTER
Orientation . . . ... ... 1
Communication Skilis I . ......... .. ... ... ... ... . ... 3
Introductory Sociology | (or elective) ... ..... ... .. ... ..... 3
Amer. Constitutional Gov. (or elective) . ................... 3
Criminology . ... .. 3
Introduction to Corrections . . ........ ... . ... ... .. 3
Total ... 16
SECOND QUARTER
Communication Skills Il . . . .. e 3
Introductory Sociology Il (or elective) . . ................... 3
American EConomics . ... .. ... .. 3
Prevention & Control of Juv. Delinquency . .. ............... 3
Criminal Behavior. . .. ... ... .. .. 3
Criminal Offenses . . ... ... ... 3
Total ... 18
THIRD QUARTER
Speech Communications . . ........ ... .. 3
Introductory Sociology II (or elective) . .. .................. 3
Principles of Applied Psychology . ......... ... ... ... ..... 3
Corrections and the Community . ..................... ... 3
Assessment in Criminology . . . .............. ... .. ... ... 3
Total ... .. 15

Total Credits . . ... ..o 49
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DATA PROCESSING TECHNOLOGY
(COMPUTER PROGRAMMING)

(Central and Eastern Campus)

Degree: Associate in Applied Science
Length:  Six quarters (two years)

Purpose: The Data Processing Technology curriculum with specialization
in computer programming is designed to provide the types of education and
training which will be required by both industry and government. Specifically,
this includes the skills, knowledges, attitudes, and abilities which will enable
employees to function in the current employment market. The objective is to
provide the student with a foundation on which he can build his future career
and at the same time provide the student with the basic entry level data pro-
cessing skills.

The curriculum also provides course options for all transfer students who
plan to continue their education at a four-year college or university.

Occupational Objectives:
Computer Programmer, Business Applications
Computer Operator

Related Data Processing Occupations

Admission Requirements: In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part 1l of this Catalog), entry into the Associate in Applied Science degree
program in Data Processing Technology requires a minimum of one unit of
high school algebra or the equivalent and proficiency in high school English.
Students who are not proficient in these subject areas will be required to cor-
rect their deficiencies in the Developmental Program before entering the Data
Processing Curriculum.

Curriculum Requirements: The curriculum will include technical courses
in data processing, courses in related subjects, general education, and elec-
tives. Instruction will include both theoretical concepts and practical applica-
tions needed for future success in Data Processing Technology. Each student
is urged to consult with Counseling Services and his faculty advisor in planning
his program and selecting his electives. Any student who receives a final grade
less than “C” in any of the Data Processing courses must obtain permission
from the Program Head to continue the major in Data Processing. Upon sat-
isfactory completion of the six-quarter curriculum with an overall 2.0 grade
point average for all Data processing courses attempted, the student will be
awarded the Associate in Applied Science degree with a major in Data Pro-
cessing Technology and specialization in Computer Programming. .
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Course
RNumber

DAPR
BUAD
ACCT
ENGL
MATH
GENL
PHED

DAPR
DAPR
ACCT
ENGL
MATH

DAPR
ACCT
BUAD
PSYC
SPDR

DAPR
DAPR
BUAD
ECON
ENGL
PHED

DAPR
DAPR
DAPR
BUAD

106
100
111
101
101
100
100

130
144
112
102
102

147
113
164
110
136

256
281
254
160
180

282

286
255

NORTHERN VIRGINIA COMMUNITY COLLEGE

DATA PROCESSING TECHNOLOGY

(COMPUTER PROGRAMMING)

Associate in Applied Science Degree

Course Title
FIRST QUARTER

Principles of Data Processing . . . ..................
Introduction to Business . .......................
Accounting 1™ ... ... .. ... ...
Communication Skills I .........................
Fundamentals of Mathematics | (or MATH elective)* * .
Orientation . .. ... ... . ... . .

SECOND QUARTER

Introduction to Computer Operations . .. ...........
Computer Programming (Computer Concepts 1) ... ...
Accounting 1™ . ... ... ... .
Communications Skills Il .. ......................

Fundamentals of Mathematics Il (or MATH elective)* *

THIRD QUARTER

Computer Programming (COBOL) .. ...............
Accounting ™ ... .. ..
Principles of Business Management | ........... ...
Applied Psychology or Human Relations . . ... ... .. ..
Speech Communications . . .. ....................

FOURTH QUARTER

Computer Programming (Advanced COBOL) . ... .. ..
Systems Analysis | . ........ ... ... .
Applied Business Statistics | . ....................
American Economics ... ... ... ...
Business English (or ENGL Elective) . . .......... ...
Physical Education Elective .. ....................

FIFTH QUARTER

Systems Analysis Il .. ... .. ... . .
Computer Programming Elective . . ................
Computer Programming Applications . .. ...........
Applied Business Statistics Il . .. ..................
Elective. ... ... . .

Course
Credits

| _—m W WwhWw

—_
[s4]
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Course Course
Number Course Title Credits

SIXTH QUARTER

DAPR Computer Programming Elective . .. ............... .. ..... 4
DAPR 298 Seminar & Project in Data Processing . ... ................. 5
GOVT 180 American Constitutional Government . .. .................. 3
Elective . . .. ... 3-6
PHED Physical Education Elective . . ........... .. ... .. ..., .. 1
Total ... 16-19

Total Minimum Credits for a Data Processing Technology
Degree . ... . e 97

*ACCT 211-212-213 may be substituted with approval of Division.
**MATH Elective includes BUAD 101 and 102.

DENTAL ASSISTING
(Central Campus)

Degree: Certificate
Length:  Four quarters (one year)

Purpose:
1. To prepare students to perform the following services under supervi-
sion of a dentist:
a. chairside assistance including preparation of impression and re-
storative materials
. exposing and handling of intra and extra-oral dental radiographs
basic laboratory procedures
basic office management procedures
. dental health education
orgl.and systemic emergencies
2. To qualify the student for the American Dental Assistants Association
Certification Examination.

S0 00T

Scope and Objectives: There is a continuous and ever-growing need for
trained dental assistants in Northern Virginia. This basic course covers the es-
sential scientific and practical knowledge required for a dental assistant to
perform efficiently in a dental office. On the job training experience, both
general and specialty, is provided at the College, selected offices of partici-
pating dentists, and at nearby large dental facilities.

Admission Requirements: In addition to requirements for general admis-
sion to the College each student will have a personal interview with the pro-
gram Head of the Dental Technologies and/or faculty in the Dental Assisting
Program.

Curriculum Requirements: Any student whose overall GPA falls below
2.0 in any one quarter must obtain permission from the Program Head to
continue the major in Dental Assisting.

Students are responsible for transportation to and from facilities used for
clinical laboratory experiences.
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DENTAL ASSISTING
Certificate Program

Course Course
Number Course Title Credits

FIRST QUARTER

DENT 100 Introduction for Dental Auxiliaries . . .. .................... 3
DENT 101 Dental Sciencel. ... ... ... . . . . . . . i 4
DENT 110 Introduction to Dental Materials . . ....................... 4
GENL 100 Orientation . ... .. .. 1
ENGL 101 Communication Skills I ...... ... ... ... . . ... ... ... ... 3
SECR 156 Personal Development ... ..... ... ... ... . ... ... ...... 3
Total ... 18

SECOND QUARTER
DENT 102 Dental Science Hl ... ... .. . . . . . . 4
DENT 111 Clinical Procedures | .. ... ....... . ... ... ... . . ... ... 4
DENT 121 Chairside Assisting | .. ....... ... ... ... . . . . ... 4
GOVT 180 American Constitutional Government . . ................... 3
SPDR 136 Speech Communications .. .................... ... 3
Total ... 18

THIRD QUARTER
DENT 103 DentalScience lll. . ... ... ... . . . . . . . . . . . . 4
DENT 112 Clinical Procedures Il ... ... .. ... . ... . . . ... .. ... 4
DENT 122 Chairside Assisting Il . ... ... ... ... . .. . . .. . . 4
SECR 136 Filing and Records Management. . ........................ 3
ECON 160 American ECONOMICS . . .. . ... oot 3
Total ... e 18

FOURTH QUARTER
DENT 123 Chairside Assisting Hl .. ... ... ... . 6
DENT 198 Seminar & Project . ... ... ... .. . . . 2
PSYC 110 Principles of Applied Psychology or Human Relations . . . ... ... 3
*SECR 111 Typewriting | ... .o 3
Total . ... 14

Total Minimum Credits for Certificate in
Dental Assisting Program ... ................ ... 68

*With typing proficiency demonstrated, elective may be substituted.

DENTAL LABORATORY TECHNOLOGY
(Central Campus)

Degree: Associate in Applied Science
Length: - Six quarters (two years)

Purpose: ' The curriculum in Dental Laboratory Technology is designed to
train the qualified individual for employment as a dental laboratory technician
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either in a commercial or public dental laboratory or a dental office to provide
an essential support service for the dental profession according to the dentist’s
prescription or work request. The dental laboratory technician constructs and
repairs all types of dental prosthetic appliances.

The course will cover: dental materials, natural science, dental anatomy and
physiology, complete and partial denture techniques, and basic crown and
bridge and ceramic techniques. Related courses include: business, communi-
cation skills, economics, government, and psychology.

Admission Requirements:

In addition to requirements for general admission to the College:
A. Manual dexterity test
B. Personal interview by Counseling Services and Program Head

Students majoring in Dental Laboratory Technology are admitted annually
in September.

Curriculum Requirements.  Any student whose overall GPA falls below a
2.0 must obtain permission from the program head to continue the major in
Dental Laboratory Technology.

Upon satisfactory completion of the six-quarter curriculum, the graduate
will be awarded the Associate in Applied Science Degree in Dental Laboratory
Technology.

DENTAL LABORATORY TECHNOLOGY
Associate in Applied Science Degree

Course Course
Number Course Title Credits

FIRST QUARTER

DENT 100 Introduction for Dental Auxiliaries . . ...................... 3
DENT 141 Dental Laboratory Technology | ........... ... .. ... ... .. 7
DENT 137 Dental Anatomy and Physiology for Dental Laboratory . . ... ... 4
NASC 121 Natural Sciences | ... ... ... ... . . . . . . . 4

Total ... 18

SECOND QUARTER

DENT 142 Dental Laboratory Technology Il .. ...... ... ... ... ....... 7
ENGL 101 Communication Skills | .. ...... ... ... .. .. ... ......... 3
NASC 122 Natural Sciences Il ....... ... .. . . . . . . . . . . . . . ... 4
GOVT 180 American Constitutional Government .. ................... 3
GENL 100  Orientation . ............ ..o 1

Total ... .. 18

THIRD QUARTER

DENT 243 Dental Laboratory Technologyy 1. ....................... 7
PSYC 110 Principles of Applied Psychology . ....................... 3
ENGL 102 Communication Skills Il............. ... .. ... ......... 3
PHED 100 Fundamentals of Physical Aetivity . ... .................... 1

NASC 123 Natural Sciences 11l
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Course Course
Number Course Title Credits

FOURTH QUARTER

DENT 244 Dental Laboratory Technology IV . .......... ... .. ........ 7
PHED Physical Education Elective . . ....... ... ... ... .. ........ 1
ECON 160 American ECONOMICS . . .. ... ot 3
DENT 210 Dental Laboratory Materials . ... ........................ 4

Total .. .. 15

FIFTH QUARTER

DENT 245 Dental Laboratory Technology V... ....................... 8
Elective .. ... ... .. . 3

SPDR 136 Speech Communications ............................... 3
PHED Physical Education Elective . .. .......................... 1
Total ... .. 15

SIXTH QUARTER

DENT 246 Dental Laboratory Technology VI . ........................ 8
DENT 298 Seminarand Project. . ............ . . . .. . . . ... 2
Elective ... ... . . . 3
Total ... 13

Total minimum credits for Associate in Applied Science
Degree in Dental Laboratory Technology .. ................ 97

DRAFTING AND DESIGN TECHNOLOGY

(Eastern Campus)
(Pending Approval by the State Council of Higher Education)

Degree: Associate in Applied Science
Length:  Six quarters (two years)

Purpose: There is a need for qualified draftsmen to work with engineers,
industry, and civil service agencies. The Associate in Applied Science Degree
curriculum in Drafting and Design Technology is designed to prepare persons
for full-time employment immediately upon completion of the program. A
student who completes the program will be capable of skilled, neat, rapid let-
tering and line work, and accurate detail in assembly drawings as expected of a
beginning draftsman.

Occupational Objectives:
Drafting Supervisor
Draftsman
Fixture Design Draftsman
Machine Design Draftsman

Admission Requirements: In addition to the admission requirements es-
tablished for the College, entry into the Associate in Applied Science Degree
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program in Drafting and Design Technology requires proficiency in high school
English and high school mathematics. Students who are not proficient in Eng-
lish and mathematics will be required to correct their deficiencies in the
Developmental Studies Program before entering the Drafiing and Design
Technology curriculum.

Curriculum Requirements:  Approximately one-half of the curriculum will
include courses in drafting and design technology with the remaining courses
in related areas, general education, and electives. Instruction will include both
the theoretical concepts and practical applications needed for future success in
drafting and design technology. Students are advised to consult with their
faculty advisor and the counseling office in planning their program and select-
ing electives. Upon completion of the six quarter curriculum, the graduate will
be awarded the Associate in Applied Science Degree in Drafting and Design
Technology.

DRAFTING AND DESIGN TECHNOLOGY

Associate in Applied Science Degree

Course Course
Number Course Title Credits
FIRST QUARTER
DRFT 111 Technical Drafting | .. .............. .. ... ... .. ......... 2
ENGL 101 Communication Skills | ......... .. . ... .. ... ... ... ... 3
GENL 100  Orientation . . ... 1
MATH 121 Engineering Technical Mathematics | .. ......... .. ... ..... 5
PHYS 101 Introductory Physics | ... ... .. .. ... .. ... .. ........ 4
PSYC Psychology . ... ... .. 3
Total ... 18
SECOND QUARTER
DRFT 112 Technical Drafting 11 ... ... ... ... ... ... ... ... . ....... 2
ENGL 102 Communication Skills 1. ....... ... .. .. .. ... .. ......... 3
MATH 122 Engineering Technical Mathematics Il ... ............. .. ... 5
PHYS 102 Introductory Physics Il . ... ... ... .. ... ... ... ........ 4
PHED .100 Fundamentals of Physical Activity . .. ..................... 1
Total ... 15

THIRD QUARTER

DRFT 113 Technical Drafting Il ... ... .. ... ... .. ... .. .. ..... 2
INDT 111 Materials & Processes of Industry | ....................... 3
MATH 123 Engineering Technical Mathematics Ill (or Elective) . ... ... ... 3-5
PHYS 103 Introductory Physics Il {or Elective) . .. ................... 4

English or Speech . ...... ... ... ... . . ... ... 3
PHED Physical Education Elective . .. ............... ... ... ..... 1
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Course Course
Number Course Title Credits
FOURTH QUARTER
DRFT 211 Advanced Technical Drafting V. ......................... 3
DRFT Drafting Elective .. ... .. ... ... ... .. .. ... .. ... ... .. 2
ECON Economics .. ... ... . 3
ENGR 151 Mechanics | ........ .. . . . . . 3
INDT 112 Materials and Processes of Industry Il . .................... 3
INDT 176 Industrial Safety . ........ .. ... ... ... ... . . . ... ... ..., 2
PHED Physical Education Elective . .. .......................... 1
Total .. 17
FIFTH QUARTER
DRFT 212 Advanced Technical DraftingVI. ... ... ... .. ... ...... 3
GOVT GOVEIMMENT . . . oottt e 3
MECH 131 Machine Lab | ........ .. . ... .. 2
MECH 144 Strength of Materials (or ENGR 152) ... ... ... ... ... ... 3-4
MECH 215 Jig & Fixture Designl ........ ... ... .. ... ... ... ...... 3
Elective ... .. . .. .. 3
Total .. ... 17-18

SIXTH QUARTER

DRFT 213 Advanced Technical Drafting VIl . .. ... ... ... . ... ... 3
DRFT 298 Seminar and Project . ....... ... . . . .. ... ... . . . ... ... 2
INDT 226 Plant Layout (or Elective) . . ... ... ... ... . ... ... .... 3

INDT 270 Industrial Management (or Elective) . ............... ... ... 3
MECH 132 Machine Lab Il (or Elective) ... ............ .. .. .. ... ... ... 2
Elective . ... . ... .. 1-3
Total . ... . 14-16

Total Minimum Credits for Drafting and
Design Technology Degree . . ....................... ... 97

ELECTRONICS TECHNOLOGY
(Central Campus)

Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose: With the rapid growth of the electronics and manufacturing
industries in Virginia and the steady demand for qualified electronics techni-
cians there is a need for trained personnel to meet these requirements. Upon
successful completion of the program, the student is enabled to take full
employment immediately or to transfer to universities which offer a bac-
calaureate degree in Electronics Technology. In this case, the student is
urged to acquaint himself with the requirements of the university to which
he expects to transfer.

Occupational Objectives:
Electronics and Industrial Electronics Technician
Instrument and Laboratory Technician
Radio and Television Technician
Electronics Products Sales Representatives
Communications Technician
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Admission Requirements: Admission to the program, in addition to the
general requirements for admission to the College, requires a high school di-
ploma or its equivalent with a minimum of a grade C average in each of the
following areas:

4 units of English

2 units of Math—(3 units recommended—2 units of Algebra plus 1
unit of geomeitry or trigonometry)

1 unit of Laboratory science
1 unit of Social Studies or equivalent

Students who do not meet these requirements may be permitted to correct
their deficiencies in the Developmental Studies Program before entering the
Electronics Technology curriculum.

Curriculum Requirements: The program in Electronics Technology is a
two-year curriculum combining instruction required for competence as a
technician in industry. The first year of the Electronics Technology curriculum
is designed to establish a general base in mathematics and electronics circuits.
The second year develops this base in a number of important areas of elec-
tronics such as computers, control circuits, measurements, and communica-
tions. The graduate should have sufficient background, both in depth and di-
versity, to allow him employment in any area of the electronics field as a
technician. Approximately one-half of the curriculum will include courses in
electronics technology with the remaining courses in related areas, general
education, and electives. Instruction will include both the theoretical concepts
and practical applications needed for future success in electronics technology.
Upon satisfactory completion of the six-quarter curriculum, the graduate will
be awarded the Associate in Applied Science Degree in Electronics Tech-
nology.

ELECTRONICS TECHNOLOGY

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation . .. ... e 1
PHED 100 Fundamentals of Physical Activity . . ...................... 1
ENGL 101 Communication Skills 1* ... ... .. ... .. ... ... .......... 3
MATH 121 Engineering Technical Mathematics | .................. ... 5
ELEC 114 Fundamentals of Direct Current. .. ....................... 4
ELEC 120 Introduction to Tubes and Transistors . ... ................. 4
Total .. 18
SECOND QUARTER
PHED Physical Education Elective . .............. .. ... ......... 1
ENGL 102 Communication Skills 11> .. ... ... ... ... .. ... .......... 3
MATH 122 Engineering Technical Mathematics Il ... .................. 5
ELEC 115 Fundamentals of Alternating Current. . .................... 4
ELEC 125 Introductionto Electronics . .. ........................... 5
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Course Course
Number Course Title Credits

THIRD QUARTER
PHED Physical Education Elective . .. .......... ... ... .......... 1
PHYS 101 Introductory Physics | ....... ... ... ... ... .. .. ........ 4
MATH 123 Engineering Technical Mathematics Il . ................... 5
ELEC 116 Circuit Analysis - ... 4
ELEC 126 Amplifiers . .. ... .ot 4
Total ... e 18

FOURTH QUARTER

PHYS 102 Introductory Physics Il . ... ... ... .. ... ... ... . ... ..... 4
Social Science Elective™™ . ... ... .. ... ... .. ... 3
ELEC 227 Pulse and Switching Circuits . . .. .......... ... .. ........ 3
ELEC 241 Communications | ....... ... ... .. ... ... ... ... 4
ELEC 276 Instruments and Measurements . ........................ 4
Total .. 18

FiIFTH QUARTER
Social Science Elective * ™. ... .. ... ... .. .. ... ... ... . ... 3
ELEC 242 Communications Il . ... ... . ... ... .. .. ... . ... ... 4
ELEC 250 Introductionto Computers.............. ... ............. 4
ELEC 260 Control Circuits .. ......... ... . .. 4
DRFT 256 Electronics Drafting .. ...... ... ... ... ... ... ... ..... 2
Total .. 17

SIXTH QUARTER
English or Speech™ ... ... ... ... ... ... ... .. ... ... 3
Social Science Elective™ ™ ... ... . ... .. ... ... ... . . ... 3
ELEC 243 Communications Systems ... ... 4
ELEC 248 Principles of Television Electronics . ...................... 3
ELEC 287 Advanced Circuits and New Devices . ... .................. 2
ELEC 298 Seminarand Project............... ... ... ... . ... ...... 2
Total . 17
Total Minimum Credits for an Electronics Technology Degree. . . 106

“English 111, 112, 113 may be substituted for ENGL 101, 102 and sixth quarter English or speech.

“*Social Science Elective may be chosen from the following fields: economics, psychology, government, or

social science.
ENGINEERING DRAFTING
(Central and Eastern Campus)

Certificate:  Certificate in Engineering Drafting with options in Specific
Areas of Drafting:

Architectural Drafting
Mechanical Engineering Drafting

Length: Three quarters (one year)

Purpose: The certificate programs are intended:

1) To meet the ever-increasing demand for people trained in the areas of
Architectural and Engineering Drafting;
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2) To provide the minimum specialized training necessary to enier the
Engineering field;

3) To improve the general education level to meet the demands of our
society.

Upon successful completion of the program, the student is enabled to take
full-employment immediately or transfer in one of the A.A.S. programs. In this
case, he will receive advanced credit for parallel courses.

Admission Requirements: High school diploma or its equivalent with
minimum of:
a) three units of English
b) one unit of mathematics
c) one unit of lab science

Occupational Objectives:  Draftsman or Engineering aide

Curriculum Requirements: Approximately one-half of the curriculum will
include courses in Architectural or Engineering Drafting with the remaining
courses in related subjects and General Education. An advisor specialized in

the field is assigned to each student to help him to plan his program and select
his electives.

ENGINEERING DRAFTING
Certificate Program

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation . ............ ... . i 1
ENGL 101 Communication Skills | ... ... . ... . ... .. ... ........ 3
MATH 11 ElementsofMath!l............ .. [ 3
ENGR 10 Introduction to Technical Engineering . .. .......... ... ... .. 2
Non-Technical Elective™ .. ... ... .. ... ... ... ........... 3-4
Drafting Electives™™ .. ... ... ... .. ... ... .. .. ... ...... 3-4
Total ... 15-17
SECOND QUARTER
ENGL 102 Communication Skills 11 ... ... . ... . ... . ... ......... 3
MATH 12 Elements of Math Il .. ... ... ... . . . .. . . . ... . . . .. . ... ... 3
ENGR 53 Elements of Statics & Strength of Material . . ............... 3
Technical Electives "™ .. ... ... ... ... ... ... ... .. ..... 3-5
Drafting Electives ™™ .. .. ... ... ... ... 3-4
Total ... .. . 15-18
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Course Course
Number Course Title Credits
THIRD QUARTER

ENGL 137 Technical Writing .. ................ ... .. ... ......... 3

MATH 13 Elementsof Math Ill ....... ... .. ... . ... ............. 3

Drafting Electives ** .. .. ... . ... 3-4

Technical Electives ™™ " .. ... ... . ... ... ... . ... ... ... .. 3-5

Projectand Seminar............ ... ... ... ... ... ... .. 2

Total .. ... ... 14-17

Total Minimum Credits for an Engineering
Drafting Certificate .. ........ ... ... ... .. ... ....... 44

“Non-Technical electives may be chosen from the following fields: government, economics, psychology,
social science, natural science, or humanities.

* " Drafting electives may be either ARCH 111, 112, 113 for Architectural Draftsmen or DRFT 111, 112,
113, 114, 211 for Engineering Draftsman.

" * *Technical electives may be ARCH 141, 142, for Architectural Draftsmen or INDT 111, 112 and MECH
131, 132 for Engineering Draftsman.

FIRE SCIENCE
(Central and Eastern Campus)
~ Options: Fire Investigation, Administration and Management

Degree: Associate in Applied Science

Length:  Six Quarters (two years)

Purpose:  With the increasing complexity of modern technology and the
continuing emphasis upon professionalism, it is apparent that the fire service
has evolved as a highly technical and sophisticated science requiring com-
petently trained specialists. The general concern in the community demands
the best possible protection against fire. The Fire Science Curriculum pro-
vides three areas of specialization within the framework of the curriculum:

Investigation
Administration
Management

Occupational Objectives: A variety of career fields either in the public or
private sector exist for the educated, well-trained fire specialist. The following
list suggests some of the choices: )

—_

College Instructor or Administrator

Fire Suppression (Local, State, Federal)

Equipment Manufacturing (Research & Development, Sales, Service)
Fire Prevention (Local, State, Federal)

‘Aero-space Technology (Technicians, Consultants, Specialists)
Underwriting Organizations

Industrial Fire Brigades

Fire Communications (Local and State)

Fire Protection (Industry, Local and State)

Fire Suppression (Forestry, State and Federal)

CLVXO~N»OHWN

—_
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Admission Requirements: In addition to the general admission require-
ments for the College (as listed in the section on admission requirements in
Part Il of this Catalog), entry into the Associate in Applied Science Degree
curricula in Fire Investigation, Administration, or Management requires a per-
sonal interview with a representative of the fire science program; satisfactory
performance on general aptitude test as required.

Curriculum Requirements: Approximately one-half of the curriculum will
include courses in Fire Investigation, Administration and Management with the
remaining courses in related areas, general education and electives. Instruction
will include both the theoretical concepts and practical applications needed for
future success in Fire Investigation, Administration and Management.

Each student is urged to consuli with his faculty advisor and Counseling
Services of the College in planning his program and selecting his electives.
Upon satisfactory completion of the six-quarter program described, the grad-
uate will be awarded the Associate in Applied Science Degree in Fire Science
with a major in either Fire Investigation or Administration or Management.

FIRE SCIENCE

Associate in Applied Science Degree

Fire Administration Option

Course Course
Number Course Title Credits
FIRST QUARTER
FIRE 100 Fire Service Administration . ........... .. ... ... ... ..... 3
FIRE 106 Fire Protection Organization .. .......................... 3
FIRE 108 Fundamentals of Fire Supression. . ........... ... ......... 3
ENGL 101 Communication Skills | ... ... .. ... ... ... ... .. ... ..... 3
NASC 121 Natural Science | . ... ... ... ... ... .. ... ... ... ... 4
GENL 100 Orientation . ........... .. .. . 1
Total ..o 17
SECOND QUARTER
FIRE 116 Fundamentals of Fire Prevention . . ... .................... 3
FIRE 141  Fire Administration .. ......... ... ... ... ... 3
ENGL 102 Communication Skills Il . ... ... ... . .. ... ... ... ........ 3
NASC 122 Natural Science 1l .. ... ... ... . . . . . . . . 4

MATH 101 Fundamentals of Mathematics | ... ... ... ... ... ........ 3

PHED 100 Fundamentals of Physical Activity . .. ... .................. 1
Total ... 17
THIRD QUARTER

FIRE 120 Fire Protection Equipment and Systems . .. ................ 3
FIRE 146 Fire Administration and Law .. .......................... 3
MATH 102 Fundamentals of Mathematics Il ... .................... .. 3
NASC 123 Natural Science Hl. ... ... ... .. .. . . .. .. .. .. .. .. ..... 4
PHED Physical Education Elective . ........... ... ... ... ....... 1
Elective .. ... .. 3

Total ... 17
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Course Course
Number Course Title Credits
FOURTH QUARTER

FIRE 206 Rescue Practices ..................................... 3
BUAD 110 Human Relations and Leadership. .. ...................... 3
ENGL 137 Technical Writing . .. .......... ... ... .. . ... . ... .. ... . 3
PHED Physical Education Elective - - -« -+« .. ... ... . oL 1
Social Science Elective ™ .. .. .. . 3

Elective ... . ... .. . 3

Total ... 16

FIFTH QUARTER

FIRE 227 Building Constructionand Codes . .. ...................... 4
BUAD 276 Personnel Management................... ... ........ 3
SPDR 136 Speech Communications . ........... ... ................ 3
Social Science Elective ™ . ... ... ... .. ... L. 3

Elective . . .. ... . 3

Total ... 16

SIXTH QUARTER

FIRE 208 Water Distribution Systems . . ........................... 3
FIRE 216 Fire Hydraulics and Equipment . . ........ ... ... .. ... .... 4
FIRE 298 Seminar and Project—Administration .. ................... 3
Social Science Elective . ... ... .. .. ... .. L 3

Elective .. ... .. .. 3

Total ... 16

Total Minimum Credits for Degree. .. ..................... 29

" Social Science Elective Option: SOSC 101-102-103 or GOVT 180, ECON 160, PSYC 110

FIRE SCIENCE
Associate in Applied Science Degree
Fire Investigation Option

FIRST QUARTER

FIRE 106 Fire Protection Organization . ........... ... ............. 3
FIRE 146 Fire Administration and Law . ... ....... ... . ... ........ 3
ENGL 101 Communication Skills | ........ .. ... ... ... ... .......... 3
MATH 101 Fundamentals of Mathematics ! . ......... ... ... .. ... ... . 3
NASC 121 Natural Science | .......... ... .. .. .. ... .. ... . . . . ..., 4
GENL 100 Orientation . ............ ... ... 1

Total ... .. 17

SECOND QUARTER

FIRE 111 Hazardous Materials . ......... ... ... . ... ... ... ... ... 3
FIRE 116 Fundamentals of Fire Prevention. . .............. ... ...... 3
ENGL 102 CommunicationSkills Il . ... . ... .. .. .. ... .. .. ...... 3
MATH 102 Fundamentals of Mathematics I . ... ... ... ... .. ...... 3
NASC 122 Natural Science Il ... ... .. ... .. . . .. 4
PHED 100 Fundamentals of Physical Activity ....... ... .......... ... 1



Course Course
Number Course Title Credits
THIRD QUARTER
FIRE 112 Hazardous Materials Il . ... ... .. ... .. . . 3
FIRE 120 Fire Protection Equipment & Systems . ... ................. 3
NASC 123 Natural Science 1 ... ... .. . 4
PHED Physical Education Elective .. ........... ... ... ... . ..., 1
Elective ... .. e 6
Total ... 17
FOURTH QUARTER
FIRE 206 Rescue Practices ... ...... ...t 3
FIRE 207 Radiation Control Procedure ... ......... ... ....... ... ... 3
LWNF 231 Criminal Law, Evidence, and Procedures | .................. 3
PHED Physical Education Elective .. ...... ... ... ... .. ... ... 1
Social Science Elective™ . ... ... ... . ... 3
Elective . ... ... . 3
Total .. 16
FIFTH QUARTER
FIRE 227 Building Constructionand Codes . . ........ ... ... ......... 4
FIRE 237 Arson Detection & Investigation . . ....................... 3
LWNF 232 Criminal Law, Evidence, and Procedures Il ... .............. 3
ENGL 137 Technical Writing . . ... ... ... . . . . . . 3
Social Science Elective™ .. ... .. .. ... ... ... ... 3
Total ... 16
SIXTH QUARTER
FIRE 298 Seminar and Project—Fire Investigation . . . ................ 3
LWNF 233 Criminal Law, Evidence and Procedures Il ... ... ... ... ... 3
SPDR 136 Speech Communications . . ......... ... . ... .......... 3
Social Science Elective™ .. ... ... ... ... ... . . 3
Elective ... ... . . . . 3
Total ... 15
Total Minimum Credits for Degree. . .. ........ . ........ ... 28
*Social Science Elective Option: SOSC 101-102-103 or GOVT 180, ECON 180, PSYC 110
FIRE SCIENCE
Associate in Applied Science Degree
Fire Management Option
FIRST QUARTER
FIRE 106 Fire Protection Organization. ............................ 3
FIRE 108 Fundamentals of Fire Suppression . ... .................... 3
ENGL 101 Communication Skills I ...... ... ... ... . ... ... ......... 3
MATH 101 Fundamentals of Mathematics | . ...... ... .. ... .......... 3
NASC 121 Natural Science | ........ . ... . ... .. . . .. . .. ... 4
GENL 100 Orientation .. ........ ... . e 1
Total .. 17

CURRICULA OF STUDY
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Course Course
Number Course Title Credits
SECOND QUARTER

FIRE 111  Hazardous Materials | . ....... .. ... ... .. ... ............ 3
FIRE 116 Fundamentals of Fire Prevention ......................... 3
ENGL 102 Communication Skills Il .. ........... ... .. ... ... ........ 3
MATH 102 Fundamentals of Mathematics Il ... ...................... 3
NASC 122 Natural Science Il .. ... ... ... . ... ... ... . ............ 4
PHED 100 Fundamentals of Physical Activity ....... ................ 1
Total ... 17

THIRD QUARTER

FIRE 112 Hazardous Materials Il . .. ... ... ... . . ... .. ... .. .... 3
FIRE 120 Fire Protection Equipment & Systems . . . .................. 3
FIRE 109 Suppression Operations . ... .............uuuuiioaaan... 3
NASC 123 Natural Science Il ... ... .. . ... . 4
Elective ... ... . . . .. e 3

Total 16

FOURTH QUARTER

FIRE 206 Rescue Practices .......... ... 3
FIRE 207 Radiation Control .. ... ... ... .. ... ... . .. . 3
SPDR 136 Speech Communications . . ................u ... 3
PHED Physical Education Elective .. ............... .. ... .. ... .. 1
Social Science Elective™ ... ... .. ... ... ... 3

Elective ... ... . 3

Total ... 16

FIFTH QUARTER

FIRE 137 Tactics and Strategy .. ............. i 3
FIRE 227 Building Constructionand Codes. .. ...................... 4
ENGL 137 Technical Writing . . .......... . ... .. . . 3
Social Science Elective™ .. ... ... ... . . ... ... . .. 3

Elective . ... ... .. . . . . 3

TOMal 16

SIXTH QUARTER

FIRE 208 Water Distribution Systems . .. .......................... 3
FIRE 216 Hydraulics ............ P 4
FIRE 298 Seminar and Project—Fire Management . ... .............. 3
PHED Physical Education Elective . ....................... e 1
Social Science Elective™ . ........ ... ... . . ... ... .. ... 3

Elective . .. ... 3

Total .. 17

Total Minimum Credits for Degree ...................... 98

*Social Science Elective Option: SOSC 101-102-103 or GOVT 180, ECON 160, PSYC 110
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FIRE SCIENCE

Options: Fire Investigation, Administration and Management
(Central and Eastern Campus)

Certificate:  Certificates in Fire Investigation, Fire Administration and Fire
Management

Length: Three quarters (one year)

Purpose: The Certificate Programs are designed for practitioners in fire
service occupations who wish to upgrade and broaden their professional abili-
ties and for others who are preparing to enter the broad field of the fire service.

Occupational Objectives: A variety of career fields either in the public
sector or private sector exist for the educated, well-trained fire specialist. The
following list suggests some of the choices:

1. Insurance Companies
Equipment Manufacturing (Sales—Service)
Fire Prevention (Local, State, Federal)
Industrial Fire Brigades
Fire Suppression (Local, State, Federal)
Communications (Local—State)

S

Admission Requirements: In addition to the admission requirements of
the College, a personal interview with a member of the Fire Science faculty is
required.

Curriculum Requirements: The programs offer training in advanced fire
protection, fire investigation, administration and management technigues. Se-
lected arts and science courses which have direct application to the programs
and contribute to the advancement of social understanding and communica-
tion make up approximately one-half of the curriculums. Upon successful
completion of the certificate program, the student will be awarded a Certificate
in Fire Science with an option in Administration, Investigation, or Manage-
ment.

FIRE-SCIENCE
Certificate Program
Fire Administration Option

Course Course
Number Course Title Credits
FIRST QUARTER

FIRE 100 Fire Service Administration ............................. 3
FIRE 106  Fire Protection Organization . ........................... 3
BUAD 110 Human Relations and Leadership .. ...................... 3
ENGL 101 Communications Skills | .. ......... ... . ... ... ......... 3
GENL 100  Orientation .. ............. ... i, 1
NASC 121 Natural Science | . ... ... . .. ... .. . . . 4
Total ... 17
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Course
Number

FIRE
FIRE
ENGL
NASC
MATH

FIRE
FIRE
MATH

NASC

116
141
102
122

120
146

123

NORTHERN VIRGINIA COMMUNITY COLLEGE

Course
Course Title Credits
SECOND QUARTER
Fundamentals of Fire Prevention. .. ...................... 3
Fire Administration . ........ ... ... .............. R 3
Communications Skills .. ... ... ... . ... ...... 3
Natural Science Il ... ... .. . . . . .. ... ... 4
MATH 11 Elements of Mathematics or
MATH 101 Fundamentals of Mathematics . . ... ............ 3
Total ... 16
THIRD QUARTER
Fire Protection Equipment and System .. .................. 3
Fire Administration and Law .. ...... ... .. ..... ... ... .... 3
MATH 12 Elements of Mathematics Il or
MATH 102 Fundamentals of Mathematics Il ... ............ 3
Social Science Elective .. ......... ... .. ... .. ... ... .... 3-4
Natural Science Il .. ... ... . ... . . .. .. ... ... 4
Total ... 16-17
Total Minimum Credits for Certificate in Administration . ... .. 49

Social Science Elective Option: SOSC 100 (4 cr.), GOVT 180 (3 cr.), PSYC 110 (3 cr.), or ECON 160 (3 cr.)

FIRE
FIRE
ENGL
MATH

GENRL
NASC

FIRE
FIRE
ENGL
MATH

NASC

106
146
101

100
121

111
116
102

122

FIRE SCIENCE
Certificate Program
Fire Investigation Option

FIRST QUARTER

Fire Protection Organization .. .............. ... ........ 3
Fire Administration and Law .. ... . ... . ... ... . ... 3
Communication Skills | ....... .. .. ... ... ... ... .. ..... 3
MATH 11 Elements of Mathematics | or
MATH 101 Fundamentals of Mathematics | . ............... 3
Orientation . ... ... ... 1
Natural Science | ... ... .. . . . . . 4

Total ... . 17

SECOND QUARTER

Hazardous Materials . ........... ... ... ... ............. 3
Fundamentals of Fire Prevention . ........................ 3
Communication Skills 11 .. ................. ... ......... 3
MATH 12 Elements of Mathematics Il or

MATH 12 Fundamentals of Mathematics Il ... ............. 3
Natural Science Il ... ... .. ... . . . . . . ... 4
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Course Course
Number Course Title Credits

THIRD QUARTER

FIRE 120 Fire Protection Equipment & Systems ... .................. 3
FIRE 237 Arson Detection and Investigation .. ...................... 3
NASC 123 Natural Science Il ... ... .. . . . . 4
Social Science Elective . ... ... ... . ... ... 3-4

Total ... 13-14

Total Minimum Credits for Certificate in Investigation. . ........ 46

Social Science Elective Option: SOSC 100 (4 cr.), GOVT 180 (3 cr.), PSYC 110 (3 cr.), or ECON 160 (3 cr.)

FIRE SCIENCE
Certificate Program

Fire Management Option

FIRST QUARTER
FIRE 106 Fire Protection Organization ........... ... ... ... ........ 3
FIRE 108 Fundamentals of Fire Suppression.............. ... ...... 3
NASC 121 Natural Science | .......... ... . . . . i 4
ENGL 101 Communication Skills | .. ... ... .. ... .. ... ... .. ... ..... 3
MATH MATH11 Elements of Mathematics | or
MATH 101 Fundamentals of Mathematics | .. ........... ... 3
GENL 100 Orientation .. ... ... e 1
Total ... . 17
SECOND QUARTER
FIRE 111  Hazardous Materials | . ................................ 3
FIRE 116 Fundamentals of Fire Prevention . ... ... ... ... .......... 3
NASC 122 Natural Science Il ... ... .. . . . . . . . . . 4
ENGL 102 Communication Skills 1. .. ... ... ... ... ... ... ....... 3
MATH MATH 12 Elements of Mathematics Il or
MATH 102 Fundamentals of Mathematics Il ............. .. 3
Total ... 16
THIRD QUARTER
FIRE 109 Fire Suppression Operations .. .. ........................ 3
FIRE 112 Hazardous Materials I ... ... ... ... .. ... .. ... .. ... .. ... 3
FIRE 120  Fire Protection Equipment and Systems . . ................. 3
NASC 123 Natural Science 1l . ... .. ... .. ... . .. .. . . .. . ... ... 4
Social Science Elective . ........ ... ... ... ... .. ... ..... 3-4
Total ... . 16-17
Total Minimum Credits for Certificate in Management. ... ... .. 49

Social Science Elective Option: SOSC 100 (4 cr.), GOVT 180 (3 cr.)), PSYC 110 (3 cr.), or ECON 160 (3 cr.)
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HOTEL, RESTAURANT AND INSTITUTIONAL
' MANAGEMENT

(Central Campus)
Degree: Associate in Applied Science

Length: - Six quarters (two years)

Purpose:  With the rapid development of the public hospitality industry in
Virginia, there is great demand for qualified personnel to assist in its
management and growth. The Association in Applied Science Degree curricu-
lum in Hotel, Restaurant, and Institutional Management is designed primarily
for persons who seek full-time employment in the public hospitality industry
immediately upon completion of the community college curriculum. This cur-
riculum is designed to enable young men and women to enter executive train-
ing and management positions in:

Hotels, Motels and Motor Hotels
Food Establishments

Recreation Centers

College Feeding Complexes
Hospitals

Resorts

Private Clubs

Travel and Tourist Operations
Airlines

Admission Requirements: In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part 1l of this Catalog) entry into the Association in Applied Science degree
curriculum in Hotel, Restaurant, and Institutional Management requires one
year of science and a proficiency in mathematics and English. Students who
are not proficient in these subject areas will be required to correct their defi-
ciencies in the Developmental Program before entering the curriculum.

Curriculum Reguirements: This curriculum aims at providing a general
education, yet a realistic and practical concentration in the area of public hos-
pitality administration. The student develops a working grasp of the principles
of hotel, restaurant, and institutional management and becomes familiar with
the technical methods to successfully meet the challenges of one of the largest
and most important of America’s business enterprises. The Hotel, Restaurant,
and Institutional Management curriculum provides three areas of specializa-
tion within the framework of the curriculum:

Hotel-Motel Management
Institutional Management
Food Service Management
Upon completion of the six-quarter curriculum described, the student will be
awarded the Associate in Applied Science degree in Hotel, Restaurant, and

Institutional Management with a major in either Food Service Management,
Hotel-Motel Management, or Institutional Management.
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HOTEL, RESTAURANT AND INSTITUTIONAL
MANAGEMENT
Associate in Applied Science Degree
Hotel/Motel Management Option
Course Course
Number Course Title Credits
FIRST QUARTER
HRIM 184 Hotel/Restaurant Org. Mgmt . ... ... . 3
ENGL 101 Communication Skills | ... ... .. ... ... ... .. ...... 3
ACCT 111 Accountingl......... . . i 4
HRIM 124 Food Preparation | ....... . ... .. . . . . . . 4
HRIM 111 Food Science | ...... .. .. . . . . . . . . 3
GENL 100  Orientation .. ... ... ... 1
Total .o 18
SECOND QUARTER
ENGL 102 Communication Skills 11. .. .. ... ... ... . ... . ... ... .. ... 3
ACCT 112 Accounting 1 .. ... .. 4
HRIM 125 Food Preparation .. ... .. ... . .. . .. . . . . . 4
HRIM 112 Food Science Il . ... ... ... ... . ... . . . . . . 3
HRIM 156 Club Management . . ...t 3
PHED 100 Fundamentals of Physical Activity .. ............ ... ... .... 1
Total ... 18
THIRD QUARTER
SPDR 136 Speech Communications . ............. .. ... ... ........ 3
HRIM 140 Principles of Baking .. ......... ... . .. ... . . .. .. ... ... 4
HRIM 113 Food Science 1. ... ... .. ... . ... . . . . ... 3
HRIM Elective™ .. ... . e 3
ACCT 126 Hotel/Restaurant Accounting ... ......... .. ............. 3
Total ... 16
FOURTH QUARTER
MATH 151 Business Mathematics|......... ... ... ... ........... 3
HRIM 287 Hotel/Motel Front Office Procedure . ..................... 3
HRIM 236 Sanitation .......... ... . ... .. . 3
ECON 160 American ECONOMICS « . ...« oottt e 3
PHED Physical Education Elective . . ... ... ...... . ... ........... 1
GOVT 180 American Constitutional Government . . ................... 3
Total ... 16
FIFTH QUARTER
MATH 152 Business Mathematics Il ... ..... ... ... ... .. ........... 3
PSYC 110 Principles of Applied Psychology or Human Relations . . . . ... .. 3
MKTG 228 Sales Promotion & Customer Relations .. . ................. 3
HRIM 264 Food & Beverage Cost Control | .. ...... ... ... ... .......... 3
HRIM 266 Food Purchasing. . ... ......ouuiiiarinii .. 3
Total .. i5



106 NORTHERN VIRGINIA COMMUNITY COLLEGE

Course
Number Course Title
SIXTH QUARTER

HRIM 168 Executive Housekeeping - .. . . .. B
HRIM 289 Hotel/Motel Law . ....... ... .. ... ... ... ........
HRIM 298 Seminar and Project (or HRIM Elective®) .. ... ...... ...
BUAD 277 Personnel Mgt for Hotel/Rest./Inst. . .. ................
HRIM 286 Catering ........ PR T
PHED Physical Education Elective . .. ......... ... ... ........
Total .. ..
Total Minimum Credits for Degree. . .. ................

* HRIM Electives include: HRIM 134, HRIM 185, HRIM 186, HRIM 256, HRIM 290.

HOTEL, RESTAURANT, AND INSTITUTIONAL

MANAGEMENT
Associate in Applied Science Degree

Food Service Option

FIRST QUARTER

ENGL 101 Communication Skills | ......... ... .. ... ... ... ..
HRIM 184 Hotel/Restaurant Org & Mgmt .. ....................
HRIM 124  Principles of Food Preparation | .. ....................
HRIM 111 Food Science . ......... ... ... .. .. ... . ..........
GENL 100 Orientation . ................... .. i ...
HRIM 236 Sanitation. .. .............cuouen

Total ...

SECOND QUARTER

ENGL 102 Communication Skills Il ....... .. ... ... ... .. ......
HRIM 185 Restaurant/Inst. Org & Mgmt ... ........ ... .. ......
HRIM 125 Principles of Food Preparation Il . .............. ... ...
HRIM 112 Food Science ll.......... .. ... ... . ... ... .. ... .....
PHED 100 Fundamentals of Physical Activity . . ..................
MATH 151 Business Mathematics | ... .........................

Total .. ...

THIRD QUARTER

ENGL 136 Speech Communications...........................
HRIM 140 Principles of Baking . .............. ... .. ... ... .....
HRIM 113 Food Science Il . ... .. .. ... ... ... .. ... ... .. .. ...
HRIM 186 Equipment Layout-Design .. ...... ... ... ... .. ......
MATH 152 Business Mathematics Il . ........... ... ............
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Course Course
Number Course Title Credits
FOURTH QUARTER

ACCT 111 Accounting ... ... ... ... . . . 4
HRIM 221 Quantity Food Preparation | .. ......... ... .. .. ... ........ 4
PSYC 110 Principles of Applied Psychology or Human Relations . . .. ... .. 3
HRIM 134  Nutrition 1. . ... . 3
ECON 160 American ECONOMICS . . . .. .. oottt 3
PHED Physical Education Elective . .. ....... ... ... .. .. ... 1
Total ... 18

HRIM Elective ™ ... 6
HRIM 222 Quantity Food Preparation 1. ... ... . ... ... ... ... 4
HRIM 264 Food & Beverage CostControl .. ... ... ... ............. 3
HRIM 266 Food Purchasing. ... ... ..o 3
PHED Physical Education Elective . ......... ... ... ... .. .. ... .. 1

Total .. 17

SIXTH QUARTER

GOVT 180 American Constitutional Government .. ................... 3
HRIM Elective™ ... . . 3
HRIM 298 Seminar and Project {(or HRIM Elective™) .. ................ 3
BUAD 277 Personnel Management for Hotels, Restaurants and

InsSHtUtionNs . . .. ... .. .. 3
HRIM 286 Catering . ...... ... ... .. . . i 3
Total ... . . 15
Total Minimum Credits for Degree . . ... ................... 97

° HRIM Electives include: HRIM 135, HRIM 156, HRIM 285, HRIM 289, HRIM 290, ACCT 126.

HOTEL, RESTAURANT, AND INSTITUTIONAL
MANAGEMENT
Associate in Applied Science Degree
Institutional Management Option
FIRST QUARTER

ENGL 101 Communication Skills 1 .......... ... .. ... ... ... ..... 3
HRIM 184 Hotel/Restaurant Org. Mgmt . ........ ... ............... 3
HRIM 124 Food Preparation . .. ............. ... .. i .. 4
HRIM 111 Food Science | ... ... ... ... .. . . . .. . .. ... 3
GENL 100 Orientation ... ............ . . ... . . 1
HRIM 236  Sanitation. .. ... ... . 3
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Course
Number
ENGL 102
MATH 151
HRIM 185
HRIM 125
HRIM 112
PHED 100
ENGL 136
HRIM 140
HRIM 113
HRIM 186
MATH 152
HRIM 134
HRIM 221
PSYC 110
ECON 160
PHED
ACCT 111
HRIM 222
HRIM 264
HRIM
HRIM 135
HRIM 266
GOVT 180
HRIM 234
HRIM 265
BUAD 277
HRIM 298
PHED

NORTHERN VIRGINIA COMMUNITY COLLEGE

Course Title

SECOND QUARTER

Communication Skills Il . ................. .. ... ....
Business Mathematics | . .......... ... ... ... ....
Restaurant/Inst. Org. & Mgmt Il .. ... .. ... ... ..
Food Preparation !l .. .......... ... .. .. ... ... ...
Food Science Il . ....... ... ... . . . .. ...
Fundamentals of Physical Activity. .. ............... ..

THIRD QUARTER

Speech Communications . . . . . e
Principles of Baking .. ........... .. .. ... .. ... . ....
Food Science Ill . ... ... ... ... ... ...,
Equipment Layout-Design .. .......................
Business Math ... ... ... .. ... . ... ... ... . . ...

Nutrition | .. ... ..
Quantity Food Preparation | ........................
Principles of Applied Psych. or Human Relations . . . . .. ..
American Economics . ... ... ... o
Physical Education Elective . ......................
Accounting l....... ... ... ...

FIFTH QUARTER

Quantity Food Preparation .. ........ ... ... ... ...
Food & Beverage Cost Control I .. ...................
Elective™ ... ... . . . . e
Nutrition Tl . ...
Food Purchasing . .......... ... ... . ... ..........

SIXTH QUARTER

American Constitutional Government . ...............
Therapeutic Nutrition . .. ... ... ... ... .. ... ..
Catering . ... ...
Personnel Managementfor HRI . ... ... ... ... ... ...
Seminarand Project. .. ........ ... ... . ... ... .. ...
Physical Education Elective ... .....................

Total ... .. .
Total Minimum Credits for Degree . . . . ...............

* HRIM Electives include: HRIM 290, HRIM 265, HRIM 156, ACCT 126.

Course
Credits
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HOTEL, RESTAURANT, AND INSTITUTIONAL
MANAGEMENT

Certificate Program
(Central Campus)

Certificate:  Options of—Hotel/Motel Management and Food Service
Management.

Length: Three quarters (one year)

Purpose: There is a community requirement to update employees in the
Hospitality Industry as well as to introduce formal classroom teaching to
augment the present on-the job training of the many thousands of Hotels, Mo-
tels, Restaurants, and Institutions in the Northern Virginia area. The HRIM
Certificate program is designed to accormnplish this need.

Admission Requirements: The general admission requirements of the
College.

Curriculum Requirements: The Certificate curriculum must and does
provide a realistic and practical concentration of technical courses so needed
by the Hospitality Industry but also provides subjects to yield an all around
general education. Students may carry either the full curriculum to receive the
certificate in one year or may take the number of courses to suit their allowed
time and receive their certificate upon completion of the required number of
courses.

HOTEL, RESTAURANT, AND INSTITUTIONAL
MANAGEMENT

Certificate Program
Food Service Management Option

Course Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation . .................. AP P 1
HRIM 124 Principles of Food Preparation | .. ........................ 4
HRIM 184 Hotel-Restaurant Organization & Mgmt . ................. 3
HRIM 236 Sanitation ......... e 3
ECON 160 Survey of American Economics ... ....................... 3
HRIM 134  Nutrition | .. ... ... . .. 3
Total ... . . 17
SECOND QUARTER
HRIM 125 Principles of Food Preparationl ... ... ... ... .. ... .. 4
HRIM 185 Restaurant Organization & Mgmt . ......... .. ... .. .. ... 3
HRIM 266 Food Service Purchasing .. ............................. 3
ENGL 101 Communication Skills | ..... ... ... ... ... ... ......... 3
HRIM Elective™ ... . . 3
Total ... 16
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Course
Number Course Title

THIRD QUARTER

PSYC 110 Principles of Applied Psychology . .. .................
HRIM 186 Equipment Layout/Design .........................
HRIM 140 Principles of Baking . . ............. ... ... ... .. ... ...
HRIM 277 Personnel Mgt. for HRI .. ... .. . ... ... . ... ... ...
HRIM Elective™ ... . . .

Total ... ...
Total Minimum Credits for Certificate . . .. ............

" HRIM Electives include: HRIM 135, HRIM 264, HRIM 265, HRIM 168 or MATH 151.

Course
Credits

HOTEL, RESTAURANT, AND INSTITUTIONAL

MANAGEMENT
Certificate Program
Hotel/Motel Management Option

FIRST QUARTER

GENL 100 Orientation ............ ... i ...
ECON 160 Survey of American Economics. .. ...................
HRIM 184 Hotel-Restaurant Organization & Mgmt .. ......... ...
HRIM 287 Hotel-Motel Front Office Procedure . . . ...............
MATH 151 Business Mathematics|...........................
HRIM 124 Principles of Food Preparation | .. ................. ...

SECOND QUARTER

ENGL 101 Communication Skills| ., ... ... .. ... ... ... ........
HRIM 125 Principles of Food Preparationll . .. ... ..............
HRIM 266 Food Purchasing .. .. ...... ... . .. ... .. i
HRIM 156 Club Management. ... ........ ... .. ... ..........
MATH 152 Business Mathematics Il .. ... ... ... .............

THIRD QUARTER

PSYC 110 Principles of Applied Psychology . . ................ ...
BUAD 277 Personnel Management and Training for Hotels, Restaurants,

& lnstitutions . ... ... . ...
HRIM 168 Executive Housekeeping...........................
HRIM Elective™ ... ...

Total . ...
Total Credits for a Certificate . ... ...................

* HRIM Electives include: HRIM 264, HRIM 265, HRIM 289, ACCT 126, ACCT 111

INSTRUCTIONAL ASSISTANT

(Eastern Campus)

| HWWWW =

—
~l

Pending Approval of the State Council of Higher Education

Degree: Associate in Applied Science
Length:  Six quarters (two years)
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Purpose:  The curriculum is designed to prepare pre-service and in-service
students as instructional assistants and aides. The curriculum will provide a
means to upgrade skills and to train new personnel. The skills and knowledges
needed in working with children in the school-classroom setting.

Occupational Objectives:

Instructional Assistant
Day Care Center Supervisor
Pre-School or Nursery School Assistant

Admission Requirements: |In addition to requirements for general admis-
sion to the College, a personal interview with a member of the faculty of the
Instructional Assistant curriculum is required.

Curriculum Requirements: The curriculum is designed to provide ap-
proximately one-half of the requiremenis in general education and related
areas of study. The remainder of the courses are designed to give both theory
and practice within the specific area of study. The courses are designed to
provide as much practical experience as possible. Students are advised to
consult a faculty advisor and Counseling Services in planning their program,
and in selecting electives. Upon successful completion of the six-quarter pro-
gram the graduate wili be awarded the Associatie in Applied Science Degree in
Educational Technology.

INSTRUCTIONAL ASSISTANT
(Educational Technology)

Associate in Applied Science Degree

Course Course
Number Course Title Credits
FIRST QUARTER
ENGL 101 Communications Skills |. .. ... ... .. .. ... .. ... ......... 3
GENL 100 Orientation ... .......... .t 1
EDUC 120 Introduction to Early Childhood Education ... ... ............ 3
EDUC 140 Modern Mathematics Concepis. . ... ..................... 3
PHED 108 Physical Activities for Children . .. ... .......... .. ....... .. 3
Social Science Elective ........... ... ... ... .. ... .. ..... 3
PHED 100 Fundamentals of Physical Activity . ... .................... 1
Total ... 17
SECOND QUARTER
ENGL 102 Communications Skills Il .. .. ... ... .. ... .. ... ......... 3
SECR 11 Typewriting |* .. ... 3
EDUC 150 Modern Science CONCePIS . ... ... ..o 3
EDUC 136 Materials and Equipment for Instructional Aides . .. .......... 3
Social ScienceElective .. ............ ... ... ... ....... 3
PHED Physical Education Elective . .. ........... ... ... ... ..... 1
Total ... 16
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Course Course
Number Course Title Credits

THIRD QUARTER
ENGL 103 Communications Skills I ... .......... ... ............ 3
MUSC 109 Music for Children .. ... ... . ... . ... ... ... . ........ 3
EDUC 198 Seminarand Project. . ........... . ... ... 3
EDUC 181 Instructional Aides Seminar and Practicum . .. .............. 6
Social Science Elective . .......... . ... ... . 3
Total ... 18

FOURTH QUARTER

PSYC 130 Child Growth and Development. .. ... .................... 3
SPDR 136 Speech Communications ............................... 3
EDUC 182 Instructional Aides Seminar & Practicum !l ................. 5
ARTS 196 ArtWorkshop ... ... .. ... .. ... . . . . 2
EDUC 117 Introduction to Reading Methods . .. ..................... 3
PHED Physical Education Elective ... ........ ... ... . ... .. .. ... 0
Total ... 16

FIFTH QUARTER
PSYC 246 Educational Psychology .. ........ ... .. ... .. .. ... ..... .. 5
EDUC 183 Instructional Aides Seminar & Practicum Il ........... ... .. 5
EDUC 116 Library Utilization for Instructional Aides . . . ................ 3
Elective . ... ... ... 3
Total ... 16

SIXTH QUARTER
EDUC 184 Instructional Aides Seminar & Practicum IV .. ........... ... 5
EDUC 298 Seminarand Project.............. . ... ... ... . .. 3
Electives . . . .. .. . 6
Total ... 14

Total Minimum Credits for Educational Technology
AAS. Degree ... ... .. ... 97
LIBERAL ARTS

(Central and Eastern Campus)

Degree: Associate in Arts
Length:  Six quarters (two years)

Purpose: The Associate in Arts degree program in Liberal Arts is designed
for persons who plan to transfer to a four-year college or university to com-
plete a baccalaureate degree program, usually the Bachelor of Arts degree, in
the liberal arts or social science. Students in this program may wish eventually
to major in the following fields:

Anthropology Geography
Economics Government (Political
Education Science)

English History

Foreign Language Humanities
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Journalism Pre-Law

Library Science Psychology
Literature Sociology
Philosophy ' Teacher Education

Admission Requirements: In addition to the admission requirements es-
tablished for the College (as listed in the section on admission requirements in
Part 1l of this Catalog), entry into the Associate in Arts degree program in Lib-
eral Arts requires the satisfactory completion of the following high school units
or equivalent as a minimum:

4 units of English

2 units* of mathematics (algebra and geometry)
1 unit of laboratory science

1 unit of history

The remaining units are elective subjects, but at least two units of a foreign
language are recommended. Students who do not meet these requirements
may be permitted to correct their deficiencies in the Developmental Program
before entering the Liberal Arts curriculum,

Curriculum Requirements: This curriculum consists of courses in the
humanities, including a foreign language, natural sciences, and social sciences
usually required in the first iwo years of a baccalaureate liberal arts curriculum.
A minimum of 97 crediis is required for the Liberal Arts major in the Associate
in Arts degree program. Each student is urged to acquaint himself with the
requirements of the major department in the coflege or university to which
transfer is contemplated and also to consult with Counseling Services of the
Community College in planning his program and selecting his electives. In or-
der to help prepare for upper division (junior class) standing at a four-year col-
lege or university, the student usually must complete a program at the com-
munity college that is comparable in length and courses to the first two years
of the program at the four-year college or university. Upon satisfactory com-
pletion of the six-quarter program described the student will be awarded the
Associate in Arts degree with a major in Liberal Aris.

¥ Students are urged to check the mathematics requirements of the four-
year college or. university to which they plan to transfer to determine the
proper mathematics courses to be taken in the community college.

LIBERAL ARTS
Associate in Arts Degree
Course Course
Number Course Title Credits
FIRST QUARTER
ENGL 111 English Composition | .. .......... ... ... . ... ......... 3
GENL 100  Orientation . .. ......... ..., 1
HIST Amer. History (or Hist. of West. Civ.) . .. ................... 3
MATH Mathematics | (MATH 161 or 181)*** .. .. ... .. ... .. .... 3
Foreign Language™ ....... ... ... .. .. ... ... . ... 4
Natural Science™ ™ ... ... .. ... ... 4
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Course Course
Number Course Title Credits
SECOND QUARTER
ENGL 112 English Composition Il ................. ... .. .......... 3
HIST Amer. History (or Hist. of West. Civ.) . ................ .. ... 3
MATH Mathematics Il (MATH 162 or 182)*** .. .. ... .. .......... 3
Foreign Language”™ ...... ... ... . ... ... .. ... ... 4
Natural Science™ ™ ... ... ... ... ... 4
Total ... 17
THIRD QUARTER
ENGL 113 English Composition Il . ...... ... ... ... ............ 3
HIST Amer. History (or Hist. of West. Civ.) .. .................... 3
MATH Mathematics Il (MATH 163 or 183)*** ... ... ... ... ..... 3
Foreign Language™ . ...... ... .. ... ... ... ... 4
Natural Science™ ™ ... ... ... ... 4
PHED 100 Fundamentals of Physical Activity . . ...................... 1
Total ... 18

FOURTH QUARTER

ENGL English, American or World Literature | . . ............... ... 3
Social Science Elective™ ... ... ... ... ... ... 3

Foreign Language .. .. ... . 4

Elective™ ™ " 6

Total ... 16

FIFTH QUARTER

ENGL English, American or World Literature Il .. ................. 3
Social Science Elective™ . ...... ... .. ... ... .. oL 3

Foreign Language . .............. .. .. i 4

PHED Physical Education Elective . .. ...... ... ... ... . ... ... 1
6

%% %

Elective™ ™ " .

SIXTH QUARTER

Social Science Elective™ . ..... ... ... ... ... L. 3

ENGL English, American or World Literature Il . ... .......... ... .. 3
Foreign Language . ........ ... ... ... ... .. .. 4

PHED Phys. Ed. Elective . . . ... ... ... . 1
Elective™ ™ " " . 6

Total. . ... e 17

Total Minimum Credits for the Liberal Arts Degree . ... ....... 97

* Students who have previously studied a foreign language and who wish to continue to study the same lan-
guage must make arrangements with the Foreign Language program of the Humanities Division to take a
placement test at least 3 weeks before registration. Students who have successfully completed (within the last 2
years) the second level of a foreign language should not enroll in 101-102-103 of the same language, they
should take 106 or 201 depending on the results of their placement test.

" * Natural Science may either be BIOL 101-102-103 or CHEM 101-102-103 or PHYS 101-102-103 or
NASC 121-122-123.

*** Courses may also be selected from the sequences MATH 191-192-193 or MATH 141-142-143.

****It is imperative that a student check the requirements of the College or university to which transfer is
contemplated. A full sequence of course work that will be transferable is essential.
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MECHANICAL ENGINEERING TECHNOLOGY

(Central Campus)

Degree:  Associate in Applied Science
Length:  Six quarters (two years)

Purpose: The Associate in Applied Science Degree curriculum in Mechan-
ical Engineering Technology is designed to prepare young men and women for
industrial employment as mechanical engineering technicians immediately
upon the completion of the program or to transfer to universities which offer
a baccalaureate degree in Mechanical Engineering Technology. In this case,
the student is urged to acquaint himself with the requirements of the univer-
sity to which he expects to transfer. The field embraces the manufacture and
production of mechanical products and the tools, machines, and processes by
which they are made. In a broad sense, mechanical technology is the creation
and utilization of mechanical power which enters into every business, indus-
trial, and community activity.

Occupational Objectives: The Mechanical Engineering Technician usually
serves as a liaison between the engineering and production departments
working with the design and development of engineering plans. He may serve
as a draftsman or drafting supervisor. His responsibilities may include estimat-
ing, inspecting and testing engineering equipment; operating, maintaining, and
repairing engineering plants; research and development; sales and repre-
sentation; consumer advice; training and education.

Admission Requirements: Admission to the program, in addition to the
general requirements for admission to the College, requires a high school di-
ploma or its equivalent with 2 minimum of a grade C average in each of the
following areas:

4 units of English

2 units of Math—(3 units recommended—2 units of Algebra plus 1
unit geometry or trigonometry)

1 unit of Laboratory science
1 unit of Social Studies or equivalent

Students who do not meet these requirements may be permitted to correct
their deficiencies in the Developmental Studies Program or in the Engineering
Drafting Certificate Program before entering the Engineering Technology cur-
ricula.

Curriculum Requirements: Approximately one-half of the curriculum will
include courses in Mechanical Engineering Technology with the remaining
courses in related areas, general education, and electives. Instruction will in-
clude both the theoretical concepts and practical applications needed for fu-
ture success in mechanical engineering technology. Students are advised to
consult with their faculty advisor and the Counseling Services in planning their
program and selecting electives. Upon satisfactory completion of the six-
quarter curriculum, the graduate will be awarded the Associate in Applied
Science Degree in Mechanical Engineering Technology.
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MECHANICAL ENGINEERING TECHNOLOGY

Course ’ Course
Number Course Title Credits
FIRST QUARTER
GENL 100 Orientation ... ... 1
ENGL 101 Communication Skills I* .. ... ... .. ... ... ... ... .... 3
Social Science Elective™ ™ ... ... ... .. ... .. ... . .. 3
MATH 121 Engineering Technical Mathematics | . ............... ... .. 5
ENGR 100 Introduction to Engineering . ................ ... .. ....... 2
DRFT 111 Technical Drafting | ............ .. ... ... .. ... ... ... 2
Total ... 16
SECOND QUARTER
ENGL 102 Communication Skills 1™ .. ... ... .. ... o 3
Social Science Elective™ T . .. .. ... . .. 3
MATH 122 Engineering Technical Mathematics Il ... ....... ... ... .. .. 5
INDT 111 Materials & Processes of Industry | . ...................... 3
MECH 131 Machine Laboratory I ........ ... ... ... . ... ............ 2
DRFT 112 Technical Drafting .. .................... ... e 2
Total .. ... 18
THIRD QUARTER
English or Speech™ ... ... ... . .. . ... 3
. Sacial Science Elective™™ ... ... ... .. .. .. . L 3
INDT 112 Materials & Processes of Industry It ... ................. .. 3
MECH 132 Machine Laboratory Il .. .. ... ... ... ... . ... ........... 2
MECH 187 Introduction to Instrumentation or Technical Elective ***. ... .. 3-4
ENGR 151 Mechanics | ... ... ... .. .. . . . . . . . . . . . . . 3
Total ... . 17-18

FOURTH QUARTER

PHED 100 Fundamentals of Physical Activity . . ............... ... .. ... 1
PHYS 101 Introductory Physics | ... ... ... ... ... ... ... ... . ..... 4
ENGR 152 Mechanics Il ... ... . . . . . 4
MECH 246 Metallurgy . ....... .. 4
MECH 264 Thermodynamics ..................................... 4

Total . ... 17

FIFTH QUARTER

PHED Physical Education Elective . . ...... ... ... .. ... .. ..... .. 1
PHYS 102 Introductory Physics 1. ... ... ... ... ... ... ... ... ....... 4
ENGR 153 Mechanics Hl ... ... . . . . . . . 3
MECH 237 Mech.Designl. ... ... ... ... . . . . . ... . 4

Technical Elective™ ™™ .. .. ... .. . ... . . 3-4
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Course Course
Number Course Title Credits

SIXTH QUARTER

PHED Physical Education Elective . ... ........ ... . ... . ... ... 1
PHYS 103 Introductory Physics 1 ... ... ... .. .. .. . . . 4
MECH 238 Machine Design Il .. ... ... ... .. ... . .. ... ... .. ... 4
MECH 298 Seminar & Project .. ... . ... .. ... 2
MATH 123 or Technical Elective™ ™™ . .............. ... ... 3-5
Total .. .. 14-16

Total Minimum Credits for Mechanical Engineering
Technology Degree . ............ ... . ... ........ 97

*English 111, 112, 113 may be substituted for ENGL 101, 102, and third quarter English or speech.
**Social Science Elective may be chosen from the following fields: economics, psychology, government, or
social science.

** *Technical electives must be chosen in the field of specialization.

MEDICAL LABORATORY TECHNOLOGY

(Eastern Campus)

Pending Approval by the State Council of Higher Education

Degree: Associate in Applied Science
Length:  Six quariers (two years)

Purpose: The Medical Laboratory Technology curriculum is designed to
prepare selected students for employment, upon graduation and certification,
as Medical Laboratory Technicians.

Occupational Objectives: Positions for Medical Laboratory Technicians
are available in hospital laboratories, private laboratories, physicians’ office
laboratories, health department laboratories, and industrial medical laborato-
ries.

Admission Requirements: In addition to the admission requirements es-
tablished for the College, entry into the Medical Laboratory Technology curric-
ulum requires: 2 units of mathematics and 2 units of laboratory science in

high school; evidence of good physical health; and a satisfactory interview
with the Program Head.

Curriculum Requirements: Any student who receives a final grade lower
than “C” in any of the Medical Laboratory courses must obtain permission
from the program head to continue the major in Medical Laboratory Technol-
ogy. Practical experience will be provided-in hospitals and laboratories in the
region. Each student will be responsible for his transportation to and from the
hospitals and for securing the required uniforms. Upon satisfactory completion
of the six-quarter program the graduate will be awarded the Associate in
Applied Science Degree in Medical Laboratory Technology.
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Course
Number

CHEM
ENGL
GENL
MATH
MDLB
MDLB
PHED

CHEM
ENGL
MATH
MDLB
MDLB
PSYC

PHED

CHEM
MATH
MDLB
MDLB

ECON
MDLB
MDLB
MDLB

MDLB
MDLB
MDLB
MDLB
GOVT

101
101
100
101
100

100

102

102
110
180
110

103
103
124
190

225

240

256
257

264
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MEDICAL LABORATORY TECHNOLOGY

Associate in Applied Science Degree

Course Title
FIRST QUARTER

General Chemistry | .. ... . ... .. ... ... . .. ... ...
Communication Skills | ... ... . ... ... ... ... . ...
Orientation .. ... ...
Fundamentals of College Mathematics | .............. ...
Introduction to Medical Laboratory Technology ... ........
Introduction to Physiological Terminology . .. ........... ..
Fundamentals of Physical Activity . . ...................

SECOND QUARTER

General Chemistry Il . ... ... . . .
Communication Skills 1. . ... ... ... ... ... ... ..
Fundamentals of College Mathematics Il . . ............ ...
Clinical Microscopy . ... ...
Coordinated Practice . ........... ... . ...
Principles of Applied Psychology . .. ....................
Physical Education Elective . ... ............. ... ........

THIRD QUARTER

General Chemistry 1l ... ... ... ... .. . .
Fundamentals of College Mathematics Il .. ........ ... ...
Clinical Hematology I . .. ....... .. ... .. .. .. ... ... ....
Coordinated Practice . .. .......... ... ... ... ... ... ...
English or Speech . ... ... ... .. ... . . . ... ... ... .. ...

Economics . .. .. ... ...
Clinical Hematology Il ... ... ... ... .. . . ... ... ... ... ..
Blood Banking .. .......... .. ...
Serology . ...

FIFTH QUARTER

Clinical Bacteriology .. ........ ... . ... . ... ..........
Mycology . ... ...
Parasitology and Virology .. ....... ... .. ... ... ... ...
Clinical Chemistry | .. ... .. ... .. .. . . .. . . . ...
Government . . ... ...
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Course Course
Number Course Title Credits

SIXTH QUARTER

MDLB 265 Clinical Chemistry Il ... ... . 8
MDLB 290 Coordinated Practice .. ... ... ... ... 5
MDLB 298 Seminarand Project. .. ... ... ... .. ... 2
PHED Physical Education Elective. . .......... ... ... ... ..., 1
Total .. 16

Total Minimum Crediis for a Medical Laboratory Technology
Degree . ... .. 106

MEDICAL RECORD TECHNOLOGY

(Central Campus)

Degree:  Associate in Applied Science
Length:  Six quarters (two years)

Purpose: To prepare selected students to work as medical record techni-
cians in the medical record department of a hospital, clinic or nursing home
who will be responsible for many aspects of preparing, analyzing, and preserv-
ing health information needed by the patients, by the hospital and by the pub-
lic. The medical record technician’s duties chiefly include: reviewing, filing and
typing medical reports and records; compiling medical statistics; assisting the
medical staff in the preparation of special studies; and supervising the daily
operation of a medical record department.

Pending program certification from the Council on Medical Education,
American Medical Association, graduates will be eligible to take the national
accreditation examination given by the American Medical Record Association.

Admission Requirements:

In addition to requirements for general admission to the College, entry into
the Medical Record Technology curriculum requires the following:

1. The high school record of achievement must reflect a “C" average.

2. Required courses

A. Science—1 unit (Chemistry preferred)
B. Mathematics—2 units (Algebra | and Il or geometry may be substi-
tuted for Algebra 1)
3. The ability to type a minimum of forty (40) words/minute.
4. A personal interview with the Program Head.
5. Evidence of good physical and mental health.
Students who do not meet these requirements may correct their deficien-
cies in the developmenial program at the College.

The student may elect not to take support courses prior to entering the
medical record science sequence.
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Curriculum Requirements:

Any student whose final average falls below a “C” in any medical record
science course must obtain permission from the program head to continue in
the major medical record science courses.

Students are totally responsible for transportation to and from the College
and the various hospitals and other health agencies which are utilized for
coordinated practical experience. In addition, students are responsible for
purchasing laboratory jackets and accessories prior to beginning their practical
experience in the health agencies.

MEDICAL RECORD TECHNOLOGY
Associate in Applied Science Degree

Course Course
Number Course Title Credits
FIRST YEAR
FIRST QUARTER
NASC 111 HealthSciencel.. ... ... . .. . . . . .. . . i 4
ENGL 101 Communication Skills I* . ... ... ... . ... . ... 3
HLTH 124 Medical Terminology . ... .. ... 3
HLTH 100 Orientation to Allied Health Careers . . .. ...... ... ......... 1
GENL 100  Orientation . .. ... ..t 1
PHED 100 Fundamentals of Physical Activity . ..................... .. 1
MDRS 111 Medical Record Science | . ....... ... ... ... ... ......... 3
Total ... 16

SECOND QUARTER

NASC 112 Health Science Il ... ... .. . . . . . . . 4
SECR 136 Filing and Records Management . ..................... ... 3
ENGL 102 Communication Skills 1™ ... ... ... .. .. ... ... ....... 3
MDRS 112 Medical Record Science Il ........ ... ... ... ... ... . ..... 3
HLTH 125 Medical Terminology . .. ......... . ... . .. 2
PHED Physical Education Elective . . ......... ... ... ... ... ... 1

Total ... 16

THIRD QUARTER

MDRS 100 Medical Report Transcription. . .. ................ ... 3
NASC 113 Health Science lll....... ... ... ... ... . ... .. ... .. .... 4

) English or Speech™ .. ... ... ... ... ... ... .. ... ... ... ... 3
MDRS 190 Coordinated Practice . ......... ... ... .. ... ............ 4
PHED Physical Education Elective . .. ..... ... ... . ... ... ..... 1
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SECOND YEAR

Course Course
Number Course Title Credits

FOURTH QUARTER

SOSC 101 Contemporary American Civilization ! . .................... 3
MDRS 213 Medical Record Science Hl ... ... ... .. ... ... ...... 3
MDRS 290 Coordinated Practice .. ... ... .. ... . . . ... ... .. 5
EleCtiVe . .. e 3

DAPR 106 Principles of Data Processing . . .......................... 3
Total .. 17

FIFTH QUARTER

SOSC 102 Contemporary American Civilization Il ... ............ ... .. 3
MDRS 214 Medical Record Science IV .. ................. ... ... .... 4
MDRS 290 Coordinated Practice. .. ............. ... ... ... ... 5
BUAD 110 Human Relations .. ....... ... ... .. . 3
BUAD 164 Principles of Business Management!|.................... .. 3
Total ... 18
SIXTH QUARTER

BUAD 276 Personnel Management................. .. ............. 3
MDRS 290 Coordinated Practice ... ... ... .. ... .. .. 4
MDRS 298 Seminar & Project .. ... ... 2
SOSC 103 Contemporary American Civilization Il ... ... ... ... 3
Electives . .. ... . 3
Total ...... e 15

Total Minimum Credits for a Medical Records
Technology Degree .. ... ... ... i 97

*ENGL 111, 112, and 113 may be substituted for ENGL 101, 102, and third quarter English or speech.

MERCHANDISING MANAGEMENT

(Central and Eastern Campus)
Options:
Fashion Merchandising
Retail Merchandising
Supermarket Merchandising
Degree: Associate in Applied Science

Length:  Six quarters (two years)

Purpose:  With the rapid development of business in Virginia, there is a
great demand for qualified personnel to assist management in this economic
growth. The Associate in Applied Science Degree curriculum in Merchandising
Management is a middle management program designed for persons who
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seek full-time employment in merchandising and related occupations imme-
diately upon completion of the curriculum. Three options are available within
the context of this curriculum: Fashion Merchandising; Retail Merchandising;
and Supermarket Merchandising. Both persons who are seeking their first
employment and those who are seeking promotion may benefit from this cur-
riculum.

Occupational Objectives:

Manager or Manager Trainee

Sales Supervisor

Assistant Manager

Floor Manager

Department Manager

Sales Representative

Buyer and Assistant Buyer

Fashion Coordinator

Other related merchandising occupations

Admission Requirements: In addition to the admission requirements es-
tablished for the College, entry into the Merchandising Management program
requires proficiency in high school English and mathematics. Students with
deficiencies will require Developmental Studies.

Curriculum Requirements: The first three quarters of the curriculum in
Merchandising Management are similar for all students. In the second year
students may elect specialization in either Fashion, Retail, or Supermarket
Merchandising. The curriculum will include technical courses in merchandis-
ing, courses in related areas, general education, and electives. Instruction will
include both the theoretical concepts and practical application needed for fu-
ture success in merchandising occupations. Students are urged to consult with
the counseling office and their faculty advisor in planning their program and
selecting electives. Upon satisfactory completion of the six-quarter program,
the graduate will be awarded the Associate in Applied Science Degree in
Merchandising Management with specialization in either Fashion, Retail, or
Supermarket Merchandising. For transfer purposes, courses within these cur-
riculums may be applied for credit to a four-year program only at the discretion
of the admitting institution.
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MERCHANDISING MANAGEMENT
Associate in Applied Science Degree

(The first year courses are common to all
programs or specializations.)

Course Course
Number Course Title Credits
FIRST YEAR CORE CURRICULUM
FIRST QUARTER
ACCT 111 Accounting I* .. ... . . . . 4
BUAD 100 Introduction to Busingss .. ................ ... .. 3
ECON 160 American ECONOMICS .. ... ... ... 3
ENGL 101 Communication Skills | ........ ... ... ... .. ... ... ...... 3
GENL 100 Orientation . ........ .. e 1
MATH 151 Or BUAD 101 Business Mathematics | .................... 3
PHED 100 Fundamentals of Physical Activity . ... .............c....... 1
Total ... 18
SECOND QUARTER
ACCT 112 Accounting I1™ ... ... . .. . 4
BUAD 164 Principles of Business Management . . .................... 3
ENGL 102 Communication Skills Il.......... Y 3
MATH 152 Or BUAD 102 Business Mathematics Il .. ................. 3
MKTG 100 Principles of Marketing . ............. ... ... ... ........ 3
PHED Physical Education Elective . . ... ..... ... ...... ... ....... 1
Total .. 17
THIRD QUARTER
ACCT 113 Accounting I11" (or Business Elective) . ................. ... 4
MKTG 136 Retail Organization and Management ... .................. 3
PSYC 110 Principles of Applied Psychology . ..................... ... 3
SPDR 136 Speech or ENGL 180 Business English ................. ... 3
PHED Physical Education Elective . .. .......... ... ... ... ... .. .. 1
MATH 153 Or BUAD 103 Business Mathematics Il (or Elective) . ... ... .. 3
Total .. 17
*ACCT 211-212-213 may be substituted with approval of the Division.
MERCHANDISING MANAGEMENT
(Fashion Merchandising)
Associate in Applied Science
(Second Year Option)
FOURTH QUARTER
DAPR 106 Principles of Data Processing (or Business Elective) . . ... ... .. 3
GOVT 180 American Constitutional Government ..................... 3
MKTG 109 Principles of Salesmanship .............. ... ... ... ..... 3
MKTD 110 Fundamentals of Fashion....... ... ... .. ... .. .. .......... 3
MKTG 290 Coordinated Internship® .. ... ... ... ... ... . . ... ......... 1-5
Total ... 13-17
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Course Course
Number Course Title Credits

FIFTH QUARTER

BUAD 241 Businesslaw l....... ... ... ... ... . .. . ... . ... .. .. . ... 3
MKTG 218 Fashion Merchandising (Buying and Control) . .............. 3
MKTG 227 Advertisingand Display . ......... ... ... .. ... ......... 4
MKTG 216 Merchandise Information............ .. ... ... ... ........ 3
MKTG 290 Coordinated Internship’ ... ... ... .. ... ... ... ... ..... 1-5
Total ... 14-1

SIXTH QUARTER

ACCT 244 Taxes| (orBusinessElective)......... ... ... ...... .. ... 3
BUAD 242 Business Law Il (or Elective) . ........ ... ... ... . ..... 3
MKTG 219 Fashion Sales Promotion .. ....... ... ... ............... 3
MKTG 290 Coordinated Internship' . ... ... ... ... ... . ... ......... 1-5
MKTG 298 Seminarand Project....... ... ... . ... ... ... ....... 3
Total .. ... 13-17
Total Minimum Credits for the Merchandising
Management Degree in Fashion Merchandising . ....... ... 97

! Maximum Coordinated Internship credits may be substituted for business electives listed above as pro-
gram allows.

1 Students who do not wish to participate in the Coordinated Internship phase of this program or are unable
to complete sufficient internship program credit requirements as listed must substitute appropriate courses from
the following list of business electives:

BUAD 110—Human Relations 3 credits
BUAD 165—~Principles of Business Management I 3
BUAD 243—Business Law IlI 3
BUAD 276—Personnel Management 3
BUAD 246—Business Finance 3
MKTG 209—Sales Management 3

Special permission must be obtained from the faculty advisor to pursue electives in the areas of Art, Decorat-
ing, Economics, Literature, Drama, Government, History, Humanities, Psychology. Secretarial Sciences, Social
Sciences, or Sociology.

MERCHANDISING MANAGEMENT
(Retail Merchandising)

(Second Year Option)

FOURTH QUARTER

BUAD 254 Applied Business Statistics | (or Business Elective) . ... ..... .. 3
DAPR 106 Principles of Data Processing (or Elective) . . ................ 3
MKTG 109 Principles of Salesmanship . ................ ... .. ........ 3
MKTD 226 Merchandise Buying and Control . ........... ... .. .. .. .. 3
MKTG 290 Coordinated Internship® . .......... ... ... .. ... .. 1-5



Course
Number

BUAD
BUAD
GOVT
MKTG
MKTG

ACCT

BUAD
MKTG
MKTG
MKTG

241
266
180
227
290

244
242
228
290
298
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Course
Course Title Credits
FIFTH QUARTER
Business Law | ... ... .. .. . 3
Personnel Management (or Business Elective) . ............. 3
American Constitutional Government .. ................... 3
Advertising and Display . . ......... ... . ... 4
Coordinated Internship ' .. ....... ... . ... ... ... ....... 1-5
Total ... 14-18
SIXTH QUARTER
Taxes | (or Business Elective) . ... ........... .. ... ........ 3
Business Law Il (or Elective) . ... ...... ... ... .. ... . .... 3
Sales Promotion and Customer Relations . ................. 3
Coordinated Internship '. . ... ... ... ... 1-5
Seminarand Project . . ......... ... 3
Total ... 13-17
Total Minimum Credits for the Merchandising
Management Degree in Retail Merchandising . .. ........... 97

" Maximum Coordinated Internship credits may be substituted for business electives listed above as pro-
gram allows.

'Students who do not wish to participate in the Coordinated Internship phase of this program, or are unable
to complete the internship credit requirements as listed, may substitute courses from the following list of

business electives:
BUAD 110—Human Relations

credits

BUAD 165—Principles of Business Management ||

BUAD 246—Business Finance
MKTG 209—Sales Management

3
3
BUAD 243—Business Law Il 3
3
3

Special permission must be obtained from the faculty advisor to pursue electives in the areas of Economics,
Literature, Drama, Government, History, Humanities, Natural Science, Psychology, Secretarial Science, or So-

ciology.

DAPR
GOVT
MKTG
MKTG
MKTG

106
180
109
180
290

MERCHANDISING MANAGEMENT
(Supermarket Merchandising)

(Second Year Option)

FOURTH QUARTER

Principles of Data Processing (or Business Elective) . ... .... .. 3
American Constitutional Government .. ................... 3
Principles of Salesmanship ................. .. ... ... ... 3
3
3

Introduction to Food Marketing
Coordinated Internship ' .. .. ... ... ... .. ... .. 1-
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Course Course
Number Course Title Credits

FIFTH QUARTER

BUAD 2417 Businesslaw |l.. ... ... ... ... ... . . . . ... .. ... 3
BUAD 276 Personnel Management (or Business Elective) . ... .......... 3
MKTG 286 Supermarket Merchandising .. .......................... 3
MKTG 227 Advertisingand Display . . ............. ... ... ... ....... 4
MKTG 290 Coordinated Internship' .. ... ... ... ... ... ......... 1-5

Total ... .. 14-18

SIXTH QUARTER

ACCT 244 Taxes | (or Business Elective) . ... ........ ... ... ... .... 3
BUAD 242 Business Law Il (or Elective) . ............ ... .. ...... ... 3
MKTG 287 Supermarket Operations . ..................... ... ...... 3
MKTG 290 Coordinated Internship ' ........ ... ... ... ... ... ... ...... 1-5
MKTG 298 Seminarand Project. ............... ... ... ... ......... 3
Total ... 13-17
Total Credits . .. ... o 40-52

Total Minimum Credits for the Merchandising
Management Degree in Supermarket Merchandising . . ... .. 97

' Maximum Coordinated Internship credits may be substituted for business electives listed above as pro-
gram allows.

'Students who do not wish to participate in the Cooperative Internship phase of this program or are unable to
complete the internship credit requirements as listed, may substitute courses from the following list of business
electives:

BUAD 110—Human Relations
BUAD 165—Principles of Business Management ||
BUAD 243—Business Law IlI

3 credits

3

3

BUAD 246—Business Finance 3
. 3

3

3

MKTG 209—Sales Management
MKTG 226—Merchandise Buying and Control
MKTG 228—Sales Promotion

Special permission must be obtained from the faculty advisor to pursue electives in the areas of Economics,
Literature, Drama, Government, History, Humanities, Psychology, Social Science or Sociology.

NURSING

(Central Campus)

Degree: Associate in Applied Science
Length:  Seven quarters (two years)

Purpose: The two-year Associate Degree Nursing Program is designed:

To prepare selected students to qualify as contributing members of the
health team, rendering direct patient care as beginning practitioners of nurs-
ing in a variety of health service facilities. At the successful completion of the
program, students will be eligible to take the Virginia State Board of Nursing
examinations leading to licensure as a registered nurse (R.N.).

Occupational Objectives:. Employment opportunities for the Registered
Nurse include staff positions in hospitals, nursing homes, health departments,
physicians’ offices, clinics, day care centers, and civil service.
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Admission Requirements:

In addition to requirements for general admission to the College, entry into
the Nursing curriculum requires:

1. High School Courses
A. 1 unit of Biology earned with a minimum grade of “C".
B. 1 unit of Algebra earned with a minimum grade of “C".
C. 1 unit of Chemisiry is recommended
D. Proficiency in communication skills

Students who do not meet these requirements may be permitted to correct
their deficiencies in the Developmental Program before entering the Nursing
curriculum.

2. Record of achievement must reflect a “C”" average.

3. Evidence of good physical and mental health. Applicants must be free
from any physical or mental condition which might adversely affect
acceptance or performance as a nurse practioner. The Nursing pro-
gram reserves the right to determine the student’s final acceptance.

4. The program is open to both male and female applicants. Marital sta-
tus is not a factor.

5. Students majoring in nursing are admitted annually in September:
therefore, early application is desirable.

Transfer Credits: Credits in the natural and social science earned at
another institution more than ten years ago may not be considered for transfer
credit without special permission frem the nursing program.

Curriculum Requirements: The College (Nursing Program) reserves the-
right to recommend to the Provost the withdrawal of any student whose ad-
justment and progress in the area of nursing and/or personal demeanor do not
meet the prescribed level as recommended by the Nursing Program faculty.

Satisfactory mental and/or physical health must also be maintained for
continuance in the program.

Any student who receives a final grade less than “C” in any of the courses in
the Nursing sequence must obtain permission from the Program Head to con-
tinue the major in nursing and must then repeat the course and earn a final
grade of “C" or higher before taking the next course in the sequence.

Students are totally responsible for transportation to and from the College
and the various hospitals and other health agencies which are utilized for clin-
ical laboratory experiences. The purchase of items such as student uniform and
accessories, and Nursing Student Liability Insurance are the financial re-
sponsibility of the individual student.

The student may elect to take support courses prior to entering the Nursing
sequence. However, generally at the time the student enters the Nursing se-
quence, seven quarters will be required to complete the program.

Special Accreditation Status: The program is fully approved by the Vir-
ginia State Board of Nurse Examiners and has been granted reasonable as-
surance of accreditation by the National League for Nursing, Department of
Associate Degree Programs.
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Course
Rumber

NASC
ENGL
PSYC
NURS
HLTH
GENL

NASC
ENGL
PSYC

NURS

NASC
ENGL
PSYC

NURS

NURS

SOSsC
sSOcClI
NURS

SOSC
SOCI
NURS

111
101
201
111
100
100

112
102
202
112

113

203
113

221

101
101
222

102
102
223

NORTHERN VIRGINIA COMMUNITY COLLEGE

NURSING

Associate in Applied Science Degree

Course Title
FIRST YEAR
FIRST QUARTER

Health Science | . ............... ...
Communication Skills I" . ........ ...
General Psychology .. ..............
Fundamentals of Nursing | . ..........
Orientation to Allied Health Careers . . .
Orientation . . .....................

SECOND QUARTER

Health Science Il . .............. ...
Communication Skills 1™ .. ....... ...
General Psychology Il ..............
Fundamentals of Nursing 1l ..... ... ..

THIRD QUARTER

Health Science Il . .. ...............
English or Speech™ .. ... ..........
General Psychology It . .............
Fundamentals of Nursing 11l . . ... ... ..

FOURTH QUARTER

Nursing in Major Health Problems | . ..

SECORND YEAR
FIFTH QUARTER

Contemporary American Civilization |**

Introductory Sociology | .............

Nursing in Major Health Problems Il . ..

SIXTH QUARTER

Contemporary American Civilization I1™*
Introductory Sociology Il . ........ ...

Nursing in Major Health Problems Il . . .

Course
Credits
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Course Course
Number Course Title Credits
SEVENTH QUARTER
SOSC 103 Contemporary American Civilization 1™ " . ... ... ... . ...
SOCI 103 Introductory Sociology Hl ... ... . o

3
3
NURS 224 Nursing in Major Health Problems IV .. ... ... . ... 8
NURS 298  Seminar ... ... ... 2

6

Total ... 1
Total Minimum Credits for a Nursing Major . .. ......... .. ... 103

"ENGL 111, 112, 113 may be substituted for ENGL 101, 102 and the third quarter of English or speech.
**In lieu of SOSC 101-102-103 and two 3-credit electives, studenis may select the following sequence:
ECON 1680, GOVT 180, and three 3-credit electives.

OCCUPATIONAL SAFETY AND
HEALTH TECHNOLOGY

(Eastern Campus)
Pending Approval by the State Council of Higher Education
Degree:  Associate in Applied Science
Length:  Six quarters (two years)

Purpose: Increasing national emphasis on occupational safety and health
places expanding requirements for professionals and para-professionals in
these interrelated functional areas. This program is structured to provide a
basic science background together with requisite general education and tech-
nical courses to prepare individuals to perform as para-professionals in the
broad area of occupational safety and health. The emphasis is on the occupa-
tional safety aspects but enough course coverage is devoted to occupational
health to enable the graduate to function meaningfully in this area as well.

Occupational Objectives:

Industrial Safety Specialist

Safety Engineering Specialist

Industrial Hygiene/Health Specialist
Health Inspector Specialist

Occupational Safety and Health Technician

Admission Requirements: In addition to the admission requirements es-
tablished for the College, entry into the curriculum in Occupational Safety and
Health requires the satisfactory completion of the following high school units
or their equivalent: 4 units English, 2 units mathematics (1 algebra, T geome-
try or equivalent), and 1 unit (2 units preferred) of a laboratory science. Stu-
dents with deficiencies will require Developmental Studies.

Curriculum Requirements: The program is designed to provide about one-
half of its requirements in general education and basic science courses and the
remainder in technical support courses. Students are advised to consult with
their faculty advisor and Counseling Services in planning their program and
selecting electives. Upon completion of the six-quarter program, the graduate
will be awarded the Associate in Applied Science Degree in Occupational
Safety and Health.
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OCCUPATIONAL SAFETY AND HEALTH TECHNOLOGY

Course
Number

ENGL
INDT
INDT
MATH
HLTH
PHED

HLTH
INDT

SPDR
HLTH
PHED

INST
INDT
INDT
INDT

PHED

FIRE
INDT

101
100
130
127
121

102
136
137
122
241
100

146
134
136
242

116
236
237

116
238

Associate in Applied Science Degree

Course
Course Title Credits
FIRST QUARTER
Communication Skills | ....... ... .. ... ... .. ... 3
Orientation ... ... ... .. .. ... 1
Safety Program Organization and Admin .. ... ... ........... 4
Safety & Health Standards, Reg. & Codes . . ... ............. 3
Engineering Technical Math. .. ......... ... ... ... ... .. .. 5
Total ... .. 16
SECOND QUARTER
Communication Skills 11 .. .. ... ... .. ... ... .. ... .. 3
Industrial Safety Planning .. ......... ... . ... .. .. .. .... 3
Material Handling and Storage . . ........................ 3
Engineering Technical Math . . ........ ... ... ... . ... . ... 5
Occupational Health I ....... .. ... ... ... ... ... ...... 3
Fundamentals of Physical Activity . . ...................... 1
Total ... 18
THIRD QUARTER
Occupational Injury and Disease Control . ... ............... 3
Power Source Hazards Control | ........ ... ... ... ... .. 3
Speech Communications . .. ............................ 3
Occupational Health Il .. ... .. ... . oo 3
Physical Education Elective . .. ....... ... ... ... .. ... .. ... 1
Elective .. ... . . ... . . 3
Total ... 16
FOURTH QUARTER
Instrumentation for Occ. Safety & Health . ................. 4
Operational Workplaces . . .. .............. ... ... ...... 3
Preventive Maintenance .................... I 3
General Chemistry | or Intro. Physics | .. ......... ... .. ... 4
Social Science™ .. ... ... 3
Physical Education Elective . . ........ ... .. ... . ... . ... 1
Total .. i8
FIFTH QUARTER
Fundamentals of Fire Prevention. .. ....... ... ... ... .... 3
Occupational Safety Engineering Tech. . ............ ... ... 5
Social Science™ .. ... ... 3
General Chemistry Il or Intro. Physics Il .. .................. 4
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Course Course
Number Course Title Credits

SIXTH QUARTER

INDT 246 Manufacturing Process Analysis . .. ...................... 3
ARCH 250 Construction Safety and Health. . ........... ... ... ... ... 4
Social Science™ . ... .. .. 3
General Chemistry Il or Intro. Physics Il . ......... ... 4
Total ... 14

Total Minimum Credits for a Degree in Occupational
Safety and Health . .. ... ... ... ... ... ... ... 37

* Social Science Option—S0SC 101-102-103, or GOVT, PSYC, ECON, INDT 190-290, Coordinated In-
ternship, may be offered to students desiring to participate during summer quarter.

PHYSICAL THERAPIST ASSISTANT

(Central Campus)
Pending Approval by the State Council of Higher Education
Degree: Associate in Applied Science
Length:  Six Quarters (two years)

Purpose: The Physical Therapist Assistant curriculum is designed to pre-
pare selected students as skilled technical health workers who will possess the
knowledge and abilities that are necessary to assist the professional physical
therapist in providing specific pat